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METRIC No. 5.2.2 The average percentage of placement of outgoing students during the last 

five years  

• List of students placed along with placement details such as the name of the company, 

compensation, etc. year-wise 

 

 

 





Ref. No...33J..Rec./Est./Admn./ 2024 

S. No. 
1 

01 

02 

On the recommendations of "Local Selection Committee", following candidate(s) (as mentioned 
in column-2) is/are invited for teaching in the Subject(s)/Department(s) given below (as mentioned in 
column-3) on purely temporary basis with a fixed honorarium of Rs. 25000/- per month. The selected 
candidates will be invited only for remaining period of Academic session 2023-24 initially for six 
months (which can be extended if required) or till regular appointment, whichever is earlier. 

03 
04 
05 

GURU GHASIDAS VISHWAVIDYALAYA, BILASPUR (C.G.) 
(ày fayafars rfeftuH 2009 25 } 3rf eftrt oty favafdere) 

(A Central University established by the Central Universities Act, 2009 No 25 of2009) 
Phone No. 07752-260017, Fax No. 260154, 260148 

Name of the Selected Candidates 

Terms & Conditions : 

01. 
02. 

Dr. Amar Abhishek 

03. 

Dr. Rasleen Kaur 

04. 

Dr. Vijaya Gupta 

05. 

Dr. Piyush Shukla 
Afreen Anjum 

Copy to: 

06. 

2 

Endt. No. s.Estt./Admn/Rec/2024 

ORDER 

Subject/Department 

3. Any absence from duty will amount to proportionate deduction from salary. 

website-www.ggu.ac.in 

3 

The Candidate 

Biotechnology 

Secretary to Vice-Chancellor for information. 

Biotechnology 
Biotechnology 

1. This purely temporary appointment may be discontinued at any time without assigning any 
reason. No notice will be required in this respect. 

Office Copy. 

Biotechnology 

2. The candidate shall be required to join duties on purely temporary basis in the concerned 

Teaching Department within 07 days from the date of issue of this order. 

Biotechnology 

Bilaspur, Date 

4. Invitee shall be entitled for national holidays as well as Sunday and other leave decided by the 

Executive Council of the University from time to time. 

5. In case of any dispute the decision of the Vice-Chancellor will be final and binding. 

Procedure & Mode of Payment :- The Head of the concerned Department will send the monthly 

attendance records and pay-data with certification of teaching work done by the candidates directly 

to finance section of the University, for monthly payments. On the basis of the attendance record 

and certification of Head of Department, the Finance Officer will disburse the monthly payments 

through cheque after due approval of the competent Authority. There will be no need of sending 

files every month to Administration Section. Such files of temporary offer will be kept under the 

custody and supervision of concerned Head of Department. 

Category 

HOD, CSIT to upload this order on University web site. 

4 

The HOD, Department of Biotechnology for information and necessary action. 

UR 
UR 

By Order, 

UR 
UR 

OBC 

Registrar (Acting) 
Bilaspur, Date 

....for information and necessary action. 

The Finance Officer/ln-charge of Internal Audit section for information and necessary action. 

Assistant Registrar (Admn.) 
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Shaheed Mahendra Karma Vishwavidyalaya, Bastar
Dharampura-2, Jagdalpur, Distt.-Bastar, Chhattisgarh, India, Pincode 494001

Telephone 07 782-229037, 229213 Wcbsitcr www.smkvbastar.ac.in
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2 Dr. Rai Kumar SoS in Rural Technology

3 Dr. Durgesh Dixena SoS in Rural Technology

4 Dr. Dilesh Joshi SoS in Rural Technology

5 Dr. Bhuneshwar Lal Sahr SoS in Political Science

6 lV{r. Rahesh Singh Gautam SoS in Pol ca1 Science

7 Dr. Poornima Ohatarlcc SoS in Political Science

8 Dr. Rehha Nagwanshi SoS in English

9 Dr.Tulika Sharma SoS in Social Work

10 Dr. Rani Mathew SoS in Education

ll Smt. Lakshmi Kotre SoS in Education
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IJ Ms. Kshama Rani Sahu SoS in Computer Application
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F. N. NESTS/Admin/Recrt & RO/2023 Date:02-03-2024

To Roll No.:107210166

Sh./Ms.BABURAM MANDAL

Address: WEST BENGAL, PURBA MEDINIPUR

Email: baburamiirs2012@gmail.com

Reg: - Provisional Offer of Appointment as PGT GEOGRAPHY in EMRS - reg.

Madam/Sir

1. With reference to your application for recruitment of the above-mentioned post in
Eklavya Model Residential School (EMRS) and subsequent written test, ESSE-2023,
we are pleased to offer you an appointment in Eklavya Model Residential School
(EMRS) as PGT GEOGRAPHY subject to your clearing the Pre-Recruitment Medical
Examination/Document verification and any other pending verification requirements.

2. Your appointment in EMRS shall be subject to your producing the following Original
Certificates/ record at the time of joining the EMRS:

a. Application form (submitted online at the time of registration) - 2 copies

b. Employee's Antecedent Form - 2 copies

c. If employed, discharge certificate from present employer

d. This Offer letter- 1 copy

e. All Original Documents of Qualifications constituting the minimum eligibility criteria
for the selected post including Class X & XII Passing Certificates.

f. Valid certificate from the Competent Authority (as prescribed by the Govt.) in
support of your claim belonging to Scheduled Caste/ Scheduled Tribe/ Other
Backward Classes/Persons with Disability/ EWS.

g. Caste Validity certificate from the Competent Authority (as prescribed by the Govt.)
in support of your claim belonging to Scheduled Caste/ Scheduled Tribe/ Other
Backward Classes.

h. Candidates belonging to and applying under the Reserved OBC Category are
required to submit Certificate regarding his/her 'Community' in the prescribed format
'form of certificate to be produced by other backward classes applying for appointment
to posts under Government of India' and the certificate should contain the
'Non-creamy Layer Clause'



i. Medical Fitness certificate issued by Civil Surgeon/Chief Medical Officer of a District
Hospital.
      [Formats b&i are attached as annexure. You are advised to personally handover
the duly filled forms to the Officials at the time of Reporting.]
      [Note- Above forms shall be complete in all respects and Passport size
photograph must be affixed wherever required. Names and Addresses of the Local
Police Station must be furnished correctly, for expeditious completion of the
verification process.]

3. Your appointment shall be governed by the following terms and conditions:

i. Your initial Basic Pay shall be in Pay Level 8 (Rs. 47600 -151100/-). Your initial pay
in this scale will be fixed as per Govt. of India rules. You will also be eligible for the
usual allowances admissible under the rules and orders in force, from time to time.

ii. You will be governed by the service rules of NESTS as amended from time to time.

iii. Your appointment is provisional and shall be subject to: - a) Clear verification
certificate from the Police authorities. b) Discharge certificate from current employer,
wherever applicable. In the event of any adverse report being received from the Police
authorities, your services shall be liable to be terminated without assigning any
reason. Further, please note that your confirmation in service after probation will be
subject to confirmation by the competent authority depending upon your performance
during the probation period.

iv. You will be on probation for a period of two years from the date of appointment
extendable at the discretion of the Competent Authority. Failure to complete the
period of probation to the satisfaction of the Competent Authority or being found
unsuitable for the post during the probation period will render you liable to be
discharged from service anytime without any notice and assigning any reasons
thereto. You are also required to pass the regional language (in case you have not
studied the regional language till class X) competency requirement of the State as per
your postingduring your probation period.

v. Your services are liable to be terminated with appropriate notice, if it is revealed at
any time after your appointment that the information/particulars furnished by you in the
application for securing appointment or in connection therewith are materially incorrect
or false or any information/particulars has been suppressed by you.

vi. For candidates selected under Scheduled Caste/ Scheduled Tribe/ Other
Backward Classes/EWS, this appointment is made on the express understanding that
you belong to Scheduled Caste/ Scheduled Tribe/ EWS/ Other Backward Classes
(non-creamy layer) subject to the Class/Tribe/Other Backward Class/EWS certificates
being verified through the proper channels and if the verification reveals that the Claim
to be belonging to Scheduled Caste/ Scheduled Tribe/Other Backward Classes
(non-creamy layer)/EWS, as the case may be, is false, your services will be
terminated forthwith without assigning any further reasons and without prejudice to
such further action as may be taken under the provisions of Indian Penal Code and/or
any other law in force governing the matter, for production of false Certificate/s.

vii. You will not be entitled to claim travelling/transportation or any other expenses
incurred for joining the EMRS at the aforesaid advised place of reporting.



viii. The effective date of your appointment in the EMRS as PGT GEOGRAPHY will be
the date of your reporting at the advised place, subject to your submission in writing
that you are reporting/joining the EMRS after successful verification of required
documents found correct and Medical Fitness Certificate.

ix. Your services are liable to be transferred to anywhere in the country as per the
discretion of NESTS.

x. All other terms and conditions of service laid down by the NESTS from time to time
for its officers shall apply.

4. Please note that this Offer of Appointment is Provisional and subject to medical
clearance, document verification andthe outcome of court cases filed, if any.

We wish you a promising future and a rewarding career in our EMRS.

(AUTHORIZED SIGNATORY)
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Sudipta Ghosh /HR E/ICICIPRU/Bhuba 
From: sudipta.ghosh@iciciprulife.com
To: gkd16@yahoo.co.in
Cc: Jasmin Swain /HR E/ICICIPRU/Bhuba, Archana Prusty /EXT/HR E/ICICIPRU/Bhuba

Tue, 5 Mar at 7:27 am

Dear Sir,
 
Thanks a ton for giving us the opportunity to conduct the campus drive with your esteemed institute.
 
Please find below the details of the students who have been selected during the campus drive. Request to re-iterate the below
mentioned points to the selected students.
 
1. Location of posting and the department will be decided by the organisation basis the organizational requirement.
2. Aadhaar Card & PAN card are the mandatory documents to join. In case any of the selected students doesn’t have the same,
they are required to apply for the same immediately.
3. The offer letter will be generated during the joining formalities ,before joining. So, request to consider this mail as the
confirmation for selection for the mentioned names.
4.  The students need to submit the final mark sheet and the pass cer�ficates within one month of joining.
 

Sr No Candidates Name
1 Kajal Sahu
2 Khushi Dewangan
3 Abbas Kapasi
4 Lomesh Verma

 
Thank You
Best Regards,
Sudipta Ghosh

sudipta.ghosh@iciciprulife.com
+ Add to contacts

Sudipta Ghosh /HR
E/ICICIPRU/Bhuba
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JAM Campus Dear Team, In continuation to the trail mail,... Fri, 24 May at 5:09 pm

JAM Campus 
From: jamcampus@idbi.co.in
To: 'Gopal Deshmukh'

Tue, 28 May at 1:18 pm

 Shortlisted candidates by Panel as per Campus Interview Process held on May 27, 2024
College Name:  Pandit Ravishankar Shukla University, Raipur

S. NO. FULL_NAME DOB CATEGORY Grade
1 VISHAL SATRANJ 29-10-2000 SC

Junior Assistant
Managers

2 LOMESH VERMA 07-04-2000 OBC
3 SAURABH SHARMA 05-10-1999 General
4 SWETA CHOUDHARY 17-01-2000 General
5 VIVASWAN MISHRA 11-12-2000 General

Dear Sir / Madam,
 
We are pleased to inform you that following candidates have been shortlisted in the Personal Interview (PI).
                                                                                                                                                                                

 
 
 

 

 
Please note that the candidates need to provide the latest Caste Certificate as per Central Government Format
for consideration of their candidature.

jamcampus@idbi.co.in
+ Add to contacts
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HRD No. 3075/ JAM Campus-2024-25      September 13, 2024                              

Vivaswan Mishra 

House No. H-21, Phase-2,  

Wood-I-Land, Near Mahadevghat, Amleshwar,  

Raipur, C.G - 492001  

 

College Name - Pandit Ravishankar Shukla University, Raipur 

Applicant ID - 336051 

 

Ùðèð÷ÇÚð /Ùðèð÷ÇÚðð /Sir/Madam, 

 

Campus Recruitment 2024-25 

कनिष्ठ सहायक प्रबधंक ग्रडे “ओ  

Junior Assistant Manager (JAM) Gr. ‘O’  

 

With reference to the interviews held for the captioned post, the Bank is pleased to offer you the post of 

Junior Assistant Manager - Grade ‘O’. This offer is subject to the following terms and conditions and you meeting 

the eligibility criteria as communicated to your institute prior to conducting the Interviews, including passing of 

the requisite educational qualification and submission of a degree certificate to that effect. 

1. òµðò¨îÃçðð ¸ððûµð / Medical Examination: 

आप बैंक में सेवा ग्रहण करने के समय बैंक के मेडिकल डिटनेस मानक ों के अनुसार डिडकत्सीय रूप से ÷ स्वस्थ ह ों÷ü.  

You should be medically fit as per the Bank’s Medical Fitness Standards at the time of joining the 

Bank's services. 

 

2. काययग्रहि एव ंकाययग्रहण औपचारिकताएं आदि के निए रिपोर्य कििा / Reporting for Joining and completion 

of joining formalities, etc. 

(¨)   जॉइनिंग औि जॉइनिगं औपचारिकताएं आदि पूणय किि ेके निए रिपोर्र्िंग आपको जॉइनिगं औपचारिकताओं एवं 

िस्तावेजों का सत्यापि पूिा कििे के निए रिपोर्य कििा होगा औि आपको िीचे दिए गए पत े(जैसा दक निम्न तानिका में 

जॉइनिंग औपचारिकताओं के अतंगयत नििेनित ह)ै पि 6 दिवसीय िुरुआती प्रनिक्षण काययक्रम से गुजििा होगा (संतोषजिक 

िस्तावेज़ सत्यापि के अधीि). िुरुआती प्रनिक्षण काययक्रम के समापि पि आप को आईडीबीआई बैंक नि. Pimpalkhuta, 

Amravati में तैिात दकया जाएगा. िरुुआती प्रनिक्षण काययक्रम के समापि पि आपको अनविंब अपिे तैिाती स्थाि पि 

रिपोर्य कििा होगा. जॉइनिंग स्थाि औि तैिाती स्थाि का नवविण निम्नािुसाि ह.ै 

जॉइनिगं औपचारिकताओं एव ं िरुुआती प्रनिक्षण के 

संबधं में नवविण 
तिैाती नवविण: अनंतम तिैाती स्थाि (6 दिवसीय 

िरुुआती प्रनिक्षण काययक्रम के समापि के पश्चात) 
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जॉइनिगं की तािीख: २२ सेपे्टम्बर २०२४ 

िरुुआती की तािीख: २३ सेपे्टम्बर २०२४ से २८ अगस्त 

२०२४ 

स्थाि: ILC Kolkata 

पता: IDBI Learning Centre, Kolkata, 44, 

Shakespeare Sarani, PB No 16102, Kolkata  

Pin :700017, West Bengal 

िेपोर्ींग की तािीख: ३० सेपे्टम्बर २०२४ 

िेपोर्ींग स्थाि: आईडीबीआई बैंक नि.  

A/P Pimpalkhuta (Armal),Tal. & Distt. Amravati 

(Ms),Pimpalkhuta-444904,Maharashtra 

वर्र्यकि: Retail Banking 

 संस्थाि: RB Branch Banking 

सोि आईडी: 1297 

 प्रस्तानवत पि: Customer Service Executive.RBG. 

 

(a) You have to report for completion of your joining formalities & verification of documents and shall undergo 

an Induction Training program for 6 days at the below mentioned address (as indicated in table below under details 

regarding Joining formalities). On completion of Induction Training program you will be posted at IDBI Bank 

Ltd, Pimpalkhuta, Amravati. On completion of the induction training, you shall proceed to the posting location 

immediately without any gap. The details of the Joining location and Posting location is as under: 

Details pertaining to Reporting for joining 

formalities & Induction training 

Posting Details: Final Posting Location (post 

completion of 6 days Induction Programme) 

Joining Date: September 22, 2024 

Induction Date: September 23, 2024 to 

September 28, 2024 

Location: ILC Kolkata 

Address: IDBI Learning Centre, Kolkata, 44, 

Shakespeare Sarani, PB No 16102, Kolkata  Pin 

:700017, West Bengal 

Reporting Date: September 30, 2024 

Place of Posting: IDBI Bank Ltd. 

A/P Pimpalkhuta (Armal),Tal. & Distt. Amravati 

(Ms),Pimpalkhuta-444904,Maharashtra 

Vertical: Retail Banking  

Org: RB Branch Banking 

Sol ID: 1297 

Proposed Position: Customer Service 

Executive.RBG. 

 

(ख)  कृपया अनुबोंध- II में उनलिनखत सभी िस्तावेज़ (मूि औि साथ ही सत्यानपत ज़िेॉक्स प्रनतयां) लाएँ । कृपया ध्याि िें दक 

आपको एक फोर्ो पहचाि पत्र जसैे पैि काडय, पासपोर्य, मतिाता पहचाि पत्र, ड्राइनवंग िाइसेंस, आधाि काडय इत्यादि िे जािा 

होगा। 

(b) Please carry all the documents (Original as well as attested Xerox copies) as mentioned at Annexure – II. 

Please note you have to carry a photo identity such as PAN Card, Passport, Voters ID Card, Driving License, 

Aadhaar card, etc.  

 

(ग) कृपया September 22, 2024 को ऊपि बताए गए स्थाि पि काययग्रहण एवं काययग्रहण औपचारिकताएं आदि को पूिा किि े

के निए रिपोर्य किें। यदि आप निधायरित स्थाि पि उक्त नतनथ पि रिपोर्य कििे में नवफि िहते हैं, तो यह प्रस्ताव पत्र िद्द माना 

जाएगा औि आपकी उम्मीिवािी अमान्य होगी । इस संबंध में बैंक आपके साथ कोई पत्राचाि िहीं किेगा। 

(c) Please report for joining and completing the joining formalities to the place indicated above on September 

22, 2024. If you fail to report to join on the said date at the stipulated location, this Offer Letter shall deemed to 

have lapsed and your candidature will stand cancelled without any further recourse. The Bank shall not enter 

into any correspondence with you in this regard. 

 

3. Posting and Transfer: 
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क)  कृपया ध्याि िें दक बैंक आपको दकसी भी नवभाग/कायायिय या उसकी सहायक कंपनियों/सहयोगी संस्थािों के 

कायायियों/व्यावसानयक इकाइयों में, जैसा दक बैंक निणयय ि,े तैिात कििे का अनधकाि सुिनक्षत िखता ह।ै आप भाित/नवििे में 

दकसी भी स्थाि पि स्थािांतिण के निए भी बाध्य होंगे, जैसा दक बैंक समय-समय पि बैंक के िागू नियमों के अिसुाि निणयय ि े

सकता ह।ै 

(a) Please note that the Bank reserves the right to post you in any of the offices of the Bank in any of its 

departments/Verticals or offices/business units of its subsidiaries/associate institutions as the Bank may decide. 

You will also be liable for transfer to any place in India/abroad, as the Bank may decide in terms of the applicable 

rules of the Bank, prevailing from time to time. 

 

(ख) पिोन्ननत पि, आप ग्रेड 'ए' अनधकारियों पि िागू अनधकारियों की नियुनक्त औि स्थािांतिण िीनत के प्रावधािों द्वािा िानसत 

होंगे। स्थािातंिण की नस्थनत में, आप स्थािातंिण सुनवधाओं के निए पात्र होंगे।  

(b) On promotion, you will be governed by provisions of Officers’ Placement and Transfer Policy as 

applicable to Grade ‘A’ officers. In case of movement, you will be eligible for transfer facilities.  

  

(ग) ¡ðÑð¨îð÷ ×ðøü̈ î ÎðÜð òÐðÏððáòÜÃð ¡ãðòÏð ÃðÆðð òÐð×ðüÏðÐðð÷ü ¦ãðü äðÃðð÷á ÑðÜ ò¨îçðó ¡ÐÚð çðü±ð¿Ðð Ùð÷ü ò¨îçðó Øðó èøòçðÚðÃð Ùð÷ü çð÷ãðð ̈ ÷î òâð¦ ÑßòÃðòÐðÚðô©Ãð 

ò¨îÚðð ¸ðð çð¨îÃðð èø.  

(c)  You will be liable to be deputed to serve in any other organization in any manner whatsoever, for such 

duration and on such terms and conditions, as the Bank may decide. 

 

4.  ãð÷ÃðÐð ¦ãðü ØðÃÃð÷ / Pay and Allowances : 

 काययग्रहण के समय आपकी वाडषयक प्रडिपूडिय, शहर/िैनािी स्थान की शे्रणी के अधीन, कों पनी की लागि (सीटीसी) के 
आधार पर लगभग 6.14 लाख से लगभग रु. 6.50 लाख की डवस्तार सीमा के भीिर िय की जाएगी और माडसक आधार पर 
भुगिान डकया जाएगा. बैंक द्वारा डनधायररि काययडनष्पादन या अन्य मापदोंि ों के आधार पर आप वाडषयक वेिन वृद्धि के पात्र ह ोंगे. 
आप बैंक के मौजूदा डदशाडनदेश ों के अनुसार  गे्रि ‘ओ’ में कडनष्ठ सहायक प्रबोंधक ों के डलए स्वीकायय ऐसे अन्य पररलद्धिय ों 
/सुडवधाओों/ लाभ ों के भी पात्र ह ोंगे. काययग्रहण  के समय सीटीसी और डनवयहन शिें और समय-समय पर, ज  भी आश डधि / 
सोंश डधि/ पररश डधि डकया जाए, लागू ह गा.  बैंक अपने डववेकानुसार इन अडधकाररय ों के गे्रि ‘ए’ (सहायक प्रबोंधक) में पद न्नडि 
के बावजूद सीटीसी आधाररि प्रडिपूडिय क  जारी रख सकिा है. 
 

                 Your annual compensation at the time of joining, will be structured on a Cost to Company (CTC) basis 

within the range of approx. Rs.6.14 lakh to approx Rs.6.50 lakh depending on the class of city/place of posting 

and shall be paid on monthly basis.  You will also be entitled to such other perquisites/facilities/ benefits as 

admissible to Junior Assistant Managers in Grade ‘O’ as per Bank’s extant guidelines.The CTC and terms 

subsisting at the time of joining and as may be modified / amended / revised from time to time would be 

applicable. The Bank may, at its discretion, continue with CTC structure of compensation for these Officers even 

after promotion to Grade ‘A’ (Assistant Manager). 

 

5.    òÐðÚðôò©Ãð / ÑðòÜãðóêðð ¡ðøÜ çÆððÚðó¨îÜÂð / Appointment / Probation and Confirmation: 

(¨î) ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ ¨îó ¡ðÑð¨îó òÐðÚðôò©Ãð ÙððÐðÇüÀð÷ü ¡ðøÜ ýçð ÷̈î çððÆð çðüâð±Ðð ¡Ððô×ðüÏð I ÷̈î ¡ÐðôçððÜ ¡ðÚðô, äðøêðòÂð¨ तथा अन्य 
Úðð÷±ÚðÃððओ (ÚðÆðð November 01, 2023) ¨îð÷ ÑðõÜð ¨îÜÐð÷ ¨îó äðÃðð÷áÈ ÷̈î ¡ÏðóÐð èø.   

(a) Please note that your appointment is subject to fulfilling the eligibility criteria in respect of Age (as on 

November 01, 2023) and Education qualification etc. advised by the Bank and enclosed herewith as Annexure 

I  
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(®ð)   ¡ðÑð ¡ÑðÐðó òÐðÚðôò©Ãð ¨îó ÃððÜó®ð çð÷ ¦¨î ãðæðá Ãð¨î ¨÷î òâð¦ ÷̈î òâð¦ ÑðòÜãðóêðð ÑðÜ Üè÷ü±ð÷/Üè÷ü±ðó Úðð ¦÷çðó ¡ãðòÏð ¨÷î òâð¦ ×ðÁÿðÚðð 

¸ðð çð¨îÃðð èø ¸ðð÷ ×ðøÈ¨î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ¡ÑðÐð÷ òãðãð÷̈ î ¨÷î ¡ðÏððÜ ÑðÜ òÐðÂðáÚð òâðÚðð ¸ðð¦} ¨÷î òâð¦ ÑðòÜãðóêðð ÑðÜ Üè÷ü±ð÷/Üè÷ü±ðó. 

अनधकारियों पि िागू स्थायीकिण िीनत के प्रावधािों  के अंतगयत अनधकािी अनधिानसत होंगे 
 

(b) You will be on probation for a period of one year from the date of your appointment, which is extendable 

upto 2 years. You will be also governed by provisions of the Confirmation Policy applicable to Officers.  

 

(±ð) ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èð÷, ¨÷î ÇðøÜðÐð ÃðÆðð ×ðøü̈ î Ùð÷ü ¡ðÑð¨îó çð÷ãðð òâðò®ðÃð ÞÑð Ùð÷ü çÆððÚðó 

ò¨î¦ ¸ððÐð÷ Ãð¨î ¡ðÑð çð÷ãðð ¶ð÷ÀÿÐð÷ Úðð çðÙððÑÃð ¨îÜÐð÷ Úðð ÃÚðð±ðÑðëð Ç÷Ðð÷ ¨÷î ¡ÑðÐð÷ ýÜðÇ÷ ÷̈î ×ððÜ÷ Ùð÷ü òâðò®ðÃð ÞÑð Ùð÷ü Ððð÷ò¾çð òÇ¦ ò×ðÐðð ×ðøÈ̈ î 

¨îó çð÷ãðð ÐðèóÈ ¶ð÷Àÿ÷ü±ð÷. ÑðòÜãðóêðð ÑðÜ ¡ðÑð¨îð÷ ¦¨î ÙðèóÐð÷ ¨îð Ððð÷ò¾çð Ç÷Ððð èð÷±ðð Úðð ¡ðÑð £çð¨÷î ×ðÇâð÷ Ùð÷ü ¡Ñð÷òêðÃð Ððð÷ò¾çð ¡ãðòÏð ÷̈î òâð¦ 

¡ÑðÐð÷ ãð÷ÃðÐð ÷̈î çðÙðÃðôâÚð Üðòäð êðòÃðÑðõòÃðá ¨÷î ÞÑð Ùð÷ü ×ðøÈ¨î ¨îð÷ ¡Çð ¨îÜÐð÷ ¨÷î òâð¦ ÇðÚðó èð÷ü±ð÷.  

(c) During the period of probation or extended period of probation, if any and until you are expressly 

confirmed in the service of the Bank in writing, you shall not leave or discontinue your service from the Bank 

without first giving a notice in writing about your intention to leave or discontinue the service or resign. On 

probation, you shall serve a notice period of 1 month or you shall be liable to pay to the Bank as compensation 

a sum equal to your pay for the period of notice required in lieu thereof.  

 

³ð)  ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èð÷, ÷̈î ÇðøÜðÐð ¡ðøÜ òâðò®ðÃð ÞÑð Ùð÷ü ×ðøü̈ î Ùð÷ü ¡ðÑð¨îó çð÷ãðð¡ð÷ü ¨îð 

çÆððÚðó¨îÜÂð èð÷Ðð÷ Ãð¨î ¨îó ¡ãðòÏð ¨÷î ÇðøÜðÐð ¡ðÑð¨îó çð÷ãðð¦ü ÑðòÜãðóêðð ¨÷î Ñðèâð÷ Ùððè ÷̈î ÇðøÜðÐð ¦¨î डदन ¨îó Ððð÷ò¾çð Ç÷̈ îÜ ¡ðøÜ £çð¨÷î 

×ððÇ ¦¨î ÙðèóÐð÷ ¨÷î Ððð÷ò¾çð ¡Æðãðð ¦¨î òÇÐð Úðð ¦¨î ÙðèóÐð÷ ÷̈î òâð¦ Ùðõâð ãð÷ÃðÐð ÷̈î Øðô±ðÃððÐð ÎðÜð, ¸ðøçðð Øðó ÙððÙðâðð èð÷, çðÙððÑÃð ¨îó ¸ðð 

çð¨îÃðó èøÈ. 

(d) During the period of probation or extended period of probation, if any, and until you are expressly 

confirmed in the service of the Bank in writing, your services are liable to be terminated by one day's notice 

during the first month of probation and thereafter by one month’s notice or by payment for one day or one month, 

as the case may be, in lieu thereof. 

(´)  ×ðøÈ̈ î ¨îó çð÷ãðð Ùð÷ü ¡ðÑð¨îð çÆððÚðó¨îÜÂð ×ðøÈ̈ î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ×ðÐððýá ±ðýá çÆððÚðó¨îÜÂð ÐðóòÃð / çÆððÚðó¨îÜÂð òÇäððòÐðÇ÷áäðð÷ü ÷̈î 

¡ÐðôçððÜ ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èø, çðòèÃð ÑðòÜãðóêðð ¡ãðòÏð ÷̈î ÇðøÜðÐð ¨îðÚðá-òÐðæÑððÇÐð ÃðÆðð ãÚðò©Ãð±ðÃð ¡ðµðÜÂð ¨÷î òÐðòÇáæ¾ 

ÙððÐðÇüÀð÷ü ¨îð÷ ¡ðÑð¨÷î ÎðÜð ÑðõÜð ¨îÜÐð÷ ÷̈î ¡ÏðóÐð èð÷±ðó. ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ×ðøÈ¨î çãðòãðãð÷̈ îðÐðôçððÜ ¨îðÚðá -òÐðæÑððÇÐð ÙððÐðÇüÀ ÑðõÜð ¨îÜÐð÷ ÷̈î 

¦¨î òèççð÷ ÷̈î ÞÑð Ùð÷ü ÑðòÜãðóêðð ¡ãðòÏð ÷̈î ÇðøÜðÐð £ÄðóÂðá ò¨î¦ ¸ððÐð÷ ¨÷î òâð¦ ÑðÜóêðÂð / Úðð÷±ÚðÃðð¦ü òÐðÏððáòÜÃð ¨îÜ çð¨îÃðð èø. 

 

(e) You will be governed by the provisions of Performance Evaluation and Management System (PEMS) for 

monthly assessment for the purpose of confirmation and under the provisions of i-PACE for annual appraisal, as 

per applicability. Your confirmation in the services of the Bank will be subject to your meeting and fulfilling the 

laid down standards of performance  and personal conduct during the period of probation including extended 

period of probation, if any, in terms of the Confirmation Policy / Confirmation guidelines, framed by the Bank 

from time to time.  Please note that Bank may, at its discretion, prescribe test(s) / qualifications to be passed during 

the probation, as part of meeting the performance standards. 

 

(µð) ÚðòÇ ¡ðÑð ¡ÑðÐðó ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðÚðó ±ðýá ÑðòÜãðóêðð ¡ãðòÏð ¨÷î ÇðøÜðÐð ×ðøü¨  के सक्षम प्रडधकारी की समुडिि अनुमडि के 

ò×ðÐðð âð±ððÃððÜ Ççð òÇÐðð÷ü ¨÷î òâð¦î ÀþÚðõ¾ó ÑðÜ ¡ÐðôÑðòçÆðÃð ÜèÃð÷ èøü Ãðð÷ Úðè çðÙð»ðð ¸ðð¦±ðð ò¨î ¡ðÑðÐð÷ ×ðøü̈ î Ùð÷ü ¡ÑðÐðð ÑðÇ ¶ð÷Àÿ òÇÚðð èø. 

(f)  In the event of your remaining absent from the duties for a continuous period for ten days without due 

approval from the competent authority of the Bank during the probation period or extended period of probation, 

you will be deemed to have vacated your post in the Bank. 

 

6. छुट्टी के नियम/ Leave Rules:  
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 आप बैंक के अन्य अनधकारियों के समाि सभी प्रकाि की छुरट्टयों के हकिाि होंगे. आपक  ग्रडे ‘ओ’ में 2 वषय की 

सेवा पूिी होिे के पश्चात्त प्रत्येक 2 वषय में एक बाि अनधकतम 15 साधािण छुट्टी (ओएि) के िकिीकिण की अिुमनत ह.ै 

छुरट्टयों का उपचय अन्य अनधकारियों के जैसे ही िाग ूहोगा। 

 You will be entitled to all types of leave as applicable to other officers of the Bank. You will be permitted 

encashment of Ordinary Leave (OL), of Maximum 15 days, once every two years only after completion of 2 

years of service in Grade ‘O’. However, you will not be entitled to accrual of leave as applicable to other officers 

of the Bank.   

   

7. ãðòÜæ¿Ãðð / Seniority: 

 ¡ðÑð çððÙððÐÚðÃð: ×ðøü̈ î ¨îó ãðÃðáÙððÐð ÐðóòÃð ÷̈î ¡ÐðôçððÜ ãðòÜæ¿Ãðð ªîÙð Ùð÷ü Üè÷÷÷ü±ð÷.   

 You will ordinarily rank for seniority in accordance with the extant policy of the Bank. 

 

8.     ¡òÏð¨îðÜó òÐðÚðÙððãðâðó / Officer’s Rules:  

 ¡ðÑð¨îó òÐðÚðôò©Ãð çðÙðÚð-çðÙðÚð ÑðÜ çðüäðð÷òÏðÃð, ÑßòÃðçÆððòÑðÃð, ÑðôÐðÜóòêðÃð, ¡ÐðôÑðõòÜÃð, ¡ðäðð÷òÏðÃð ÃðÆðð Ððãðó ö̈îÃð ¡ðýáÀó×ðó¡ðýá 

×ðøÈ¨î òâðòÙð¾÷À ¡òÏð¨îðÜó (¡ðµðÜÂð) òÐðÚðÙððãðâðó (¡ð÷çðó¡ðÜ), 2006 ÃðÆðð ¡ðýáÀó×ðó¡ðýá ×ðøÈ̈ î òâðòÙð¾÷À ¡òÏð¨îðÜó (¡ÐðôäððçðÐð ãð 

¡Ñðóâð) òÐðÚðÙððãðâðó, (ओ िी ए आर) 2006 ÷̈î ÑßðãðÏððÐðð÷ü ¡ðøÜ ×ðøü¨î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ¸ððÜó ¡ÐÚð òÐðÚðÙð / òãðòÐðÚðÙð ¡ðøÜ ¡ÐÚð 

¡ðÇ÷äð / ¡ÐðôÇ÷äð, ¸ðð÷ çðÙðÚð çðÙðÚð ÑðÜ ¸ððÜó ò¨î¦ ¸ðð¦û±ð÷, के अोंिगयि ह गी. यडद क ई दोंि लगाया जािा है ि  बैंक के अनुशासन 
और अपील डनयम ों में डनधायररि प्रडयया पालन डकया जाएगा. इसके अडिररक्त, डकसी भी कारयवाई के मामले में आपकी  सेवाएों  समाप्त 
की जा सकिी हैं, ज  बैंक की राय में कमयिारी क  बैंक में सेवा देने हेिु अय ग्य बनािी हैं.   

 

 You will be covered under the IDBI Ltd., Officers’ Conduct and Discipline and Appeal Rules, 2006 as 

amended, substituted, revised, supplemented, modified and novated from time to time, the other rules/regulations 

of the Bank for the time being in force and other orders/ instructions that may be issued to you by the Bank from 

time to time. The process stipulated in Bank’s Discipline and Appeal Rules shall be followed for award of 

applicable penalty, if any. Further, your services shall be liable for termination in case of any action, which in 

the opinion of the Bank, renders you unfit to serve in the Bank. 

 

9.      £ÑðÇðÐð / Gratuity: 

¡ðÑð कडनष्ठ çðèðÚð¨î Ñß×ðüÏð¨î ±ß÷À ` ओ ' ¨÷î ÞÑð मे ¨îðÚðá±ßèÂð ¨îó ÃððÜó®ð ¨îð÷÷ âðð±ðõ ÃðÆðð çðÙðÚð-çðÙðÚð ÑðÜ ¡ðäðð÷òÏðÃð / çðüäðð÷òÏðÃð 

¡ðýáÀó×ðó¡ðýá ×ðøÈ̈ î òâð. ¨÷î £ÑðÇðÐð çðü×ðüÏðó òÐðÚðÙðð÷ü ÃðÆðð òãðòÐðÚðÙðð÷ü ÎðÜð òÐðÚðüòëðÃð Üè÷ü±ð÷.   

You shall be governed by the extant rules and regulations, policies etc. of IDBI Bank Ltd. regarding 

Gratuity as applicable on the date of joining as Junior Assistant Manager - Grade 'O' and as may be modified/ 

amended / revised from time to time. 

 

10. Ððýá Ñð÷üäðÐð Úðð÷¸ðÐðð 2011 / New Pension Scheme 2011: 

 ¡ðÑð çðÙðÚð-çðÙðÚð ÑðÜ ÚðÆðð çðüäðð÷òÏðÃð / ¡ðäðð÷òÏðÃð ¡ðýáÀó×ðó¡ðýá ×ðøÈ¨î òâð. Ððýá Ñð÷üäðÐð Úðð÷¸ðÐðð (¡ðýá×ðó¦âð ¦ÐðÑðó¦çð) डनयम 
2011 ÎðÜð òÐðÚðüòëðÃð èð÷ü±ð÷.   

 You shall be governed by the IDBI Bank Ltd. New Pension Scheme (IBLNPS) Rules, 2011 as 

amended/modified from time to time.  

 

11. ¡üäð¨îðâðóÐð ¡ÏÚðÚðÐð / Part-time studies: 

×ðøü̈ î ¨÷î çðêðÙð ÑßðòÏð¨îðÜó ÎðÜð Çó ±ðýá òâðò®ðÃð ¡ÐðôÙðòÃð ÷̈î ò×ðÐðð ¡ðÑð ¨îð÷ýá ¡üäð¨îðâðóÐð ¡ÏÚðÚðÐð äðôÞ Ððèóü ¨îÜ çð¨ ÷üî±ð÷ / ¸ððÜó 

Ððèóü Ü®ð çð ÷̈üî±ð÷.  
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You will not be allowed to undertake/continue any part-time or full time studies, unless permitted in 

writing by the Competent Authority of the Bank. 

 
 

12.     òÐðÚðôò©Ãð ÷̈î òâð¦ Ñðõãðá-äðÃð÷áÈ/ Pre conditions for appointment: 

           ¡ðÑð¨îð÷ òÇÚðð ±ðÚðð ÑßçÃððãð /¡ðÑð¨îó òÐðÚðôò©Ãð ¡çÆððÚðó èø ÃðÆðð òÐðÙÐðòâðò®ðÃð äðÃðð÷áü ¨÷î ÑðõÂðá ¡ÐðôÑððâðÐð ÷̈î ¡ÏðóÐð èø : 

       Your offer / appointment is provisional and subject to strict compliance of the following conditions:  

 

(¨î)     बैंक डनधायररि ÑððëðÃðð ÙððÐðÇüÀð÷ü ¨÷î ¡ÐðôçððÜ ÚðÆðð òÇÐððü̈ î November 01, 2023 ¨îð÷ ¡ðÑð ÷̈î Ñððëð ÑððÚð÷ ¸ððÐð÷ ÑðÜ ( ö̈îÑðÚðð ¡Ððô×ðüÏð 

I Ç÷®ð÷ ü)  

(a) Fulfilling the eligibility criteria in respect of Age (as on November 01, 2023) and Education qualification 

etc. advised by the Bank and enclosed herewith as Annexure I  

 

(®ð)   òÜÑðð÷¾á ¨îÜÃð÷ çðÙðÚð ¡ðÑð¨îð÷ ¡ÑðÐðó ¡ðÚðô, äðøòêð¨î Úðð÷±ÚðÃðð, सभी कायय ¡ÐðôØðãð, डपछले  3महीन ों की वियमान वेिन पडिययाँ,  लीडवोंग लेटर एवों  

अन्य çðü×ðüÏðó çðØðó ÑßÙððÂð-Ñðëðð÷ü ¨îó Ùðõâð ÑßòÃðÚððü ÃðÆðð £Ðð¨îó çðÃÚð ÑßòÃðòâðòÑðÚððü ( ö̈îÑðÚðð ¡Ððô×ðüÏð II Ç÷®ð÷ü) ¡ðøÜ ¡ðÑð¨îó Òîð÷¾ð÷ âð±ðó ÃðÆðð 

òãðòÏðãðÃðþ èçÃððêðòÜÃð ¨îòÜ©ÚðõâðÙð òãð¾÷ (çðóãðó) ¨îó ÑßòÃð ¡ðøÜ Òîð÷¾ð÷ ÑðèµððÐð-Ñðëð ÑßÙððÂð (ÑðøÐð ¨îðÀá / Ààðýòãðü±ð âððýçð÷üçð / ¡ðÏððÜ ¨îðÀá 

¡ðòÇ) अडनवायय रूप से ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð.  ¨öîÑðÚðð ¡ðÑð çðüâð±Ðð ÒîðÙð÷á¾ Ùð÷ü 2 çðüÇØðá ÑßÙððÂðÑðëð (ÑðòÜòäðæ¾ VI) Øðó ÑßçÃðôÃð ¨îÜ÷ü. 

(b) You shall mandatorily produce, at the time of reporting, all the certificates, in original, regarding your 

age, educational qualifications, all experience certificate, current salary slips of last 3 months, relieving letter 

etc. together with attested true copies thereof (Please refer to Annexure II) and one copy of your Curriculum 

Vitae (CV) with photograph affixed on it and duly signed and a photo identity proof (PAN card / Driving License 

/ Aadhar Card etc.). You are also advised to furnish two Reference certificates, in the format enclosed (Appendix 

VI).  

 

±ð) ÚðòÇ ¡ðÑð ¡ÐðôçðõòµðÃð ¸ððòÃð / ¡ÐðôçðõòµðÃð ¸ðÐð¸ððòÃð ¨÷î çðÇçÚð èøÈ Ãðð÷ ¡ðÑð¨îð÷ ¸ððòÃð çðü×ðüÏðó ÑßÙððÂð-Ñðëð ¸ððÜó ¨îÜÐð÷ ¨÷î òâð¦ 

¡òÏð ö̈îÃð çðêðÙð ÑßðòÏð¨îðòÜÚðð÷ü Ùð÷ü çð÷ ò¨îçðó ¦¨î ÑßðòÏð¨îðÜó (ÑðòÜòäðæ¾ I (¨î) Ùð÷ü çðõµðó Çó ±ðýá èø) çð÷ ¨÷îÐÍ çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð ÒîðùÙð÷á¾ 

(ÑðòÜòäðæ¾- I) Ùð÷ü òÇÚð÷ ±ðÚð÷ ¡ÐðôçððÜ) Ùð÷ü ¡ÐðôçðõòµðÃð ¸ððòÃð / ¸ðÐð¸ððòÃð çðü×ðüÏðó ÑßÙððÂðÑðëð ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð. ÚðòÇ ¡ðÑð ¡ÐðôçðõòµðÃð ¸ððòÃð 

/ ¸ðÐð¸ððòÃð å÷Âðó ¨÷î çðÇçÚð èøü ¡ðøÜ ØðòãðæÚð Ùð÷ü ¡ðÑð¨÷î ÏðÙðá Ùð÷ü ¨îð÷ýá ÑðòÜãðÃðáÐð èð÷Ãðð èø Ãðð÷ £çð¨îó ÃðÃ¨îðâð çðõµðÐðð ×ðøü̈ î ¨îð÷ Ç÷Ððð Ððð÷¾ ¨îÜ÷ü. 

ýçð¨÷î ¡âððãðð ¡ðÑð¨îó òÐðÚðôò©Ãð ¡ÐðüòÃðÙð èø ¡ðøÜ ¸ððòÃð / ¸ðÐð¸ððòÃð ¨îó çðÇçÚðÃðð ¨îð £òµðÃð ÙððÏÚðÙð çð÷ çðÃÚððÑðÐð ¨îÜÐð÷ ¨÷î ¡ÏðóÐð èø.  

ÚðòÇ çðÃÚððÑðÐð Ùð÷ü ýçð ×ððÃð ¨îð ÑðÃðð µðâðÃðð èø ò¨î ¡ÐðôçðõòµðÃð ¸ððòÃð / ¡ÐðôçðõòµðÃð ¸ðÐð¸ððòÃð çð÷ çðü×ðüòÏðÃð ¡ðÑð¨îð Çðãðð ¡çðÃÚð èø Ãðð÷ ¡ðÑð¨îó 

çð÷ãðð¦ü ¨îð÷ýá ¨îðÜÂð òÇÚð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð¦ü±ðó.  ×ðøü¨î ¡ðÑð¨÷î òãðÝÊ ¦÷çðó ¨îðÜáãððýá ¨îÜÐð÷ ¨îð ¡òÏð¨îðÜ ¡ÑðÐð÷ Ñððçð çðôÜòêðÃð 

Ü®ðÃðð èø ò¸ðçð÷ ãðè ¦÷çðð »ðõ¿ð ÑßÙððÂðÑðëð ÑßçÃðôÃð ¨îÜÐð÷ ¨÷î òâð¦ ØððÜÃðóÚð ÇüÀ çðüòèÃðð ¨÷î ÑßðãðÏððÐðð÷ü ÷̈î ¡ÏðóÐð £òµðÃð Úðð £ÑðÚðô©Ãð çðÙð»ð÷.  

c) If you are a member of Scheduled Caste (SC)/Scheduled Tribe (ST), you shall produce Caste/Tribe 

Certificate in the format, as prescribed by Central Government [given at Appendix I] from one of the Competent 

Authorities empowered to issue such certificate [list given at Appendix I (a)]. If you are a member of SC / ST 

category, you should note to intimate to the Bank forthwith, in case, there shall be a change in your religion, in 

future. Further, your appointment will remain as provisional and subject to verification of your Caste / Tribe 

Certificate, through proper channel. Your services will be liable to be terminated forthwith without assigning 

any reason, in case, the verification reveals that your claim for belonging to SC / ST Category is false. The Bank 

also reserves its right to take such further action against you, as it may deem fit, proper or appropriate under the 

Provisions of the Indian Penal Code for production of such False Certificate. 

 

³ð)    ÚðòÇ ¡ðÑð ¡ÐÚð òÑð¶À÷ ãð±ðáü (¡ð÷×ðóçðó) çð÷ èÈø Ãðð÷ ¡ðÑð¨îð÷ ¡ð÷×ðóçðó ÑßÙððÂðÑðëð ¸ððÜó ¨îÜÐð÷ ÷̈î òâð¦ ¡òÏð ö̈îÃð çðêðÙð ÑßðòÏð¨îðòÜÚðð÷ü 

(çðõµðó ÑðòÜòäðæ¾ II (¨î) Ùð÷ü Çó ±ðýá èø) çð÷ ÑßðÑÃð ãðøÏð ¡ð÷×ðóçðó ÑßÙððÂðÑðëð (¡ðÑð¨÷î ªîóÙðó âð÷ÚðÜ çð÷ Ðð èð÷Ðð÷ ¨÷ òãðäð÷æð £ââð÷®ð ÷̈î çððÆð) ¨÷îÐÍ 

çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð ÑßðÞÑð (ÑðòÜòäðæ¾ II Ùð÷ü òÇÚðð ±ðÚðð) Ùð÷ü ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð. ýçð ÷̈î ¡âððãðð ¡ðÑð¨îó òÐðÚðôò©Ãð ¡ÐðüòÃðÙð èø ¡ðøÜ 
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çðÙðôÇðÚð / ¸ððòÃð ÑßÙððÂðÑðëð ÷̈î £òµðÃð ÙððÏÚðÙð çð÷ çðÃÚððÑðÐð ¨îÜÐð÷ ÷̈î ¡ÏðóÐð èø.  ÚðòÇ çðÃÚððÑðÐð çð÷ ÑðÃðð µðâðÃðð èø ò¨î ¡ð÷×ðóçðó çð÷ ¡ðÑð¨îó 

çðü×ðÊÃðð ¨îð Çðãðð Úðð ¡ðÑð ÷̈î ªîóÙðó âð÷ÚðÜ çð÷ Ðð èð÷Ðð÷ ¨îð ¡ðÑð¨îð Çðãðð ±ðâðÃð èø Ãðð÷ ¡ðÑð¨îó çð÷ãðð¦ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ÃðÆðð ¡ðÑð ÷̈î 

òãðÝÊ ¦÷çðó ¨îðÜáãððýá ÑðÜ ¨îð÷ýá ÑßòÃð¨õîâð ÑßØððãð Àðâð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îÜ Çó ̧ ðð¦ü±ðó ¸ðð÷ ×ðøÈ̈ î ¦÷çð÷ »ðõ¿÷ ÑßÙððÂðÑðëð ÷̈î ÑßçÃðôÃðó¨îÜÂð 

¨÷î òâð¦ ØððÜÃðóÚð ÇüÀ çðüòèÃðð ÷̈î ÑßðãðÏððÐðð÷ü ¨÷î ¡üÃð±ðáÃð £òµðÃð Úðð £ÑðÚðô©Ãð çðÙð»ð÷.  

यडद आप आडथयक रूप से कमज र वगय (ईिबू्ल्यएस) शे्रणी से सोंबोंध रखिे है ि  आपक  इस प्रकार के प्रमाणपत्र जारी करने के डलए 

अडधकारप्राप्त सक्षम प्राडधकाररय ों में से एक [सूिी पररडशष्ठ ii (ए) में दी गई है] के द्वारा मान्य ईिबू्ल्यएस प्रमाणपत्र कें द्र सरकार द्वारा डनधायररि 

प्रारूप में [पररडशष्ठ iV में दी गई है] प्रसु्ति करना ह गा. इसके साथ ही, आपकी डनयुद्धक्त अनोंडिम ह गी िथा यह उडिि माध्यम से ईिबू्ल्यएस 

प्रमाणपत्र के सत्यापन के अधीन ह गी. यडद सत्यापन से यह पिा िलिा है डक ईिबू्ल्यएस से सोंबद्धिि आपका दावा गलि है ि  ऐसे झठेू 

प्रमाणपत्र प्रसु्ति करने के डलए आपकी सेवा डबना क ई कारण बिाए और आपके डवरुि भारिीय दोंि सोंडहिा के प्रावधान ों के अधीन कारयवाई, 

जैसा बैंक उडिि और उपयुक्त समझे, पर डबना क ई प्रडिकूल प्रभाव िाले िुरोंि समाप्त कर दी जाएगी 

 

d) In case you belong to Other Backward Class (OBC) Category, you shall produce a valid OBC Certificate 

(with Clause relating to non-creamy layer), in the format, as prescribed by Central Government [given at 

Appendix II], from one of the Competent Authorities empowered to issue such certificate [list given at 

Appendix II (a)].  Further, your appointment will remain as provisional and is subject to verification of the 

Community /Caste Certificate through the proper channel. If the verification reveals that your claim to 

belonging to OBC Category or non-creamy layer is false, your service will be terminated forthwith, without 

assigning any further reasons and without prejudice to such further action against you, as the Bank may deem 

fit, proper or appropriate under the Provisions of the Indian Penal Code for production of such False Certificate.  

In case you belong to Economically Weaker Section (EWS) Category, you shall produce a valid EWS 

Certificate in the format, as prescribed by Central Government [given at Appendix IV], from one of the 

Competent Authorities empowered to issue such certificate [list given at Appendix II (a)]. Further, your 

appointment will remain as provisional and is subject to verification of the EWS Certificate through the proper 

channel. If the verification reveals that your claim to belonging to EWS is false, your service will be terminated 

forthwith, without assigning any further reasons and without prejudice to such further action against you, as the 

Bank may deem fit, proper or appropriate under the Provisions of the Indian Penal Code for production of such 

False Certificate. 

 

À) ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ ¡ðÑð¨îð ¸ððòÃð ÑßÙððÂðÑðëð (i) ¨÷îÐÍ çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð £òµðÃð ÑßðÞÑð Ùð÷ü Ðð èð÷, (ii) ¡ðÑð¨÷î Üð¸Úð 

¨÷î òâð¦ ØððÜÃð çðÜ¨îðÜ ¨îó çðõµðó Ùð÷ü £òââðò®ðÃð ¸ððòÃð ¨îð ÐððÙð ÐðèóÈ ÇäððáÃðð èð÷, (iii) £çð ÑðÜ ¸ððÜó ¨îÜÐð÷ ãððâð÷ ¨îðÚððáâðÚð / ÑßðòÏð¨îðÜó 

¨îó ÙðôèÜ Ðð âð±ððýá ±ðÚðó èð÷, Ãðð÷ ×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îó òÐðÚðôò©Ãð ¨îÜÐð÷ ÑðÜ òãðµððÜ ÐðèóÈ ò¨îÚðð ¸ðð¦±ðð. 

e) Please note that your joining in the Bank will not be considered in following cases: (i) your caste 

certificate is not in the format, as prescribed by Central Government (ii) your caste certificate does not contain 

the name of Caste as mentioned in the Central Government list for your state (iii) your caste cerfitifcate does not 

contain Seal of Issuing Office/Authority. 

 

(µð)    ÚðòÇ ¡ðÑð äððÜóòÜ¨î ÞÑð  çð÷ ¡êðÙð (ÑðóÀ×âÚðõÀó) èøü Ãðð÷  ¡ðÑð¨îð÷  çðêðÙð òµðò¨îÃçðð ÑßðòÏð¨îðòÜÚðð÷ü / òµðò¨îÃçðð ×ðð÷Àá çð÷ ýçð ÑßÚðð÷̧ ðÐð 

¨÷î òâð¦ ÑßðÑÃð òµðò¨îÃçðð ÑßÙððÂðÑðëð òÐðÏððáòÜÃð ÒîðÙðá Ùð÷ü  ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð (¨öîÑðÚðð ÑðòÜòäðæ¾- III Ç÷®ð÷ü) 

f) If you are a Person with Disability (PWD), you shall produce valid Disability Certificate, in the 

prescribed format, issued by the Competent Medical Authorities/Medical Board [given at Appendix III]. 

 

¶)    ¡ðÑð¨îð÷ ¡ÑðÐð÷ ãðÃðáÙððÐð òÐðÚðð÷©Ãðð, ÚðòÇ ¨îð÷ýá èø, çð÷ £òµðÃð ¨îðÚðáÙðôò©Ãð ¡ðÇ÷äð ÑßðÑÃð ¨îÜÃð÷ èô¦ çðüÃðð÷æð¸ðÐð¨î ÑßÙððÂð ¨÷î ÞÑð Ùð÷ü ÑßçÃðôÃð 

¨îÜÐðð µððòè¦.  (Ç÷®ð÷ü ÑðòÜòäðæ¾ - V) 

g) At the time of joining you shall produce satisfactory evidence of having obtained proper release from 

your previous employer, if any.  (Please see Appendix V). 
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13.   ¡ÐÚð / Others 

¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ ×ðøÈ̈ î ¨îð÷ ¨îðÚðá±ßèÂð ¨÷î òâð¦ òÜÑðð÷¾á ¨îÜÐð÷ ¨÷î ×ððÇ ¡ðÑð¨÷î çðü×ðüÏð Ùð÷ü òÐðÙÐðòâðò®ðÃð òÜÑðð÷¾á/¸ððÐð¨îðÜó 

ÑßðÑÃð èð÷Ãðó èø Ãðð÷ ¡ðÑð¨îó çð÷ãðð¦üü ò×ðÐðð ò¨îçðó Ððð÷ò¾çð ¡Æðãðð £çð ÷̈î ×ðÇâð÷ Ùð÷ü Ùðô¡ðãð¸ðð òÇÚð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð çð¨îÃðó èøü. : -  

Please note that your appointment is liable to be terminated without any notice or compensation in lieu 

thereof, if after your reporting for duty, the Bank receives: 

i) ¡ðÑð ÷̈î ÎðÜð òÇÚð÷ ±ðÚð÷ çðüÇØðð÷áü çð÷ ¡Æðãðð Ñðôòâðçð ¸ððüµð çð÷ ¨îð÷ýá ÑßòÃð¨õîâð òÜÑðð÷¾á ÑßðÑÃð èð÷Ãðó èø,  

Any adverse report on police enquiry or from the references indicated by you,  

Úðð / or 

ii) ¡çðüÃðð÷æð¸ðÐð¨î ¨îðÚðá-òÐðæÑððÇÐð çðòèÃð ò¨üîÃðô ýçðó Ãð¨î çðóòÙðÃð Ððèó, ¨îðÜÂðð÷ü çð÷ çð÷ãðð ¨îó çðÙððòÑÃð çðòèÃð ¡ðÑð ÷̈î Ñðõãðá òÐðÚðð÷©Ãðð 

(òÐðÚðð÷©Ãðð¡ð÷ü) (ÚðòÇ ¨îð÷ýá èø) çð÷ ¨îð÷ýá ÑßòÃð¨õîâð òÜÑðð÷¾á ÑßðÑÃð èð÷Ãðó èø. 

 Adverse report from any of your previous employer(s) including termination of service for reasons    

including but not limited to non-satisfactory performance only,  

Úðð / or 

iii) ¦÷çðó ¸ððÐð¨îðÜó ÑßðÑÃð èð÷Ãðó èø ò¨î ×ðøü̈ î ¨îó çð÷ãðð Ùð÷ü ¡ðÐð÷ çð÷ Ñðèâð÷ ¡ðÑðÐð÷ ¨îð÷ýá ¨îÇðµððÜ ¨îð ¨îðÚðá ò¨îÚðð èø, × ðøü̈ î ÷̈î ÙðÃððÐðôçððÜ 

¸ðð÷ ¡ðÑð¨îð÷ ×ðøü̈ î Ùð÷ü çð÷ãðð ÷̈î òâð¦ ¡Ñððëð ×ðÐðð Ç÷Ãðð èø. 

Information that you had, prior to joining the Bank's service, committed any act of misconduct, which, in 

the opinion of the Bank, renders you unfit to serve in the Bank. 

Úðð / or 

iv)  सूिना /ररप टय डक आप बैंक द्वारा डनधायररि आयु (01 नवम्बर, 2023 क ) डशक्षा य ग्यिा आडद के सोंबोंध मे पात्रिा मानदोंि  
क  पूरा नही ों करिे हैं। 

Information / report that you do not fulfill the eligibility criteria in respect of Age (as on November 01, 

2023)  and Education qualification etc. advised by the Bank. 

 

14.     ¡ðÑð¨îó çð÷ãðð¦ü ò¨îçðó Ððð÷ò¾çð ¡Æðãðð £çð ÷̈î ×ðÇâð÷ Ùð÷ü ¨îð÷ýá êðòÃðÑðõòÃðá ò¨î¦ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð çð¨îÃðó èøÈ ÚðòÇ  

 (i)¡ðÑð ÷̈î ÎðÜð ÑßçÃðôÃð ³ðð÷æðÂðð/òãðãðÜÂð/¸ððÐð¨îðÜó ò¨îçðó Øðó çðÙðÚð ±ðâðÃð Úðð ¡çðÃÚð Ñððýá ¸ððÃðó èø ¡Æðãðð ¨îð÷ýá ÙðèÃãðÑðõÂðá 

 ¸ððÐð¨îðÜó ò¶Ñððýá ±ðÚðó Ñððýá ¸ððÃðó èø÷, या,  

 (ii) आप बैंक में दकसी भी तिीके/प्रकृनत की धोखाधडी को प्रेरित कििे/किािे में िानमि पाए जाते हैं, या 

 (iii) आप बैंक/वैधानिक प्रानधकारियों/नियामकों आदि द्वािा जािी परिपत्रों, नियमों औि दििानिििेों की 

 जािबूझकि गैि अिुपािि कििे की गनतनवनधयों में िानमि पाए जाते हैं ,  

 

 जो बैंक के नहत के निए हानिकािक हैं औि/या बैंक को िुकसाि पहचंा िह ेहैं। 

    

 Your appointment is also liable to be terminated forthwith without any notice or compensation in lieu 

of notice, if  

(i) any declaration/statement/information furnished by you is found to be false or untrue or if any      

material information is found to be suppressed or concealed by you; or  

(ii) you are found to be involved in inducing / committing / perpetrating fraud in the Bank of 

whatsoever manner / nature; or 

(iii) you are found to be involved in activities of willful non-complaince of the circualrs, rules and 

guidelines issued by the Bank / statutory authorities / regulators , etc. which are detrimental to the 

interest of the Bank and / or cauing loss to the Bank.  
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15. आपकी डनयुद्धक्त डबना डकसी न डटस या उसके बदले डबना डकसी मुआवजे के समाप्त की जा सकिी है, यडद उपर क्त पद 
हेिु डू्यटी के डलए आपकी ररप डटिंग के पश्चाि, बैंक क  यह जानकारी प्राप्त ह िी है डक आप बैंक में अपने डपछले काययकाल के 
दौरान डकसी भी पद पर जैसे एद्धिकू्यडटव (अनुबोंध पर)/ अडधकारी, डकसी भी कदािार/गलि कायय के डलए प्रडिबि और डसि ह िे 
हैं ज डक बैंक की राय में, आपक  बैंक में सेवा करने के डलए अय ग्य बनािा है.  

Your appointment is liable to be terminated without any notice or compensation in lieu thereof, if after 

your reporting for duty for the captioned position, the Bank receives information that you had, during your 

previous tenure with the Bank as as Executives (on contract)/Officer, committed and proved, any act of 

misconduct / wrong doing which, in the opinion of the Bank, renders you unfit to serve in the Bank. 

16.   काययग्रहण करने की िारीख क  या उससे पहले अपेडक्षि दस्तावेज ों के साथ बैंक में काययग्रहण न करने पर यह प्रस्ताव स्वि :वापस ले 

डलया जाएगा िथा डबना डकसी समे्प्रषण के आपकी उम्मीदवारी स्वि: ही डनरस्त ह  जाएगी. 

            Not joining the Bank with all the requisite documents on or before the stipulated date of joining, will 

automatically withdraw the Offer and your candidature shall stand cancelled, without any further communication 

from the Bank. 
 

17.  Úðè ¡ðãðäÚð¨î èø ò¨î ¡ðÑð ¡ÑðÐðó òÐðÚðôò©Ãð ¨îó ÃððÜó®ð çð÷ 3 ãðæðá ¨îó ¡ãðòÏð Ùð÷ü òèüÇó ¨îð ¨îðÚðáçððÏð¨î ìððÐð ÑßðÑÃð ¨îÜ÷ü. 

You shall acquire working knowledge of Hindi within a period of 3 years from the date of your 

appointment. 

 

 18.   ̈ öîÑðÚðð ¡ðÑð “Campus Recruitment (2024-25) – Junior Assistant Manager Gr. O, Applicant ID-336051” 

òãðæðÚð òâð®ð¨îÜ jamcampus@idbi.co.in ¨îð÷ ýá-Ùð÷âð Øð÷¸ðÃð÷ èô¦ ýçð ÑßçÃððãð Ñðëð ÷̈î çðØðó äðÃðð÷áÈ ¦ãðü òÐð×ðüÏðÐðð÷ü ¨÷î ×ððÜ÷ Ùð÷ü ¡ÑðÐðó ÑðõÂðá 

¡ðøÜ ò×ðÐðð äðÃðá çãðó ö̈îòÃð çðõòµðÃð ¨îÜ÷ü. ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î £ÑðÚðôá©Ãð ÑßçÃððãð Ñðëð ¨îó çãðó¨öîòÃð ¨îó çðõµðÐðð ÚðÆððçðüØðãð äðó³ß, ò ü̈îÃðô ò¨îçðó 

Øðó òçÆðòÃð Ùð÷ü òÇÐððü̈ î September 14, 2024 ¨îð÷ 18.00 ×ð¸ð÷ çð÷ Ñðõãðá Øð÷̧ ðó ¸ðð¦. ¨öîÑðÚðð Úðè Øðó Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ September 14, 

2024 ¨îð÷ 18.00 ×ð¸ð÷ Ãð¨î ×ðøÈ̈ î ¨îð÷ çãðó ö̈îòÃð ¨îó çðõµðÐðð ÑßðÑÃð ÐðèóÈ èð÷Ãðó èø Ãðð÷ £ÑðÚðôá©Ãð ÑßçÃððãð çãðÃð: èó çðÙððÑÃð èð÷ ¸ðð¦±ðð. Úðè çÑðæ¾ 

ò¨îÚðð ¸ððÃðð èø ò¨î çãðó¨öîòÃð ¨îó ¸ððÐð¨îðÜó Ç÷Ðð÷ / çðõòµðÃð ¨îÜÐð÷ ÷̈î òâð¦ ¡ðøÜ ¡òÏð¨î çðÙðÚð ÑßÇðÐð ¨îÜÐð÷ ÷̈î ò¨îçðó ¡ÐðôÜð÷Ïð ¨îð÷ ×ðøÈ̈ î ÎðÜð 

çãðó¨îðÜ ÐðèóÈ ò¨îÚðð ¸ðð¦±ðð ¡ðøÜ ×ðøÈ̈ î ¡ðÑð ÷̈î çððÆð ò¨îçðó Øðó Ñß¨îðÜ ¨îð ¨îð÷ýá ÑðëððµððÜ ÐðèóÈ ¨îÜ÷±ðð. 

Please convey your absolute and unconditional acceptance of all the terms and conditions of this offer 

letter through e-mail to jamcampus@idbi.co.in, mentioning subject as “Campus Recruitment (2024-25) – 

Junior Assistant Manager Gr. O, Applicant ID - 336051”. Please note that the communication of the 

acceptance of the offer letter may be sent to us on or before September 14, 2024 latest by 18:00 hours, failing 

which, the aforesaid offer shall lapse automatically. It is clarified that, no request for grant of further time for 

conveying/communicating the acceptance to the Bank shall be considered and the Bank shall not enter into any 

correspondence whatsoever with you. 

 

19. आपको रिपोर्र्िंग/ तैिाती के समय पुनिस प्रानधकारियों द्वािा नवनधवत सत्यानपत औि अिुप्रमानणत पनुिस सत्यापि प्रमाणपत्र 

(अििुग्नक IV में प्रारूप के अिुसाि) प्रस्तुत कििा होगा. उक्त पुनिस सत्यापि प्रमाणपत्र आपके िोिों पतों अथायत स्थायी पते औि 

पत्राचाि पते जैसा दक आवेिि/ जॉइनिंग दकर् में आपिे प्रस्तुत दकया था, के निए स्थािीय पुनिस प्रानधकिण से प्राप्त दकया जािा चानहए. 

You shall produce at the time of reporting/joining, a Police Verification Certificate (as per format 

at Annexure IV) duly verified & attested by Police Authorities. The said Police Verification Certificate has to 

be obtained from the local police authority for both your addresses i.e. permanent address & correspondence 

address as submitted in your application/ joining kit. 

mailto:recruitment@idbi.co.in
mailto:recruitment@idbi.co.in
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20. उम्मीिवाि द्वािा पुनिस सत्यापि पत्र प्रस्तुत कििे के अनतरिक्त बैंक पृष्ठभूनम सत्यापि जांच िरुू किेगा जैसे कायय 

अिुभव (वतयमाि िोजगाि सनहत), िैनक्षक योग्यता, िेफिि जांच, पुनिस सत्यापि/ ई-कोर्य जांच आदि. उक्त सत्यापि बैंक औि/ या बैंक 

के प्रनतनिनध/ सूचीबद्ध एजेंसी के माध्यम से हो सकता ह.ै इसके निए आपको सहमनत पत्र (अिबुंध V–  के अिुसाि) नवनधवत् भिकि 

काययग्रहण के समय प्रस्तुत कििा होगा. 

In addition to the Police verification letter submitted by the candidate, Bank shall be initiating 

Background verification checks viz. Work Experience (including current employment), Educational 

Qualification, Referral Check, Police Verification/ E-court checks, etc. The verification can be directly through 

the Bank and/or through the Bank’s representative/ empanelled agency. For the same, you need to submit the 

duly filled consent letter (as per Annexure V) at the time of joining. 

21.   यदि बाि में बैंक द्वािा िबुािा जांच कििे पि, जो बैंक के ऑफि िेर्ि के दकसी खंड तक सीनमत ि हो, के आधाि पि कोई 

नवसंगनत/ भ्रामक जािकािी नमिती ह ैतो उम्मीिवाि को काययभाि ग्रहण कििे के निए अयोग्य घोनषत कि दिया जाएगा औि नबिा 

दकसी नवकलप के सेवा की समानप्त की जा सकती ह.ै 

Any discrepancy/ misleading information found by the Bank subsequently, basis the Bank’s recheck 

including but not limited to any clause of the offer letter, shall render the candidate unfit for joining and liable 

for service termination suo-moto without any recourse. 

     

 

22. ¡ðÑð ÷̈î ¨îðÚðá±ßèÂð çðü×ðüÏðó ¡ðøÑðµððòÜ¨îÃðð¦ü ýçð ¡ðùÒîÜ ÷̈î òÐð×ðüÏðÐðð÷ü ¨÷î ¡ÐðôçððÜ çðØðó ÇçÃððãð÷¸ðð÷ü / ÇçÃððãð÷̧ ðð÷ü  ¨îó ÑßòÃðÚððü ÑßðÑÃð 

èð÷Ðð÷ ¨÷î ×ððÇ ¡ðøÜ ×ðøÈ̈ î ¨îó çðüÃðôòæ¾ Ãð¨î ¡ðùÒîÜ ¨÷î òÐð×ðüÏðÐðð÷ü ¦ãðü äðÃðð÷áÈ ¨÷î ¡ÐðôÑððâðÐð ¨÷î ×ððÇ èó ÑðõÂðá çðÙð»ðó ¸ðð¦±ðó. ¦÷çðð Ðð ¨îÜÐð÷ ÑðÜ 

×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îð ¨îðÚðá±ßèÂð çãðÃð: ¡ÙððÐÚð ¡ðøÜ ÜÉ èð÷ ¸ðð¦±ðð ¡ðøÜ ¦÷çðó ÑðòÜòçÆðòÃð Ùð÷ü ×ðøÈ̈ î ¡ðÑð¨îð÷ ò¨îçðó Ñß¨îðÜ ¨îó êðòÃðÑðõòÃðá Ç÷Ðð÷ ÷̈î 

òâðÚð÷ ÇðÚðó Ððèó èð÷±ðð. 

Your joining formalities will be completed only after receipt of all the documents / copies of documents 

in terms of this offer and compliance of the terms & conditions of the offer to the satisfaction of the Bank, failing 

which, your joining in the Bank will become automatically null and void and in such a situation the Bank is not 

liable to pay any compensation to you whatsoever. 

 

23.         आप ग्रेड "ओ" के निए िागू समय- समय पि संिोनधत बैंक की मौजूिा दििानिििेों औि िीनतयों द्वािा भी अनधिानसत होंगे.  

 You will also be governed by all the Bank’s circulars, guidelines, and policies, as amended time to time, 

as applicable to Grade “O” officers. 

 
 

24.    सभी ¡Ððô×ðüÏð इस पत्र का अनभन्न अंग हैं ।  

    All annexures form an integral part of this letter. 

 
 

25. ò¨îçðó çðüòÇ±ÏððÆðá̈ îÃðð ÷̈î ÙððÙðâð÷ Ùð÷ü ýçð ÑßçÃððãð Ñðëð ¨îð ¡ü±ß÷̧ ðó Ñðð¿ èó ¡òØðØððãðó èð÷±ðð. 

In case of any ambiguity, the English version of this offer letter will prevail.  
 

 

For the exciting world that awaits you in IDBI Bank scan the QR code. 

   

भवदीय / Yours faithfully, 
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 उप महा प्रबोंधक / Deputy General Manager 

(मानव सोंसाधन /Human Resources) 
 

 

 

çðüâð±Ðð :  ÚðÆðð÷©Ãð. 

Encl. :  As above 
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ANNEXURE I 

 

 

 

 

 

  

Sr. 

No. 

Particulars Eligibility Criteria for the candidates appearing for campus 

placement 

1. 

 

Educational 

Qualifications  

 

Education Qualification 

Two year full time Post Graduate Degree/ Diploma Course in 

Management i.e. MBA / PGDBF /PGDM / MMS etc. from 

recognized University in Academic Year  2023-24 with 60% marks 

in aggregate (55% for SC/ST/PWD candidates) 
 

2. Age 

(as on the cut- 

off date 

November 01, 

2023) 

Minimum: 20 years and Maximum: 25 years i.e. candidate should 

have been born not earlier than 01.11.1998 and not later than 

01.11.2003 (both dates inclusive). 

Relaxation in upper age limit: 

Category Age Relaxation 

SC/ST 5 years 

OBC (Non Creamy Layer) 3 years 

PWD 10 years 
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Annexure –II 

Recruitment of Junior Assistant Manager Gr. “O” 

 

(i) Please note to bring your CV duly signed with photo affixed on the same and duly signed across in 

format prescribed at the time of joining. 

(ii) Date of Birth (School Leaving Certificate/10th Standard Passing Certificate), 

(iii) Educational qualification - 

 Degree Certificate and Marksheets in support of successfull completion of the UG/PG course as 

mentioned above. 

 Individual Year wise / semester wise Marksheets of all years of graduation/Post graduation as well as 

Provisional Degree Certificate/Final Degree Certificate issued by the University / College.  

 High school (Class 10th) Marksheet and passing certificate. Intermediate (12th) marksheet and passing 

certificate. Marksheets and degree for Graduation & Post graduation, if any. 

(iv) Caste Certificate/PWD certificate from the competent authority (for EWS/SC/ST/OBC/PWD 

candidates).  Candidates belonging to OBC/EWS category should bring the valid OBC/EWS certificate 

(Issued in FY 2023-24 and based on income of the previous financial year FY 2022-23) in original 

alongwith attested copies thereof issued by the competent authority on the prescribed proforma. OBC 

Certificate should be valid and in the Central Government format with suitable mention about creamy 

layer. (Candidates having certificate with "Non-creamy layer Clause" only would be eligible for 

reservation as per the Government of India guidelines.) The caste indicated in the OBC/SC/ST 

certificate should be appearing in the central list of the concerned State Government, failing which, the 

caste certificate would be treated as invalid.                                                                                                                          

(v) Documents related to Experience, Experience Certificate/s (from past and current employers) and 

Relieving Letter/s (from past employer/s) issued by competent authority, Offer Letters, Appointment 

Letters, Pay/Salary Slips clearly indicating the designation, date of joining and date of relieving for 

each of the past/previous employment. (Relieving letter from the last employer to be produced in 

original at the time of appointment/ joining).  

(vi) Ex-Servicemen must produce Discharge Certificate issued by Defence Authorities. 

(vii) Photo Identity Proof (PAN Card/ Driving License / Voter ID Card/Aadhar Card etc and any other 

document which the candidate may like to produce.   

(viii) An affidavit duly stamped on Rs. 100/ stamp paper and executed before a Notary or Special Executive 

Magistrate or Commissioner appointed by the Govt. if there is a variation in the candidate's name spelt 

out in his/her various certificates/testimonials and/or If the candidate's name as appearing in his/her 

certificates/testimonials differs from the name that is indicated in the Bank's application form for the 

post. The photograph should be pasted on the affidavit and the same should be notarised alongwith the 

affidavit. 

(ix) Marriage certificate for the married candidates, if applicable. 

(x) Self Declaration for gap in education / service, if any should be provided. 

(xi) Consent letter (in original) for accepting initiating various Background Checks. 

(xii) Duly verified and attested Police Verification Certificate (as per format at Annexure IV) 

(xiii) Duly signed Offer Letter 
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¡Ððô×ðüÏð-III    

ANNEXURE – III 

 

òÐðÚðôò©Ãð ÷̈î ÑßçÃððãð ÷̈î çðü×ðüÏð Ùð÷ü ¡òÃðòÜ©Ãð ¸ððÐð¨îðÜó/äðÃð÷áü 

Additional information/condition regarding offer of appointment 

 

i) ÑßçÃððãð ¨îó çãðó ö̈îòÃð ¡ðøÜ सहमति पत्र / Acceptance of the offer and submission of consent letter 

 jamcampus@idbi.co.in ¨îð÷ ýá-Ùð÷âð Øð÷̧ ðÃð÷ èô¦ ýçð ÑßçÃððãð Ñðëð ¨÷î çðØðó äðÃðð÷áÈ ¦ãðü òÐð×ðüÏðÐðð÷ü ¨÷î ×ððÜ÷ Ùð÷ü ¡ÑðÐðó ÑðõÂðá ¡ðøÜ 

ò×ðÐðð äðÃðá çãðó¨öîòÃð çðõòµðÃð ¨îÜ ¡ðøÜ सहमडि पत्र (ÑðùÜð 16 Ç÷®ð÷ü) 

 Please convey your absolute, unconditional and unqualified acceptance of all the terms and conditions of this 

Offer Letter and submit consent letter through e-mail to jamcampus@idbi.co.in (Please refer Para 16) 

ii)        ¡ò±ßÙð ãð÷ÃðÐðãðöòÊ ¨÷î ¡ÐðôÜð÷Ïð ÑðÜ ×ðøü̈ î ÎðÜð òãðµððÜ Ððèóü ò¨îÚðð ¸ðð¦±ðð 

 Request for advance increment will not be entertained by the Bank. 

iii) ÑðÇðÑðÐð çÆððÐð Ùð÷ü ÑðòÜãðÃðáÐð / Change in posting 

 òÐðÚðôò©Ãð ÑßçÃððãð ÷̈î ®ðüÀ çðü. 2 ÷̈î ¡ÐðôçððÜ ¡ðÑð¨îð÷ ò¨îçðó Øðó çÆððÐð ÑðÜ çÆððÐððüÃðòÜÃð / ÑðÇðòÑðÃð ò¨îÚðð ¸ðð çð¨îÃðð èø. ÑðÇðÑðÐð 

çÆððÐð Ùð÷ü ÑðòÜãðÃðáÐð ¨÷î ¡ÐðôÜð÷Ïð ÑðÜ ×ðøü̈ î ÎðÜð òãðµððÜ Ððèóü ò¨îÚðð ¸ðð¦±ðð. 

 In terms of Point No.2 of offer of appointment, you are liable for transfer/posting at any place.  The Bank will 

not entertain the request for change of posting. 

iv) ýçð ¡ðùÒîÜ ¨÷î ¡ÐðôçððÜ ×ðøÈ̈ î ¨îó çðüÃðôòæ¾ ÷̈î ¡ÐðôÞÑð çðØðó ÇçÃððãð÷̧ ð/ÇçÃððãð÷̧ ðð÷ü ¨îó ÑßòÃðÚððü ÑßðÑÃð èð÷Ðð÷ ¨î÷ ×ððÇ ¡ðøÜ ¡ðùÒîÜ ¨÷î 

òÐð×ðüÏðÐð ãð äðÃðð÷áÈ ¨÷î ¡ÐðôÑððâðÐð ¨î÷ ×ððÇ èó ¡ðÑð ÷̈î ¨îðÚðá±ßèÂð çðü×ðüÏðó ¡ðøÑðµððòÜ¨îÃðð¡ð÷ü ¨îð÷ ×ðøÈ¨î ÎðÜð ÑðõÂðá ÙððÐðð ¸ðð¦±ðð. ¡ÐÚðÆðð 

×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îð ¨îðÚðá±ßèÂð çãðÃð: ¡ÙððÐÚð ¡ðøÜ ÜÉ èð÷ ¸ðð¦±ðð ¡ðøÜ ¦÷çðó ÑðòÜòçÆðòÃð Ùð÷ü ×ðøÈ̈ î ¡ðÑð¨îð÷ ò¨îçðó Ñß¨îðÜ ¨îó êðòÃðÑðõòÃðá 

Ç÷Ðð÷ ÷̈î òâðÚð÷ ×ððÏÚð ÐðèóÈ èð÷±ðð. ÃðÇÐðôçððÜ, ×ðøÈ¨î ¡ðÑð ÷̈î ÎðÜð òÐðÚðôò©Ãð ¨îó çðØðó äðÃðð÷áÈ ¨îð÷ ÑðõÜð ¨îÜÐð÷ ÷̈î ×ððÇ èó òÐðÚðôò©Ãð çðü×ðüÏðó 

¡ðøÑðµððòÜ¨î ¡ðÇ÷äð ¸ððÜó ¨îÜ÷±ðð. 

  Your joining formalities will be completed after receipt of all the documents/copies of documents in terms of 

this offer and compliance of the terms & conditions of the offer to the satisfaction of the Bank, failing which, 

your joining in the Bank will become automatically null and void and in such situation the Bank is not liable to 

pay any compensation to you whatsoever.  Accordingly, the Bank issues the formal order of appointment only 

after you comply with all the terms of appointment, including submission of all the required documents. 
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¡Ððô×ðüÏð-IV    

Annexure IV 

POLICE VERIFICATION CERTIFICATE 

 

OFFICE LETTER HEAD 

 

 

 
No. 

Application No. 

Date. 

 

To, 

IDBI Bank Ltd 

<<Address>> 

 

 

Subject: Verification of Character and Antecedent of Shri/Smt………….. Residing at 

a)…………………………b)………………………………. 

 

This is with reference to the above mentioned subject regarding candidate …………………………………. 

Address………………………………………………… 

…………………………………………………………………………………….   

Enquiry reveal that he/she is residing at the given address since …....... to ….. After inquiries there is no criminal 

record as per the above address jurisdiction records. There is nothing adverse politically, criminally or otherwise 

against candidate …………………………………… on Police record at PS …………………… under which 

the above address falls.  

 

Remarks, if any. 

 

 

 

 

  

 

 

 

Stamp and Sign of the 

Authorized Signatory 



Applicant ID: 336051 

16 
 

¡Ððô×ðüÏð-V    

ANNEXURE – V 

 

Information Release Form (Consent Letter) 

 

 

To Whom It May Concern: 

 

 

I      

Last name First name Middle name 

 

I hereby authorize IDBI Bank Limited and/or or their authorized representatives and contractors to 

verify information presented on my employment application/resume and to procure an investigative 

report or consumer report for that purpose. 

I hereby grant authority for the bearer of this letter to access or be provided with full details 

 Of my previous employment record held by any company or business for whom I previously 

worked. This information should include the dates of employment; the nature of the position 

held, [details of my salary upon departure] and an appraisal of my performance, capabilities 

and character. In addition, please provide any other pertinent information requested by the 

individual presenting this authority. I hereby release from liability all persons or entities 

requesting or supplying such information. 

 of my qualification/degree (copy of my certificates attached) 

 information in respect to my character from the records maintained by local authorities 

 

 

 
  

Signature: Date:  dd  / mm  / yyyy 
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APPENDIX I 

 Form of Caste Certificate 

 

Form of certificate to be produced by a candidate belonging to a Scheduled Caste or Scheduled 

Tribe in support of his/her claim 

1. This is to certify that Shri/Shrimati/Kumari …………………………………………………………………… 

son/daughter*of…………………………………………………of village/town*…………………………..…in 

District/Division*…………………………………………….of the State/Union Territory* …………  

belongs to the……………………………………………. Caste/Tribe* which is recognized as a 

Scheduled Caste/Scheduled Tribe* under : 

 The Constitution (Scheduled Castes) Order, 1950; 

 The Constitution (Scheduled Tribes) Order, 1950; 

 The Constitution (Scheduled Castes) (Union Territories) Order, 1951; 

 The Constitution (Scheduled Tribes) (Union Territories) Order, 1951: 

(as amended by the Scheduled Castes and Scheduled Tribes Lists (Modification) Order, 1956;  the 

Bombay Reorganization Act, 1960; The Punjab Reorganization Act, 1966, The  State 

of  Himachal  Pradesh Act, 1970, the North-Eastern Areas (Reorganization) Act, 1971, 

the (Constitution) Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 

1976; the Constitution (Scheduled Tribes) Order (Amendment) Act, 1987; the 

Constitution (Scheduled Tribes) Order Amendment Act, 1991; and the Constitution 

(Scheduled Tribes) Order Second Amendment Act, 1991) 

 The Constitution (Jammu and Kashmir) Scheduled Castes Order, 1956; 

 The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 1959 as amended 

by the Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 1976; 

 The Constitution (Dadra and Nagar Haveli) Scheduled Castes Order, 1962; 

 The Constitution (Dadra and Nagar Haveli) Scheduled Tribes Order, 1962; 

 The Constitution  (Pondicherry) Scheduled Castes Order, 1964; 

 The Constitution (Uttar Pradesh) Scheduled Tribes Order, 1967; 

 The Constitution (Goa, Daman and Diu) Scheduled Castes Order, 1968; 

 The Constitution (Goa, Daman and Diu) Scheduled Tribes Order, 1968; 

 The Constitution (Nagaland) Scheduled Tribes Order, 1970; 

 The Constitution (Sikkim) Scheduled Castes Order, 1978; 

 The Constitution (Sikkim) Scheduled Tribes Order, 1978; 

 The Constitution (Jammu and Kashmir) Scheduled Tribes Order, 1989; 

 The Constitution (Scheduled Castes) Orders (Amendment) Act, 1990. 

 

2. Shri/Shrimathi*/Kumari*………….-and/or* his/her* family ordinarily reside(s) in village/town* 

………of………… District/division* of the State/Union Territory* of ……………………………………… 

Signature: 

………………………………………… 

Designation: 

………………………………………… 

          (With seal of office) 

 Place ………………… State…………………Date…………………Union Territory ………………… 
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Note: The form "Ordinarily resides" used here will have the same meaning in Section 20 of the 

Representation of the Peoples Act, 1950. 

* Please delete the words, which are not applicable. 

 No. F.101/30/94-SCT (B) dated 10.4.1995 
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APPENDIX I (a) (Contd) 

LIST OF AUTHORITIES EMPOWERED TO ISSUE CERTIFICATE OF VERIFICATION 

1) District Magistrate / Additional District Magistrate / Collector / Deputy Commissioner / 

Additional Deputy Commissioner / 1st Class Stipendary Magistrate / Sub-divisional Magistrate 

/ Taluka Magistrate / Executive Magistrate / Extra Assistant Commissioner 

2) Chief Presidency Magistrate / Additional Chief Presidency Magistrate/ Presidency Magistrate 

3) Revenue Officer not below the rank of Tehsildar 

4) Sub-Divisional Officer of the area where the candidate and / or his family normally resides. 

Note:- 

No.7/7/00-SCT (B) 

dated 11.6.1990 

No.F.1/22/95-SCT 

(B) 

dated 20.11.1995 

1) In so far as the Scheduled Tribes community Tamil Nadu is concerned 

the certificate given by the Revenue Divisional Officer Instead of 

Tehsildar should only be accepted. 

F.No.102/9/2/87-

SCT (B) 

dated 10.3.1988 

2) Caste certificates issued by Mandal Revenue Officers in Andhra 

Pradesh may be accepted as they are equivalent to the status of 

Tehsildar. 

No.101/2/91-SCT 

(B) 

dated 2.12.1991 

3) Collector, South 24-Paraganas having his jurisdictions besides in 

South 24-Praganas over the entire area covered by the 35 Police 

stations under the jurisdiction of Commissioner of Police, Calcutta is 

empowered to issue SC/ST certificate to the applicants who and whose 

families ordinarily reside within the area covered by 35 Police Stations 

under the jurisdiction of Commissioner of Police, Calcutta. 

No.101/5/89-SCT 

(B) 

dated 23.3.1990 

4) In the State of Karnataka only, the clarification regarding Caste status 

of Korava/Koravi community may be referred to Inspector General of 

Police, CID CRE Cell Bangalore for Investigation and report. There is no 

need to make any separate reference to the Magistrate of the District 

concerned in such cases. 

No.7/18/89-SCT (B) 

dated 26.3.1990  

F.No.1/15/81-SCT 

(B) 

dated 19.2.198 

5) The SC/ST certificates issued by the Gazetted Officers, Members of 

Legislative Assemblies, Members of Parliament, District Organisers, 

District Welfare Officers etc. cannot be accepted for the purpose of 

employment in the Bank.     

No.101/11/90-SCT 

(B) dated 26.3.1990 

6) Judicial Magistrates are not authorized to issue SC/ST 

certificates. 
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APPENDIX – II 

 

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES APPLYING FOR 

APPOINTMENT TO POSTS UNDER THE GOVERNMENT OF INDIA 

 

This is to certify that ________ son of _________ of village _________ District/Division ___________in the _____________ 

State ____________ belongs to the _______community which is recognizes as a Backward Class under: 

(i) Government of India, Ministry of Welfare, Resolution No.12011/68/93-BCC(C), dated 10th 

September, 1993, published in the Gazette of India, Extraordinary Part – I, Section 1. No.186, dated 

the 13th September, 1993. 

 

(ii) Government of India, Ministry of Welfare, Resolution No.12011/9/94-BCC, dated the 19th October, 

1994, published in the Gazette of India, Extraordinary, Part-I, Section I, No.163, dated the 20th 

October, 1994. 

 

(iii) Government of India, Ministry of Welfare, Resolution No.12011/44/95-BCC, dated the 24th May, 

1995, published in the Gazette of India, Extraordinary, Part-I, Section I, No. 88, dated the 25th May, 

1995. 

 

(iv) Government of India, Ministry of Welfare, Resolution No.12011/44/96-BCC, dated the 6th December, 

1996, published in the Gazette of India, Extraordinary, Part-I, Section I, No.210, dated the 11th 

December, 1996. 

 

Shri ____________________-and/or his family ordinarily reside (s) in the ________________District/Division of the 

________________________________State. This is also to certify that he/she does not belong to the persons/sections 

(Creamy Layer) mentioned in Column 3 of the Schedule to the Government of India, Department of Personnel & 

Training. O.M. No.36012/22/93-Estt.(SCT), dated 8.9.1993. 

   Signature, 

(Name & Designation Date of the Issuing authority) 

Seal 

*Strike out whichever is not applicable. 

NB -  (a) The term 'Ordinarily' used here will have the same meaning as in the Section 20 of the Representation of 

the  People's Act, 1950. 

 

APPENDIX – II (a) 

 

i) District Magistrate/Additional Magistrate/Collector/Deputy Commissioner/Additional Deputy 

Commissioner/Deputy Collector/first Class Stipendiary Magistrate Sub-Divisional magistrate/Taluka 

Magistrate/Executive Magistrate/Extra Assistant Commissioner (not below the rank of First Stipendiary 

Magistrate) 

ii) Chief Presidency Magistrate/Additional Chief Presidency Magistrate/Presidency Magistrate. 

iii) Revenue Officer not below the rank of Tehsildar; and 

iv) Sub-Divisional Officer of the area where the candidate and/or his family resides. 



Applicant ID: 336051 

21 
 

APPENDIX III 

 

NAME & ADDRESS OF THE INSTITUTE/HOSPITAL 

Certificate No. __________________________                  Date __________________ 

DISABILITY CERTIFICATE 

This is to certify that Shri / Smt / Kum __________on/wife/daughter of  Shri ________age ____________sex 

___________identification mark (s) _____ is suffering from permanent 

disability of following category :  

A. Locomotor or cerebral palay: 

(i) BL-Both legs affected but not arms. 

(ii) BA-Both arms affected    (a)     Impaired reach 

   (b)     Weakness of grip 

(iii) BLA-Both legs and both arms affected 

(iv) OL-One leg affected (right or left)             (a)     Impaired reach 

   (b)     Weakness of grip 

   (c)      Ataxic 

        (v)            OA-One arm affected    (a)    Impaired reach 

(b) Weakness of grip 

(c) Ataxic 

(vi)           BH-Stiff back and hips (Cannot sit or stoop) 

(vii)          MW-Muscular weakness and limited physical endurance. 

B. Blindness or Low Vision: 

(i) B-Blind 

(ii) PB-Partially Blind 

C. Hearing Impairment: 

(i) D-Deaf 

(ii) PD-Partially Deaf 

(Delete the category whichever is not applicable) 

2.            This condition is progressive / non-progressive /likely to improve / not likely to improve. Re-assessment of this 

case is not recommended / is recommended after a period of ______________years _____________ months. 

3. Percentage of disability in his/her case is _____________percent.  

4. Sh./Smt./Kum __________________________meets the following physical requirements for discharge of 

his/her duties. 

 (i) F-can perform work by manipulating with fingers.   Yes/No 

 (ii) PP-can perform work by pulling and pushing.      Yes/No 

 (iii) L-can perform work by lifting.     Yes/No 

 (iv) KC-can perform work by Kneeling and crunching.   Yes/No 

 (v)  B-can perform work by bending.     Yes/No 

 (vi) B-can perform by sitting.      Yes/No 

 (vii) ST-can perform work by standing.     Yes/No  

 (viii) W-can perform work by walking.     Yes/No 

 (ix) SE-can perform work by seeing.     Yes/No 

 (x) H-can perform work by hearing/speaking.    Yes/No 

(xi) RW-can perform work by reading and writing.    Yes/No 

 

 

Recent Photograph of 

the candidate 

showing the disability 

duly attested by the 

Chairperson of the 

Medical Board. 
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(Dr______________________) (Dr.____________________)                  (Dr.______________________)   

 Member   Member   Chairperson 

          Medical Board     Medical Board   Medical Board 

 

Countersigned by the Medical Superintendent/CMO/Head of Hospital (with seal) 
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APPENDIX – IV 

INCOME & ASSEST CERTIFICATE TO BE PRODUCED BY ECONOMICALLY WEAKER SECTIONS 

Certificate No.____________      Date __________________ 

VALID FOR THE YEAR__________________ 

This is to certify that Shri/Smt/Kumari __________________________________________________ 

Son/daughter/wife of __________________________________________ permanent resident of ________________, 

Village/Street_____________________________ Post. Office __________________District ________________ in the State/Union 

Territory_______________________ Pin Code___________________ whose photograph is attested below belongs to 

Economically Weaker Sections, since the gross annual Income* of his/her family** is below Rs.8 lakh (Rupees Eight Lakh 

Only) for the financial year _______________. His/her family does not own or possess any of the following assets***: 

i. 5 acres of agricultural land and above; 

ii. Residential flat of 1000 sq.ft. and above; 

iii. Residential plot of 100 sq. yards and above in notified municipalities. 

iv. Residential plot of 200 sq. yards and above in areas other than the notified municipalities 

 

2. Shri/Smt./Kuamri__________________________ belongs to the ________________caste which is not recognized as a 

scheduled Caste, Scheduled Tribe and Other Backward Classes (Central List). 

    Signature with seal of Office: ……………………………… 

   Name: ……………………………... 

       Designation: ………………………………………….. 

 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------  

*Note1:. Income covered all sources i.e. salary, agriculture, business, profession, etc. 

**Note 2:. The term “Family” for the purpose include person, who seeks benefit of reservation, his/her parents and siblings 

below the age of 18 years as also his/her spouse and children below the age of 18 years 

***Note 3:. The property held by a “Family” in different locations or different places/cities have been clubbed while applying 

the land or property holding test to determine EWS status. 

 

Strike out which is not applicable.   

 

 

  

Recent Passport size 

attested Photograph 

of the applicant 
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APPENDIX V 

 

EXPERIENCE CERTIFICATE  

(ON LETTER HEAD OF THE COMPANY/ ORGANIZATION) 

 

This is to certify that Shri/Smt/Kum…..………………….........… joined the services of the organization as 

…………………………….(Designation/post held) on …………….(Date of Joining). His/her subsequent promotions, with period 

of service, if any, are as under. (List out)  

 

  

  

  

  

  

 

 His/her resignation has been accepted and he/she stands relieved from the services of the Organization at 

the close of the office hours on ……………………… (Date of Relieving)  

 

 

Name ……………………………………… 

Designation & Department………………….. 

…………………………………………….. 

Rubber Stamp  

Date: 

Place: 

 

Note: 

The certificate should be issued by the competent authority on the letterhead of the company /organisation and also 

a copy of offer letter from the said company/organization should be attached with the same for submission to the 

Bank. 

 

 

 

 

 

  



Applicant ID: 336051 

25 
 

Appendix VI 

Ü÷ÒîÜó çð÷ ÑßðÑÃð ò¨îÚð÷ ¸ððÐð÷ ãððâð÷ òÜÑðð÷¾á ¨îð Ñßð÷ÒîðÙððá 

PROFORMA OF REPORT TO BE OBTAINED FROM REFEREES 

Referee No: 1 

I. £ÙÙðóÇãððÜ ¨îð ÐððÙð 

Name of the Candidate 

:  

II. ¡ðãð÷òÇÃð ÑðÇ 

Applied for the post of 

:  

 1. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨÷î ÑðòÜòµðÃð èø? 

Is the candidate known to you? 

:    èðû / Ððèó 

 Yes / No 

 2. ÚðòÇ èðû, Ãðð÷ ¨öîÑðÚðð ¡ãðòÏð ×ðÃðð Ç÷ü. 

If so, kindly state the period 

: ãðæðá  ÙðèóÐð÷ 

Years  Months 

 3. ¡ðÑð ÷̈î ¡òÏð¨îÃðÙð ìððÐð ¡ðøÜ ¸ððÐð¨îðÜó ÷̈î ¡ÐðôçððÜ ©Úðð, 

£Ðè÷ü ¨îØðó, ò±ðÜÓÃððÜ ò¨îÚðð Æðð/£Ðð¨÷î òãðÝÊ ¨îð÷ýá Ùðô¨îÇÙðð µðâððÚðð ±ðÚðð 

Æðð/£Ðè÷ü ¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð 

±ðÚðð Æðð? 

Whether to the best of your knowledge and information, He/She 

was ever arrested/ prosecuted/kept under detention or convicted by 

a Court of Law. 

:  

 4. ©Úðð ¡ðÑð £ÙÙðóÇãððÜ ¨÷î ÑðòÜãððÜ ¨îð÷ ¸ððÐðÃð÷ èøü? 

Is the family of the candidate known to you? 

:  

 5. ©Úðð £ÙÙðóÇãððÜ ̈ ÷î ÑðòÜãððÜ ̈ ÷î ò¨çîðó çðÇçÚð ̈ îó ̈ îØðó ò±ðÜÓÃððÜó èôýá Æðó/£Ðè÷ü 

¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð Æðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð ±ðÚðð 

Æðð? 

Has any member of the candidate's family ever been arrested/kept 

under detention or convicted by a Court of Law? 

:  

 6. ©Úðð ¡ðÑð ò¨çîðó ¦÷çðó ÑðòÜòçÆðòÃð ¨îó ¸ððÐð¨îðÜó Ü®ðÃð÷ èøü ò¸ðçðçð÷ £ÙÙðóÇãððÜ 

¨îð÷ ×ðøüò¨üî±ð çðüçÆðð Ùð÷ü òÐðÚðôò©Ãð ¨÷î òâð¦ ¡ÐðôÑðÚðô©Ãð ¿èÜðÚðð ¸ðð¦±ðð. 

Are you aware of any circumstances which would render the 

candidate unsuitable for appointment in a banking institution? 

  

 7. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨îð òÜäÃð÷ÇðÜ èøü? 

Is the candidate related to you? 

  

Ùðøü ÑßÙððòÂðÃð ¨îÜÃðð èõü ò¨î Ùð÷Ü÷ å÷æ¿ÃðÙð ìððÐð ¡ðøÜ òãðäãððçð ÷̈î ¡ÐðôçððÜ ¤ÑðÜ Çó ±ðÚðó ¸ððÐð¨îðÜó çðèó èø ÃðÆðð 

åó/åóÙðÃðó/¨ôî.                ¨îð ÐðøòÃð¨î µðòÜëð ¡µ¶ð èø. 

I certify that the above information is correct to the best my knowledge and belief and that Shri/Smt./Kum.  

   bears a good moral character. 

èçÃððêðÜ/Signature :  

ÐððÙð/Name :  

ÑðÇ/Post :  

ÑðÃðð/Address (with pincode) 

Email ID:-                     

Phone Number:-    

:  

òÇÐððü̈ î / Date: 

çÆððÐð / Place: 
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Ü÷ÒîÜó çð÷ ÑßðÑÃð ò¨îÚð÷ ¸ððÐð÷ ãððâð÷ òÜÑðð÷¾á ¨îð Ñßð÷ÒîðÙððá 

PROFORMA OF REPORT TO BE OBTAINED FROM REFEREES 

Referee No: 2 

I. £ÙÙðóÇãððÜ ¨îð ÐððÙð 

Name of the Candidate 

:  

II. ¡ðãð÷òÇÃð ÑðÇ 

Applied for the post of 

:  

 1. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨÷î ÑðòÜòµðÃð èø ? 

Is the candidate known to you ? 

:  èðû / Ððèó 

 Yes / No 

 2. ÚðòÇ èðû, Ãðð÷ ¨öîÑðÚðð ¡ãðòÏð ×ðÃðð Ç÷ü. 

If so, kindly state the period 

: ãðæðá  ÙðèóÐð÷ 

Years  Months 

 3. ¡ðÑð ÷̈î ¡òÏð¨îÃðÙð ìððÐð ¡ðøÜ ¸ððÐð¨îðÜó ÷̈î ¡ÐðôçððÜ ©Úðð, 

£Ðè÷ü ¨îØðó, ò±ðÜÓÃððÜ ò¨îÚðð Æðð/£Ðð¨÷î òãðÝÊ ¨îð÷ýá Ùðô¨îÇÙðð µðâððÚðð ±ðÚðð 

Æðð/£Ðè÷ü ¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð 

±ðÚðð Æðð? 

Whether to the best of your knowledge and information, He/She 

was ever arrested/ prosecuted/kept under detention or convicted by 

a Court of Law. 

:  

 4. ©Úðð ¡ðÑð £ÙÙðóÇãððÜ ¨÷î ÑðòÜãððÜ ¨îð÷ ¸ððÐðÃð÷ èøü? 

Is the family of the candidate known to you ? 

:  

 5. ©Úðð £ÙÙðóÇãððÜ ̈ ÷î ÑðòÜãððÜ  ̈ ÷î ò¨çîðó çðÇçÚð ̈ îó ̈ îØðó ò±ðÜÓÃððÜó èôýá Æðó/£Ðè÷ü 

¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð Æðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð ±ðÚðð 

Æðð? 

Has any member of the candidate's family ever been arrested/kept 

under detention or convicted by a Court of Law ? 

:  

 6. ©Úðð ¡ðÑð ò¨çîðó ¦÷çðó ÑðòÜòçÆðòÃð ¨îó ¸ððÐð¨îðÜó Ü®ðÃð÷ èøü ò¸ðçðçð÷ £ÙÙðóÇãððÜ 

¨îð÷ ×ðøüò¨üî±ð çðüçÆðð Ùð÷ü òÐðÚðôò©Ãð ¨÷î òâð¦ ¡ÐðôÑðÚðô©Ãð ¿èÜðÚðð ¸ðð¦±ðð. 

Are you aware of any circumstances which would render the 

candidate unsuitable for appointment in a banking institution ? 

  

 7. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨îð òÜäÃð÷ÇðÜ èøü ? 

Is the candidate related to you ? 

  

Ùðøü ÑßÙððòÂðÃð ¨îÜÃðð èõü ò¨î Ùð÷Ü÷ å÷æ¿ÃðÙð ìððÐð ¡ðøÜ òãðäãððçð ÷̈î ¡ÐðôçððÜ ¤ÑðÜ Çó ±ðÚðó ¸ððÐð¨îðÜó çðèó èø ÃðÆðð 

åó/åóÙðÃðó/¨ôî.                ¨îð ÐðøòÃð¨î µðòÜëð ¡µ¶ð èø. 

 

 I certify that the above information is correct to the best my knowledge and belief and that Shri/Smt./Kum. 

      bears a good moral character. 

èçÃððêðÜ/Signature :  

ÐððÙð/Name :  

ÑðÇ/Post :  

ÑðÃðð/Address (with pincode) 

Email ID:-        

Phone Number:- 

:  

òÇÐððü̈ î / Date   : 

çÆððÐð / Place   : 
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Affidavit Format 

(To Be Obtained on Rs.100 Stamp Paper and Notified by Notary Officer) 

 

 

 

 

 

  

 

 

* 

I -------------- S/o / D/o --------------- residing at ------------- hereby declare that my 

name has appeared as  

  

1. ____________ (Document in which it is appeared) 

2. ____________ (Document in which it is appeared) 

3. ____________ (Document in which it is appeared) 

4. ____________ (Document in which it is appeared) 

 

 I hereby declare that these names belong to one and the same person and I would like to be known 

as ___________ in my present employment. 

 

 

        

 

Signature of candidate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Passport size 

Photograph to be 

affixed and duly 

attested by 

Notary 



 

 

 

HRD No. 3075/ JAM Campus-2024-25      September 13, 2024                              

Vivaswan Mishra 

House No. H-21, Phase-2,  

Wood-I-Land, Near Mahadevghat, Amleshwar,  

Raipur, C.G - 492001  

 

College Name - Pandit Ravishankar Shukla University, Raipur 

Applicant ID - 336051 

 

Ùðèð÷ÇÚð /Ùðèð÷ÇÚðð /Sir/Madam, 

 

Campus Recruitment 2024-25 

कनिष्ठ सहायक प्रबधंक ग्रडे “ओ  

Junior Assistant Manager (JAM) Gr. ‘O’  

 

With reference to the interviews held for the captioned post, the Bank is pleased to offer you the post of 

Junior Assistant Manager - Grade ‘O’. This offer is subject to the following terms and conditions and you meeting 

the eligibility criteria as communicated to your institute prior to conducting the Interviews, including passing of 

the requisite educational qualification and submission of a degree certificate to that effect. 

1. òµðò¨îÃçðð ¸ððûµð / Medical Examination: 

आप बैंक में सेवा ग्रहण करने के समय बैंक के मेडिकल डिटनेस मानक ों के अनुसार डिडकत्सीय रूप से ÷ स्वस्थ ह ों÷ü.  

You should be medically fit as per the Bank’s Medical Fitness Standards at the time of joining the 

Bank's services. 

 

2. काययग्रहि एव ंकाययग्रहण औपचारिकताएं आदि के निए रिपोर्य कििा / Reporting for Joining and completion 

of joining formalities, etc. 

(¨)   जॉइनिंग औि जॉइनिगं औपचारिकताएं आदि पूणय किि ेके निए रिपोर्र्िंग आपको जॉइनिगं औपचारिकताओं एवं 

िस्तावेजों का सत्यापि पूिा कििे के निए रिपोर्य कििा होगा औि आपको िीचे दिए गए पत े(जैसा दक निम्न तानिका में 

जॉइनिंग औपचारिकताओं के अतंगयत नििेनित ह)ै पि 6 दिवसीय िुरुआती प्रनिक्षण काययक्रम से गुजििा होगा (संतोषजिक 

िस्तावेज़ सत्यापि के अधीि). िुरुआती प्रनिक्षण काययक्रम के समापि पि आप को आईडीबीआई बैंक नि. Pimpalkhuta, 

Amravati में तैिात दकया जाएगा. िरुुआती प्रनिक्षण काययक्रम के समापि पि आपको अनविंब अपिे तैिाती स्थाि पि 

रिपोर्य कििा होगा. जॉइनिंग स्थाि औि तैिाती स्थाि का नवविण निम्नािुसाि ह.ै 

जॉइनिगं औपचारिकताओं एव ं िरुुआती प्रनिक्षण के 

संबधं में नवविण 
तिैाती नवविण: अनंतम तिैाती स्थाि (6 दिवसीय 

िरुुआती प्रनिक्षण काययक्रम के समापि के पश्चात) 
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जॉइनिगं की तािीख: २२ सेपे्टम्बर २०२४ 

िरुुआती की तािीख: २३ सेपे्टम्बर २०२४ से २८ अगस्त 

२०२४ 

स्थाि: ILC Kolkata 

पता: IDBI Learning Centre, Kolkata, 44, 

Shakespeare Sarani, PB No 16102, Kolkata  

Pin :700017, West Bengal 

िेपोर्ींग की तािीख: ३० सेपे्टम्बर २०२४ 

िेपोर्ींग स्थाि: आईडीबीआई बैंक नि.  

A/P Pimpalkhuta (Armal),Tal. & Distt. Amravati 

(Ms),Pimpalkhuta-444904,Maharashtra 

वर्र्यकि: Retail Banking 

 संस्थाि: RB Branch Banking 

सोि आईडी: 1297 

 प्रस्तानवत पि: Customer Service Executive.RBG. 

 

(a) You have to report for completion of your joining formalities & verification of documents and shall undergo 

an Induction Training program for 6 days at the below mentioned address (as indicated in table below under details 

regarding Joining formalities). On completion of Induction Training program you will be posted at IDBI Bank 

Ltd, Pimpalkhuta, Amravati. On completion of the induction training, you shall proceed to the posting location 

immediately without any gap. The details of the Joining location and Posting location is as under: 

Details pertaining to Reporting for joining 

formalities & Induction training 

Posting Details: Final Posting Location (post 

completion of 6 days Induction Programme) 

Joining Date: September 22, 2024 

Induction Date: September 23, 2024 to 

September 28, 2024 

Location: ILC Kolkata 

Address: IDBI Learning Centre, Kolkata, 44, 

Shakespeare Sarani, PB No 16102, Kolkata  Pin 

:700017, West Bengal 

Reporting Date: September 30, 2024 

Place of Posting: IDBI Bank Ltd. 

A/P Pimpalkhuta (Armal),Tal. & Distt. Amravati 

(Ms),Pimpalkhuta-444904,Maharashtra 

Vertical: Retail Banking  

Org: RB Branch Banking 

Sol ID: 1297 

Proposed Position: Customer Service 

Executive.RBG. 

 

(ख)  कृपया अनुबोंध- II में उनलिनखत सभी िस्तावेज़ (मूि औि साथ ही सत्यानपत ज़िेॉक्स प्रनतयां) लाएँ । कृपया ध्याि िें दक 

आपको एक फोर्ो पहचाि पत्र जसैे पैि काडय, पासपोर्य, मतिाता पहचाि पत्र, ड्राइनवंग िाइसेंस, आधाि काडय इत्यादि िे जािा 

होगा। 

(b) Please carry all the documents (Original as well as attested Xerox copies) as mentioned at Annexure – II. 

Please note you have to carry a photo identity such as PAN Card, Passport, Voters ID Card, Driving License, 

Aadhaar card, etc.  

 

(ग) कृपया September 22, 2024 को ऊपि बताए गए स्थाि पि काययग्रहण एवं काययग्रहण औपचारिकताएं आदि को पूिा किि े

के निए रिपोर्य किें। यदि आप निधायरित स्थाि पि उक्त नतनथ पि रिपोर्य कििे में नवफि िहते हैं, तो यह प्रस्ताव पत्र िद्द माना 

जाएगा औि आपकी उम्मीिवािी अमान्य होगी । इस संबंध में बैंक आपके साथ कोई पत्राचाि िहीं किेगा। 

(c) Please report for joining and completing the joining formalities to the place indicated above on September 

22, 2024. If you fail to report to join on the said date at the stipulated location, this Offer Letter shall deemed to 

have lapsed and your candidature will stand cancelled without any further recourse. The Bank shall not enter 

into any correspondence with you in this regard. 

 

3. Posting and Transfer: 
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क)  कृपया ध्याि िें दक बैंक आपको दकसी भी नवभाग/कायायिय या उसकी सहायक कंपनियों/सहयोगी संस्थािों के 

कायायियों/व्यावसानयक इकाइयों में, जैसा दक बैंक निणयय ि,े तैिात कििे का अनधकाि सुिनक्षत िखता ह।ै आप भाित/नवििे में 

दकसी भी स्थाि पि स्थािांतिण के निए भी बाध्य होंगे, जैसा दक बैंक समय-समय पि बैंक के िागू नियमों के अिसुाि निणयय ि े

सकता ह।ै 

(a) Please note that the Bank reserves the right to post you in any of the offices of the Bank in any of its 

departments/Verticals or offices/business units of its subsidiaries/associate institutions as the Bank may decide. 

You will also be liable for transfer to any place in India/abroad, as the Bank may decide in terms of the applicable 

rules of the Bank, prevailing from time to time. 

 

(ख) पिोन्ननत पि, आप ग्रेड 'ए' अनधकारियों पि िागू अनधकारियों की नियुनक्त औि स्थािांतिण िीनत के प्रावधािों द्वािा िानसत 

होंगे। स्थािातंिण की नस्थनत में, आप स्थािातंिण सुनवधाओं के निए पात्र होंगे।  

(b) On promotion, you will be governed by provisions of Officers’ Placement and Transfer Policy as 

applicable to Grade ‘A’ officers. In case of movement, you will be eligible for transfer facilities.  

  

(ग) ¡ðÑð¨îð÷ ×ðøü̈ î ÎðÜð òÐðÏððáòÜÃð ¡ãðòÏð ÃðÆðð òÐð×ðüÏðÐðð÷ü ¦ãðü äðÃðð÷á ÑðÜ ò¨îçðó ¡ÐÚð çðü±ð¿Ðð Ùð÷ü ò¨îçðó Øðó èøòçðÚðÃð Ùð÷ü çð÷ãðð ̈ ÷î òâð¦ ÑßòÃðòÐðÚðô©Ãð 

ò¨îÚðð ¸ðð çð¨îÃðð èø.  

(c)  You will be liable to be deputed to serve in any other organization in any manner whatsoever, for such 

duration and on such terms and conditions, as the Bank may decide. 

 

4.  ãð÷ÃðÐð ¦ãðü ØðÃÃð÷ / Pay and Allowances : 

 काययग्रहण के समय आपकी वाडषयक प्रडिपूडिय, शहर/िैनािी स्थान की शे्रणी के अधीन, कों पनी की लागि (सीटीसी) के 
आधार पर लगभग 6.14 लाख से लगभग रु. 6.50 लाख की डवस्तार सीमा के भीिर िय की जाएगी और माडसक आधार पर 
भुगिान डकया जाएगा. बैंक द्वारा डनधायररि काययडनष्पादन या अन्य मापदोंि ों के आधार पर आप वाडषयक वेिन वृद्धि के पात्र ह ोंगे. 
आप बैंक के मौजूदा डदशाडनदेश ों के अनुसार  गे्रि ‘ओ’ में कडनष्ठ सहायक प्रबोंधक ों के डलए स्वीकायय ऐसे अन्य पररलद्धिय ों 
/सुडवधाओों/ लाभ ों के भी पात्र ह ोंगे. काययग्रहण  के समय सीटीसी और डनवयहन शिें और समय-समय पर, ज  भी आश डधि / 
सोंश डधि/ पररश डधि डकया जाए, लागू ह गा.  बैंक अपने डववेकानुसार इन अडधकाररय ों के गे्रि ‘ए’ (सहायक प्रबोंधक) में पद न्नडि 
के बावजूद सीटीसी आधाररि प्रडिपूडिय क  जारी रख सकिा है. 
 

                 Your annual compensation at the time of joining, will be structured on a Cost to Company (CTC) basis 

within the range of approx. Rs.6.14 lakh to approx Rs.6.50 lakh depending on the class of city/place of posting 

and shall be paid on monthly basis.  You will also be entitled to such other perquisites/facilities/ benefits as 

admissible to Junior Assistant Managers in Grade ‘O’ as per Bank’s extant guidelines.The CTC and terms 

subsisting at the time of joining and as may be modified / amended / revised from time to time would be 

applicable. The Bank may, at its discretion, continue with CTC structure of compensation for these Officers even 

after promotion to Grade ‘A’ (Assistant Manager). 

 

5.    òÐðÚðôò©Ãð / ÑðòÜãðóêðð ¡ðøÜ çÆððÚðó¨îÜÂð / Appointment / Probation and Confirmation: 

(¨î) ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ ¨îó ¡ðÑð¨îó òÐðÚðôò©Ãð ÙððÐðÇüÀð÷ü ¡ðøÜ ýçð ÷̈î çððÆð çðüâð±Ðð ¡Ððô×ðüÏð I ÷̈î ¡ÐðôçððÜ ¡ðÚðô, äðøêðòÂð¨ तथा अन्य 
Úðð÷±ÚðÃððओ (ÚðÆðð November 01, 2023) ¨îð÷ ÑðõÜð ¨îÜÐð÷ ¨îó äðÃðð÷áÈ ÷̈î ¡ÏðóÐð èø.   

(a) Please note that your appointment is subject to fulfilling the eligibility criteria in respect of Age (as on 

November 01, 2023) and Education qualification etc. advised by the Bank and enclosed herewith as Annexure 

I  
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(®ð)   ¡ðÑð ¡ÑðÐðó òÐðÚðôò©Ãð ¨îó ÃððÜó®ð çð÷ ¦¨î ãðæðá Ãð¨î ¨÷î òâð¦ ÷̈î òâð¦ ÑðòÜãðóêðð ÑðÜ Üè÷ü±ð÷/Üè÷ü±ðó Úðð ¦÷çðó ¡ãðòÏð ¨÷î òâð¦ ×ðÁÿðÚðð 

¸ðð çð¨îÃðð èø ¸ðð÷ ×ðøÈ¨î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ¡ÑðÐð÷ òãðãð÷̈ î ¨÷î ¡ðÏððÜ ÑðÜ òÐðÂðáÚð òâðÚðð ¸ðð¦} ¨÷î òâð¦ ÑðòÜãðóêðð ÑðÜ Üè÷ü±ð÷/Üè÷ü±ðó. 

अनधकारियों पि िागू स्थायीकिण िीनत के प्रावधािों  के अंतगयत अनधकािी अनधिानसत होंगे 
 

(b) You will be on probation for a period of one year from the date of your appointment, which is extendable 

upto 2 years. You will be also governed by provisions of the Confirmation Policy applicable to Officers.  

 

(±ð) ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èð÷, ¨÷î ÇðøÜðÐð ÃðÆðð ×ðøü̈ î Ùð÷ü ¡ðÑð¨îó çð÷ãðð òâðò®ðÃð ÞÑð Ùð÷ü çÆððÚðó 

ò¨î¦ ¸ððÐð÷ Ãð¨î ¡ðÑð çð÷ãðð ¶ð÷ÀÿÐð÷ Úðð çðÙððÑÃð ¨îÜÐð÷ Úðð ÃÚðð±ðÑðëð Ç÷Ðð÷ ¨÷î ¡ÑðÐð÷ ýÜðÇ÷ ÷̈î ×ððÜ÷ Ùð÷ü òâðò®ðÃð ÞÑð Ùð÷ü Ððð÷ò¾çð òÇ¦ ò×ðÐðð ×ðøÈ̈ î 

¨îó çð÷ãðð ÐðèóÈ ¶ð÷Àÿ÷ü±ð÷. ÑðòÜãðóêðð ÑðÜ ¡ðÑð¨îð÷ ¦¨î ÙðèóÐð÷ ¨îð Ððð÷ò¾çð Ç÷Ððð èð÷±ðð Úðð ¡ðÑð £çð¨÷î ×ðÇâð÷ Ùð÷ü ¡Ñð÷òêðÃð Ððð÷ò¾çð ¡ãðòÏð ÷̈î òâð¦ 

¡ÑðÐð÷ ãð÷ÃðÐð ÷̈î çðÙðÃðôâÚð Üðòäð êðòÃðÑðõòÃðá ¨÷î ÞÑð Ùð÷ü ×ðøÈ¨î ¨îð÷ ¡Çð ¨îÜÐð÷ ¨÷î òâð¦ ÇðÚðó èð÷ü±ð÷.  

(c) During the period of probation or extended period of probation, if any and until you are expressly 

confirmed in the service of the Bank in writing, you shall not leave or discontinue your service from the Bank 

without first giving a notice in writing about your intention to leave or discontinue the service or resign. On 

probation, you shall serve a notice period of 1 month or you shall be liable to pay to the Bank as compensation 

a sum equal to your pay for the period of notice required in lieu thereof.  

 

³ð)  ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èð÷, ÷̈î ÇðøÜðÐð ¡ðøÜ òâðò®ðÃð ÞÑð Ùð÷ü ×ðøü̈ î Ùð÷ü ¡ðÑð¨îó çð÷ãðð¡ð÷ü ¨îð 

çÆððÚðó¨îÜÂð èð÷Ðð÷ Ãð¨î ¨îó ¡ãðòÏð ¨÷î ÇðøÜðÐð ¡ðÑð¨îó çð÷ãðð¦ü ÑðòÜãðóêðð ¨÷î Ñðèâð÷ Ùððè ÷̈î ÇðøÜðÐð ¦¨î डदन ¨îó Ððð÷ò¾çð Ç÷̈ îÜ ¡ðøÜ £çð¨÷î 

×ððÇ ¦¨î ÙðèóÐð÷ ¨÷î Ððð÷ò¾çð ¡Æðãðð ¦¨î òÇÐð Úðð ¦¨î ÙðèóÐð÷ ÷̈î òâð¦ Ùðõâð ãð÷ÃðÐð ÷̈î Øðô±ðÃððÐð ÎðÜð, ¸ðøçðð Øðó ÙððÙðâðð èð÷, çðÙððÑÃð ¨îó ¸ðð 

çð¨îÃðó èøÈ. 

(d) During the period of probation or extended period of probation, if any, and until you are expressly 

confirmed in the service of the Bank in writing, your services are liable to be terminated by one day's notice 

during the first month of probation and thereafter by one month’s notice or by payment for one day or one month, 

as the case may be, in lieu thereof. 

(´)  ×ðøÈ̈ î ¨îó çð÷ãðð Ùð÷ü ¡ðÑð¨îð çÆððÚðó¨îÜÂð ×ðøÈ̈ î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ×ðÐððýá ±ðýá çÆððÚðó¨îÜÂð ÐðóòÃð / çÆððÚðó¨îÜÂð òÇäððòÐðÇ÷áäðð÷ü ÷̈î 

¡ÐðôçððÜ ×ðÁÿðýá ±ðýá ÑðòÜãðóêðð ¡ãðòÏð, ÚðòÇ ¨îð÷ýá èø, çðòèÃð ÑðòÜãðóêðð ¡ãðòÏð ÷̈î ÇðøÜðÐð ¨îðÚðá-òÐðæÑððÇÐð ÃðÆðð ãÚðò©Ãð±ðÃð ¡ðµðÜÂð ¨÷î òÐðòÇáæ¾ 

ÙððÐðÇüÀð÷ü ¨îð÷ ¡ðÑð¨÷î ÎðÜð ÑðõÜð ¨îÜÐð÷ ÷̈î ¡ÏðóÐð èð÷±ðó. ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ×ðøÈ¨î çãðòãðãð÷̈ îðÐðôçððÜ ¨îðÚðá -òÐðæÑððÇÐð ÙððÐðÇüÀ ÑðõÜð ¨îÜÐð÷ ÷̈î 

¦¨î òèççð÷ ÷̈î ÞÑð Ùð÷ü ÑðòÜãðóêðð ¡ãðòÏð ÷̈î ÇðøÜðÐð £ÄðóÂðá ò¨î¦ ¸ððÐð÷ ¨÷î òâð¦ ÑðÜóêðÂð / Úðð÷±ÚðÃðð¦ü òÐðÏððáòÜÃð ¨îÜ çð¨îÃðð èø. 

 

(e) You will be governed by the provisions of Performance Evaluation and Management System (PEMS) for 

monthly assessment for the purpose of confirmation and under the provisions of i-PACE for annual appraisal, as 

per applicability. Your confirmation in the services of the Bank will be subject to your meeting and fulfilling the 

laid down standards of performance  and personal conduct during the period of probation including extended 

period of probation, if any, in terms of the Confirmation Policy / Confirmation guidelines, framed by the Bank 

from time to time.  Please note that Bank may, at its discretion, prescribe test(s) / qualifications to be passed during 

the probation, as part of meeting the performance standards. 

 

(µð) ÚðòÇ ¡ðÑð ¡ÑðÐðó ÑðòÜãðóêðð ¡ãðòÏð Úðð ×ðÁÿðÚðó ±ðýá ÑðòÜãðóêðð ¡ãðòÏð ¨÷î ÇðøÜðÐð ×ðøü¨  के सक्षम प्रडधकारी की समुडिि अनुमडि के 

ò×ðÐðð âð±ððÃððÜ Ççð òÇÐðð÷ü ¨÷î òâð¦î ÀþÚðõ¾ó ÑðÜ ¡ÐðôÑðòçÆðÃð ÜèÃð÷ èøü Ãðð÷ Úðè çðÙð»ðð ¸ðð¦±ðð ò¨î ¡ðÑðÐð÷ ×ðøü̈ î Ùð÷ü ¡ÑðÐðð ÑðÇ ¶ð÷Àÿ òÇÚðð èø. 

(f)  In the event of your remaining absent from the duties for a continuous period for ten days without due 

approval from the competent authority of the Bank during the probation period or extended period of probation, 

you will be deemed to have vacated your post in the Bank. 

 

6. छुट्टी के नियम/ Leave Rules:  
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 आप बैंक के अन्य अनधकारियों के समाि सभी प्रकाि की छुरट्टयों के हकिाि होंगे. आपक  ग्रडे ‘ओ’ में 2 वषय की 

सेवा पूिी होिे के पश्चात्त प्रत्येक 2 वषय में एक बाि अनधकतम 15 साधािण छुट्टी (ओएि) के िकिीकिण की अिुमनत ह.ै 

छुरट्टयों का उपचय अन्य अनधकारियों के जैसे ही िाग ूहोगा। 

 You will be entitled to all types of leave as applicable to other officers of the Bank. You will be permitted 

encashment of Ordinary Leave (OL), of Maximum 15 days, once every two years only after completion of 2 

years of service in Grade ‘O’. However, you will not be entitled to accrual of leave as applicable to other officers 

of the Bank.   

   

7. ãðòÜæ¿Ãðð / Seniority: 

 ¡ðÑð çððÙððÐÚðÃð: ×ðøü̈ î ¨îó ãðÃðáÙððÐð ÐðóòÃð ÷̈î ¡ÐðôçððÜ ãðòÜæ¿Ãðð ªîÙð Ùð÷ü Üè÷÷÷ü±ð÷.   

 You will ordinarily rank for seniority in accordance with the extant policy of the Bank. 

 

8.     ¡òÏð¨îðÜó òÐðÚðÙððãðâðó / Officer’s Rules:  

 ¡ðÑð¨îó òÐðÚðôò©Ãð çðÙðÚð-çðÙðÚð ÑðÜ çðüäðð÷òÏðÃð, ÑßòÃðçÆððòÑðÃð, ÑðôÐðÜóòêðÃð, ¡ÐðôÑðõòÜÃð, ¡ðäðð÷òÏðÃð ÃðÆðð Ððãðó ö̈îÃð ¡ðýáÀó×ðó¡ðýá 

×ðøÈ¨î òâðòÙð¾÷À ¡òÏð¨îðÜó (¡ðµðÜÂð) òÐðÚðÙððãðâðó (¡ð÷çðó¡ðÜ), 2006 ÃðÆðð ¡ðýáÀó×ðó¡ðýá ×ðøÈ̈ î òâðòÙð¾÷À ¡òÏð¨îðÜó (¡ÐðôäððçðÐð ãð 

¡Ñðóâð) òÐðÚðÙððãðâðó, (ओ िी ए आर) 2006 ÷̈î ÑßðãðÏððÐðð÷ü ¡ðøÜ ×ðøü¨î ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ¸ððÜó ¡ÐÚð òÐðÚðÙð / òãðòÐðÚðÙð ¡ðøÜ ¡ÐÚð 

¡ðÇ÷äð / ¡ÐðôÇ÷äð, ¸ðð÷ çðÙðÚð çðÙðÚð ÑðÜ ¸ððÜó ò¨î¦ ¸ðð¦û±ð÷, के अोंिगयि ह गी. यडद क ई दोंि लगाया जािा है ि  बैंक के अनुशासन 
और अपील डनयम ों में डनधायररि प्रडयया पालन डकया जाएगा. इसके अडिररक्त, डकसी भी कारयवाई के मामले में आपकी  सेवाएों  समाप्त 
की जा सकिी हैं, ज  बैंक की राय में कमयिारी क  बैंक में सेवा देने हेिु अय ग्य बनािी हैं.   

 

 You will be covered under the IDBI Ltd., Officers’ Conduct and Discipline and Appeal Rules, 2006 as 

amended, substituted, revised, supplemented, modified and novated from time to time, the other rules/regulations 

of the Bank for the time being in force and other orders/ instructions that may be issued to you by the Bank from 

time to time. The process stipulated in Bank’s Discipline and Appeal Rules shall be followed for award of 

applicable penalty, if any. Further, your services shall be liable for termination in case of any action, which in 

the opinion of the Bank, renders you unfit to serve in the Bank. 

 

9.      £ÑðÇðÐð / Gratuity: 

¡ðÑð कडनष्ठ çðèðÚð¨î Ñß×ðüÏð¨î ±ß÷À ` ओ ' ¨÷î ÞÑð मे ¨îðÚðá±ßèÂð ¨îó ÃððÜó®ð ¨îð÷÷ âðð±ðõ ÃðÆðð çðÙðÚð-çðÙðÚð ÑðÜ ¡ðäðð÷òÏðÃð / çðüäðð÷òÏðÃð 

¡ðýáÀó×ðó¡ðýá ×ðøÈ̈ î òâð. ¨÷î £ÑðÇðÐð çðü×ðüÏðó òÐðÚðÙðð÷ü ÃðÆðð òãðòÐðÚðÙðð÷ü ÎðÜð òÐðÚðüòëðÃð Üè÷ü±ð÷.   

You shall be governed by the extant rules and regulations, policies etc. of IDBI Bank Ltd. regarding 

Gratuity as applicable on the date of joining as Junior Assistant Manager - Grade 'O' and as may be modified/ 

amended / revised from time to time. 

 

10. Ððýá Ñð÷üäðÐð Úðð÷¸ðÐðð 2011 / New Pension Scheme 2011: 

 ¡ðÑð çðÙðÚð-çðÙðÚð ÑðÜ ÚðÆðð çðüäðð÷òÏðÃð / ¡ðäðð÷òÏðÃð ¡ðýáÀó×ðó¡ðýá ×ðøÈ¨î òâð. Ððýá Ñð÷üäðÐð Úðð÷¸ðÐðð (¡ðýá×ðó¦âð ¦ÐðÑðó¦çð) डनयम 
2011 ÎðÜð òÐðÚðüòëðÃð èð÷ü±ð÷.   

 You shall be governed by the IDBI Bank Ltd. New Pension Scheme (IBLNPS) Rules, 2011 as 

amended/modified from time to time.  

 

11. ¡üäð¨îðâðóÐð ¡ÏÚðÚðÐð / Part-time studies: 

×ðøü̈ î ¨÷î çðêðÙð ÑßðòÏð¨îðÜó ÎðÜð Çó ±ðýá òâðò®ðÃð ¡ÐðôÙðòÃð ÷̈î ò×ðÐðð ¡ðÑð ¨îð÷ýá ¡üäð¨îðâðóÐð ¡ÏÚðÚðÐð äðôÞ Ððèóü ¨îÜ çð¨ ÷üî±ð÷ / ¸ððÜó 

Ððèóü Ü®ð çð ÷̈üî±ð÷.  
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You will not be allowed to undertake/continue any part-time or full time studies, unless permitted in 

writing by the Competent Authority of the Bank. 

 
 

12.     òÐðÚðôò©Ãð ÷̈î òâð¦ Ñðõãðá-äðÃð÷áÈ/ Pre conditions for appointment: 

           ¡ðÑð¨îð÷ òÇÚðð ±ðÚðð ÑßçÃððãð /¡ðÑð¨îó òÐðÚðôò©Ãð ¡çÆððÚðó èø ÃðÆðð òÐðÙÐðòâðò®ðÃð äðÃðð÷áü ¨÷î ÑðõÂðá ¡ÐðôÑððâðÐð ÷̈î ¡ÏðóÐð èø : 

       Your offer / appointment is provisional and subject to strict compliance of the following conditions:  

 

(¨î)     बैंक डनधायररि ÑððëðÃðð ÙððÐðÇüÀð÷ü ¨÷î ¡ÐðôçððÜ ÚðÆðð òÇÐððü̈ î November 01, 2023 ¨îð÷ ¡ðÑð ÷̈î Ñððëð ÑððÚð÷ ¸ððÐð÷ ÑðÜ ( ö̈îÑðÚðð ¡Ððô×ðüÏð 

I Ç÷®ð÷ ü)  

(a) Fulfilling the eligibility criteria in respect of Age (as on November 01, 2023) and Education qualification 

etc. advised by the Bank and enclosed herewith as Annexure I  

 

(®ð)   òÜÑðð÷¾á ¨îÜÃð÷ çðÙðÚð ¡ðÑð¨îð÷ ¡ÑðÐðó ¡ðÚðô, äðøòêð¨î Úðð÷±ÚðÃðð, सभी कायय ¡ÐðôØðãð, डपछले  3महीन ों की वियमान वेिन पडिययाँ,  लीडवोंग लेटर एवों  

अन्य çðü×ðüÏðó çðØðó ÑßÙððÂð-Ñðëðð÷ü ¨îó Ùðõâð ÑßòÃðÚððü ÃðÆðð £Ðð¨îó çðÃÚð ÑßòÃðòâðòÑðÚððü ( ö̈îÑðÚðð ¡Ððô×ðüÏð II Ç÷®ð÷ü) ¡ðøÜ ¡ðÑð¨îó Òîð÷¾ð÷ âð±ðó ÃðÆðð 

òãðòÏðãðÃðþ èçÃððêðòÜÃð ¨îòÜ©ÚðõâðÙð òãð¾÷ (çðóãðó) ¨îó ÑßòÃð ¡ðøÜ Òîð÷¾ð÷ ÑðèµððÐð-Ñðëð ÑßÙððÂð (ÑðøÐð ¨îðÀá / Ààðýòãðü±ð âððýçð÷üçð / ¡ðÏððÜ ¨îðÀá 

¡ðòÇ) अडनवायय रूप से ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð.  ¨öîÑðÚðð ¡ðÑð çðüâð±Ðð ÒîðÙð÷á¾ Ùð÷ü 2 çðüÇØðá ÑßÙððÂðÑðëð (ÑðòÜòäðæ¾ VI) Øðó ÑßçÃðôÃð ¨îÜ÷ü. 

(b) You shall mandatorily produce, at the time of reporting, all the certificates, in original, regarding your 

age, educational qualifications, all experience certificate, current salary slips of last 3 months, relieving letter 

etc. together with attested true copies thereof (Please refer to Annexure II) and one copy of your Curriculum 

Vitae (CV) with photograph affixed on it and duly signed and a photo identity proof (PAN card / Driving License 

/ Aadhar Card etc.). You are also advised to furnish two Reference certificates, in the format enclosed (Appendix 

VI).  

 

±ð) ÚðòÇ ¡ðÑð ¡ÐðôçðõòµðÃð ¸ððòÃð / ¡ÐðôçðõòµðÃð ¸ðÐð¸ððòÃð ¨÷î çðÇçÚð èøÈ Ãðð÷ ¡ðÑð¨îð÷ ¸ððòÃð çðü×ðüÏðó ÑßÙððÂð-Ñðëð ¸ððÜó ¨îÜÐð÷ ¨÷î òâð¦ 

¡òÏð ö̈îÃð çðêðÙð ÑßðòÏð¨îðòÜÚðð÷ü Ùð÷ü çð÷ ò¨îçðó ¦¨î ÑßðòÏð¨îðÜó (ÑðòÜòäðæ¾ I (¨î) Ùð÷ü çðõµðó Çó ±ðýá èø) çð÷ ¨÷îÐÍ çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð ÒîðùÙð÷á¾ 

(ÑðòÜòäðæ¾- I) Ùð÷ü òÇÚð÷ ±ðÚð÷ ¡ÐðôçððÜ) Ùð÷ü ¡ÐðôçðõòµðÃð ¸ððòÃð / ¸ðÐð¸ððòÃð çðü×ðüÏðó ÑßÙððÂðÑðëð ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð. ÚðòÇ ¡ðÑð ¡ÐðôçðõòµðÃð ¸ððòÃð 

/ ¸ðÐð¸ððòÃð å÷Âðó ¨÷î çðÇçÚð èøü ¡ðøÜ ØðòãðæÚð Ùð÷ü ¡ðÑð¨÷î ÏðÙðá Ùð÷ü ¨îð÷ýá ÑðòÜãðÃðáÐð èð÷Ãðð èø Ãðð÷ £çð¨îó ÃðÃ¨îðâð çðõµðÐðð ×ðøü̈ î ¨îð÷ Ç÷Ððð Ððð÷¾ ¨îÜ÷ü. 

ýçð¨÷î ¡âððãðð ¡ðÑð¨îó òÐðÚðôò©Ãð ¡ÐðüòÃðÙð èø ¡ðøÜ ¸ððòÃð / ¸ðÐð¸ððòÃð ¨îó çðÇçÚðÃðð ¨îð £òµðÃð ÙððÏÚðÙð çð÷ çðÃÚððÑðÐð ¨îÜÐð÷ ¨÷î ¡ÏðóÐð èø.  

ÚðòÇ çðÃÚððÑðÐð Ùð÷ü ýçð ×ððÃð ¨îð ÑðÃðð µðâðÃðð èø ò¨î ¡ÐðôçðõòµðÃð ¸ððòÃð / ¡ÐðôçðõòµðÃð ¸ðÐð¸ððòÃð çð÷ çðü×ðüòÏðÃð ¡ðÑð¨îð Çðãðð ¡çðÃÚð èø Ãðð÷ ¡ðÑð¨îó 

çð÷ãðð¦ü ¨îð÷ýá ¨îðÜÂð òÇÚð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð¦ü±ðó.  ×ðøü¨î ¡ðÑð¨÷î òãðÝÊ ¦÷çðó ¨îðÜáãððýá ¨îÜÐð÷ ¨îð ¡òÏð¨îðÜ ¡ÑðÐð÷ Ñððçð çðôÜòêðÃð 

Ü®ðÃðð èø ò¸ðçð÷ ãðè ¦÷çðð »ðõ¿ð ÑßÙððÂðÑðëð ÑßçÃðôÃð ¨îÜÐð÷ ¨÷î òâð¦ ØððÜÃðóÚð ÇüÀ çðüòèÃðð ¨÷î ÑßðãðÏððÐðð÷ü ÷̈î ¡ÏðóÐð £òµðÃð Úðð £ÑðÚðô©Ãð çðÙð»ð÷.  

c) If you are a member of Scheduled Caste (SC)/Scheduled Tribe (ST), you shall produce Caste/Tribe 

Certificate in the format, as prescribed by Central Government [given at Appendix I] from one of the Competent 

Authorities empowered to issue such certificate [list given at Appendix I (a)]. If you are a member of SC / ST 

category, you should note to intimate to the Bank forthwith, in case, there shall be a change in your religion, in 

future. Further, your appointment will remain as provisional and subject to verification of your Caste / Tribe 

Certificate, through proper channel. Your services will be liable to be terminated forthwith without assigning 

any reason, in case, the verification reveals that your claim for belonging to SC / ST Category is false. The Bank 

also reserves its right to take such further action against you, as it may deem fit, proper or appropriate under the 

Provisions of the Indian Penal Code for production of such False Certificate. 

 

³ð)    ÚðòÇ ¡ðÑð ¡ÐÚð òÑð¶À÷ ãð±ðáü (¡ð÷×ðóçðó) çð÷ èÈø Ãðð÷ ¡ðÑð¨îð÷ ¡ð÷×ðóçðó ÑßÙððÂðÑðëð ¸ððÜó ¨îÜÐð÷ ÷̈î òâð¦ ¡òÏð ö̈îÃð çðêðÙð ÑßðòÏð¨îðòÜÚðð÷ü 

(çðõµðó ÑðòÜòäðæ¾ II (¨î) Ùð÷ü Çó ±ðýá èø) çð÷ ÑßðÑÃð ãðøÏð ¡ð÷×ðóçðó ÑßÙððÂðÑðëð (¡ðÑð¨÷î ªîóÙðó âð÷ÚðÜ çð÷ Ðð èð÷Ðð÷ ¨÷ òãðäð÷æð £ââð÷®ð ÷̈î çððÆð) ¨÷îÐÍ 

çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð ÑßðÞÑð (ÑðòÜòäðæ¾ II Ùð÷ü òÇÚðð ±ðÚðð) Ùð÷ü ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð. ýçð ÷̈î ¡âððãðð ¡ðÑð¨îó òÐðÚðôò©Ãð ¡ÐðüòÃðÙð èø ¡ðøÜ 
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çðÙðôÇðÚð / ¸ððòÃð ÑßÙððÂðÑðëð ÷̈î £òµðÃð ÙððÏÚðÙð çð÷ çðÃÚððÑðÐð ¨îÜÐð÷ ÷̈î ¡ÏðóÐð èø.  ÚðòÇ çðÃÚððÑðÐð çð÷ ÑðÃðð µðâðÃðð èø ò¨î ¡ð÷×ðóçðó çð÷ ¡ðÑð¨îó 

çðü×ðÊÃðð ¨îð Çðãðð Úðð ¡ðÑð ÷̈î ªîóÙðó âð÷ÚðÜ çð÷ Ðð èð÷Ðð÷ ¨îð ¡ðÑð¨îð Çðãðð ±ðâðÃð èø Ãðð÷ ¡ðÑð¨îó çð÷ãðð¦ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ÃðÆðð ¡ðÑð ÷̈î 

òãðÝÊ ¦÷çðó ¨îðÜáãððýá ÑðÜ ¨îð÷ýá ÑßòÃð¨õîâð ÑßØððãð Àðâð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îÜ Çó ̧ ðð¦ü±ðó ¸ðð÷ ×ðøÈ̈ î ¦÷çð÷ »ðõ¿÷ ÑßÙððÂðÑðëð ÷̈î ÑßçÃðôÃðó¨îÜÂð 

¨÷î òâð¦ ØððÜÃðóÚð ÇüÀ çðüòèÃðð ÷̈î ÑßðãðÏððÐðð÷ü ¨÷î ¡üÃð±ðáÃð £òµðÃð Úðð £ÑðÚðô©Ãð çðÙð»ð÷.  

यडद आप आडथयक रूप से कमज र वगय (ईिबू्ल्यएस) शे्रणी से सोंबोंध रखिे है ि  आपक  इस प्रकार के प्रमाणपत्र जारी करने के डलए 

अडधकारप्राप्त सक्षम प्राडधकाररय ों में से एक [सूिी पररडशष्ठ ii (ए) में दी गई है] के द्वारा मान्य ईिबू्ल्यएस प्रमाणपत्र कें द्र सरकार द्वारा डनधायररि 

प्रारूप में [पररडशष्ठ iV में दी गई है] प्रसु्ति करना ह गा. इसके साथ ही, आपकी डनयुद्धक्त अनोंडिम ह गी िथा यह उडिि माध्यम से ईिबू्ल्यएस 

प्रमाणपत्र के सत्यापन के अधीन ह गी. यडद सत्यापन से यह पिा िलिा है डक ईिबू्ल्यएस से सोंबद्धिि आपका दावा गलि है ि  ऐसे झठेू 

प्रमाणपत्र प्रसु्ति करने के डलए आपकी सेवा डबना क ई कारण बिाए और आपके डवरुि भारिीय दोंि सोंडहिा के प्रावधान ों के अधीन कारयवाई, 

जैसा बैंक उडिि और उपयुक्त समझे, पर डबना क ई प्रडिकूल प्रभाव िाले िुरोंि समाप्त कर दी जाएगी 

 

d) In case you belong to Other Backward Class (OBC) Category, you shall produce a valid OBC Certificate 

(with Clause relating to non-creamy layer), in the format, as prescribed by Central Government [given at 

Appendix II], from one of the Competent Authorities empowered to issue such certificate [list given at 

Appendix II (a)].  Further, your appointment will remain as provisional and is subject to verification of the 

Community /Caste Certificate through the proper channel. If the verification reveals that your claim to 

belonging to OBC Category or non-creamy layer is false, your service will be terminated forthwith, without 

assigning any further reasons and without prejudice to such further action against you, as the Bank may deem 

fit, proper or appropriate under the Provisions of the Indian Penal Code for production of such False Certificate.  

In case you belong to Economically Weaker Section (EWS) Category, you shall produce a valid EWS 

Certificate in the format, as prescribed by Central Government [given at Appendix IV], from one of the 

Competent Authorities empowered to issue such certificate [list given at Appendix II (a)]. Further, your 

appointment will remain as provisional and is subject to verification of the EWS Certificate through the proper 

channel. If the verification reveals that your claim to belonging to EWS is false, your service will be terminated 

forthwith, without assigning any further reasons and without prejudice to such further action against you, as the 

Bank may deem fit, proper or appropriate under the Provisions of the Indian Penal Code for production of such 

False Certificate. 

 

À) ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ ¡ðÑð¨îð ¸ððòÃð ÑßÙððÂðÑðëð (i) ¨÷îÐÍ çðÜ¨îðÜ ÎðÜð òÐðÏððáòÜÃð £òµðÃð ÑßðÞÑð Ùð÷ü Ðð èð÷, (ii) ¡ðÑð¨÷î Üð¸Úð 

¨÷î òâð¦ ØððÜÃð çðÜ¨îðÜ ¨îó çðõµðó Ùð÷ü £òââðò®ðÃð ¸ððòÃð ¨îð ÐððÙð ÐðèóÈ ÇäððáÃðð èð÷, (iii) £çð ÑðÜ ¸ððÜó ¨îÜÐð÷ ãððâð÷ ¨îðÚððáâðÚð / ÑßðòÏð¨îðÜó 

¨îó ÙðôèÜ Ðð âð±ððýá ±ðÚðó èð÷, Ãðð÷ ×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îó òÐðÚðôò©Ãð ¨îÜÐð÷ ÑðÜ òãðµððÜ ÐðèóÈ ò¨îÚðð ¸ðð¦±ðð. 

e) Please note that your joining in the Bank will not be considered in following cases: (i) your caste 

certificate is not in the format, as prescribed by Central Government (ii) your caste certificate does not contain 

the name of Caste as mentioned in the Central Government list for your state (iii) your caste cerfitifcate does not 

contain Seal of Issuing Office/Authority. 

 

(µð)    ÚðòÇ ¡ðÑð äððÜóòÜ¨î ÞÑð  çð÷ ¡êðÙð (ÑðóÀ×âÚðõÀó) èøü Ãðð÷  ¡ðÑð¨îð÷  çðêðÙð òµðò¨îÃçðð ÑßðòÏð¨îðòÜÚðð÷ü / òµðò¨îÃçðð ×ðð÷Àá çð÷ ýçð ÑßÚðð÷̧ ðÐð 

¨÷î òâð¦ ÑßðÑÃð òµðò¨îÃçðð ÑßÙððÂðÑðëð òÐðÏððáòÜÃð ÒîðÙðá Ùð÷ü  ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð (¨öîÑðÚðð ÑðòÜòäðæ¾- III Ç÷®ð÷ü) 

f) If you are a Person with Disability (PWD), you shall produce valid Disability Certificate, in the 

prescribed format, issued by the Competent Medical Authorities/Medical Board [given at Appendix III]. 

 

¶)    ¡ðÑð¨îð÷ ¡ÑðÐð÷ ãðÃðáÙððÐð òÐðÚðð÷©Ãðð, ÚðòÇ ¨îð÷ýá èø, çð÷ £òµðÃð ¨îðÚðáÙðôò©Ãð ¡ðÇ÷äð ÑßðÑÃð ¨îÜÃð÷ èô¦ çðüÃðð÷æð¸ðÐð¨î ÑßÙððÂð ¨÷î ÞÑð Ùð÷ü ÑßçÃðôÃð 

¨îÜÐðð µððòè¦.  (Ç÷®ð÷ü ÑðòÜòäðæ¾ - V) 

g) At the time of joining you shall produce satisfactory evidence of having obtained proper release from 

your previous employer, if any.  (Please see Appendix V). 
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13.   ¡ÐÚð / Others 

¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ ×ðøÈ̈ î ¨îð÷ ¨îðÚðá±ßèÂð ¨÷î òâð¦ òÜÑðð÷¾á ¨îÜÐð÷ ¨÷î ×ððÇ ¡ðÑð¨÷î çðü×ðüÏð Ùð÷ü òÐðÙÐðòâðò®ðÃð òÜÑðð÷¾á/¸ððÐð¨îðÜó 

ÑßðÑÃð èð÷Ãðó èø Ãðð÷ ¡ðÑð¨îó çð÷ãðð¦üü ò×ðÐðð ò¨îçðó Ððð÷ò¾çð ¡Æðãðð £çð ÷̈î ×ðÇâð÷ Ùð÷ü Ùðô¡ðãð¸ðð òÇÚð÷ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð çð¨îÃðó èøü. : -  

Please note that your appointment is liable to be terminated without any notice or compensation in lieu 

thereof, if after your reporting for duty, the Bank receives: 

i) ¡ðÑð ÷̈î ÎðÜð òÇÚð÷ ±ðÚð÷ çðüÇØðð÷áü çð÷ ¡Æðãðð Ñðôòâðçð ¸ððüµð çð÷ ¨îð÷ýá ÑßòÃð¨õîâð òÜÑðð÷¾á ÑßðÑÃð èð÷Ãðó èø,  

Any adverse report on police enquiry or from the references indicated by you,  

Úðð / or 

ii) ¡çðüÃðð÷æð¸ðÐð¨î ¨îðÚðá-òÐðæÑððÇÐð çðòèÃð ò¨üîÃðô ýçðó Ãð¨î çðóòÙðÃð Ððèó, ¨îðÜÂðð÷ü çð÷ çð÷ãðð ¨îó çðÙððòÑÃð çðòèÃð ¡ðÑð ÷̈î Ñðõãðá òÐðÚðð÷©Ãðð 

(òÐðÚðð÷©Ãðð¡ð÷ü) (ÚðòÇ ¨îð÷ýá èø) çð÷ ¨îð÷ýá ÑßòÃð¨õîâð òÜÑðð÷¾á ÑßðÑÃð èð÷Ãðó èø. 

 Adverse report from any of your previous employer(s) including termination of service for reasons    

including but not limited to non-satisfactory performance only,  

Úðð / or 

iii) ¦÷çðó ¸ððÐð¨îðÜó ÑßðÑÃð èð÷Ãðó èø ò¨î ×ðøü̈ î ¨îó çð÷ãðð Ùð÷ü ¡ðÐð÷ çð÷ Ñðèâð÷ ¡ðÑðÐð÷ ¨îð÷ýá ¨îÇðµððÜ ¨îð ¨îðÚðá ò¨îÚðð èø, × ðøü̈ î ÷̈î ÙðÃððÐðôçððÜ 

¸ðð÷ ¡ðÑð¨îð÷ ×ðøü̈ î Ùð÷ü çð÷ãðð ÷̈î òâð¦ ¡Ñððëð ×ðÐðð Ç÷Ãðð èø. 

Information that you had, prior to joining the Bank's service, committed any act of misconduct, which, in 

the opinion of the Bank, renders you unfit to serve in the Bank. 

Úðð / or 

iv)  सूिना /ररप टय डक आप बैंक द्वारा डनधायररि आयु (01 नवम्बर, 2023 क ) डशक्षा य ग्यिा आडद के सोंबोंध मे पात्रिा मानदोंि  
क  पूरा नही ों करिे हैं। 

Information / report that you do not fulfill the eligibility criteria in respect of Age (as on November 01, 

2023)  and Education qualification etc. advised by the Bank. 

 

14.     ¡ðÑð¨îó çð÷ãðð¦ü ò¨îçðó Ððð÷ò¾çð ¡Æðãðð £çð ÷̈î ×ðÇâð÷ Ùð÷ü ¨îð÷ýá êðòÃðÑðõòÃðá ò¨î¦ ò×ðÐðð ÃðÃ¨îðâð çðÙððÑÃð ¨îó ¸ðð çð¨îÃðó èøÈ ÚðòÇ  

 (i)¡ðÑð ÷̈î ÎðÜð ÑßçÃðôÃð ³ðð÷æðÂðð/òãðãðÜÂð/¸ððÐð¨îðÜó ò¨îçðó Øðó çðÙðÚð ±ðâðÃð Úðð ¡çðÃÚð Ñððýá ¸ððÃðó èø ¡Æðãðð ¨îð÷ýá ÙðèÃãðÑðõÂðá 

 ¸ððÐð¨îðÜó ò¶Ñððýá ±ðÚðó Ñððýá ¸ððÃðó èø÷, या,  

 (ii) आप बैंक में दकसी भी तिीके/प्रकृनत की धोखाधडी को प्रेरित कििे/किािे में िानमि पाए जाते हैं, या 

 (iii) आप बैंक/वैधानिक प्रानधकारियों/नियामकों आदि द्वािा जािी परिपत्रों, नियमों औि दििानिििेों की 

 जािबूझकि गैि अिुपािि कििे की गनतनवनधयों में िानमि पाए जाते हैं ,  

 

 जो बैंक के नहत के निए हानिकािक हैं औि/या बैंक को िुकसाि पहचंा िह ेहैं। 

    

 Your appointment is also liable to be terminated forthwith without any notice or compensation in lieu 

of notice, if  

(i) any declaration/statement/information furnished by you is found to be false or untrue or if any      

material information is found to be suppressed or concealed by you; or  

(ii) you are found to be involved in inducing / committing / perpetrating fraud in the Bank of 

whatsoever manner / nature; or 

(iii) you are found to be involved in activities of willful non-complaince of the circualrs, rules and 

guidelines issued by the Bank / statutory authorities / regulators , etc. which are detrimental to the 

interest of the Bank and / or cauing loss to the Bank.  

 



Applicant ID: 336051 

9 
 

15. आपकी डनयुद्धक्त डबना डकसी न डटस या उसके बदले डबना डकसी मुआवजे के समाप्त की जा सकिी है, यडद उपर क्त पद 
हेिु डू्यटी के डलए आपकी ररप डटिंग के पश्चाि, बैंक क  यह जानकारी प्राप्त ह िी है डक आप बैंक में अपने डपछले काययकाल के 
दौरान डकसी भी पद पर जैसे एद्धिकू्यडटव (अनुबोंध पर)/ अडधकारी, डकसी भी कदािार/गलि कायय के डलए प्रडिबि और डसि ह िे 
हैं ज डक बैंक की राय में, आपक  बैंक में सेवा करने के डलए अय ग्य बनािा है.  

Your appointment is liable to be terminated without any notice or compensation in lieu thereof, if after 

your reporting for duty for the captioned position, the Bank receives information that you had, during your 

previous tenure with the Bank as as Executives (on contract)/Officer, committed and proved, any act of 

misconduct / wrong doing which, in the opinion of the Bank, renders you unfit to serve in the Bank. 

16.   काययग्रहण करने की िारीख क  या उससे पहले अपेडक्षि दस्तावेज ों के साथ बैंक में काययग्रहण न करने पर यह प्रस्ताव स्वि :वापस ले 

डलया जाएगा िथा डबना डकसी समे्प्रषण के आपकी उम्मीदवारी स्वि: ही डनरस्त ह  जाएगी. 

            Not joining the Bank with all the requisite documents on or before the stipulated date of joining, will 

automatically withdraw the Offer and your candidature shall stand cancelled, without any further communication 

from the Bank. 
 

17.  Úðè ¡ðãðäÚð¨î èø ò¨î ¡ðÑð ¡ÑðÐðó òÐðÚðôò©Ãð ¨îó ÃððÜó®ð çð÷ 3 ãðæðá ¨îó ¡ãðòÏð Ùð÷ü òèüÇó ¨îð ¨îðÚðáçððÏð¨î ìððÐð ÑßðÑÃð ¨îÜ÷ü. 

You shall acquire working knowledge of Hindi within a period of 3 years from the date of your 

appointment. 

 

 18.   ̈ öîÑðÚðð ¡ðÑð “Campus Recruitment (2024-25) – Junior Assistant Manager Gr. O, Applicant ID-336051” 

òãðæðÚð òâð®ð¨îÜ jamcampus@idbi.co.in ¨îð÷ ýá-Ùð÷âð Øð÷¸ðÃð÷ èô¦ ýçð ÑßçÃððãð Ñðëð ÷̈î çðØðó äðÃðð÷áÈ ¦ãðü òÐð×ðüÏðÐðð÷ü ¨÷î ×ððÜ÷ Ùð÷ü ¡ÑðÐðó ÑðõÂðá 

¡ðøÜ ò×ðÐðð äðÃðá çãðó ö̈îòÃð çðõòµðÃð ¨îÜ÷ü. ¨öîÑðÚðð Ððð÷¾ ¨îÜ÷ü ò¨î £ÑðÚðôá©Ãð ÑßçÃððãð Ñðëð ¨îó çãðó¨öîòÃð ¨îó çðõµðÐðð ÚðÆððçðüØðãð äðó³ß, ò ü̈îÃðô ò¨îçðó 

Øðó òçÆðòÃð Ùð÷ü òÇÐððü̈ î September 14, 2024 ¨îð÷ 18.00 ×ð¸ð÷ çð÷ Ñðõãðá Øð÷̧ ðó ¸ðð¦. ¨öîÑðÚðð Úðè Øðó Ððð÷¾ ¨îÜ÷ü ò¨î ÚðòÇ September 14, 

2024 ¨îð÷ 18.00 ×ð¸ð÷ Ãð¨î ×ðøÈ̈ î ¨îð÷ çãðó ö̈îòÃð ¨îó çðõµðÐðð ÑßðÑÃð ÐðèóÈ èð÷Ãðó èø Ãðð÷ £ÑðÚðôá©Ãð ÑßçÃððãð çãðÃð: èó çðÙððÑÃð èð÷ ¸ðð¦±ðð. Úðè çÑðæ¾ 

ò¨îÚðð ¸ððÃðð èø ò¨î çãðó¨öîòÃð ¨îó ¸ððÐð¨îðÜó Ç÷Ðð÷ / çðõòµðÃð ¨îÜÐð÷ ÷̈î òâð¦ ¡ðøÜ ¡òÏð¨î çðÙðÚð ÑßÇðÐð ¨îÜÐð÷ ÷̈î ò¨îçðó ¡ÐðôÜð÷Ïð ¨îð÷ ×ðøÈ̈ î ÎðÜð 

çãðó¨îðÜ ÐðèóÈ ò¨îÚðð ¸ðð¦±ðð ¡ðøÜ ×ðøÈ̈ î ¡ðÑð ÷̈î çððÆð ò¨îçðó Øðó Ñß¨îðÜ ¨îð ¨îð÷ýá ÑðëððµððÜ ÐðèóÈ ¨îÜ÷±ðð. 

Please convey your absolute and unconditional acceptance of all the terms and conditions of this offer 

letter through e-mail to jamcampus@idbi.co.in, mentioning subject as “Campus Recruitment (2024-25) – 

Junior Assistant Manager Gr. O, Applicant ID - 336051”. Please note that the communication of the 

acceptance of the offer letter may be sent to us on or before September 14, 2024 latest by 18:00 hours, failing 

which, the aforesaid offer shall lapse automatically. It is clarified that, no request for grant of further time for 

conveying/communicating the acceptance to the Bank shall be considered and the Bank shall not enter into any 

correspondence whatsoever with you. 

 

19. आपको रिपोर्र्िंग/ तैिाती के समय पुनिस प्रानधकारियों द्वािा नवनधवत सत्यानपत औि अिुप्रमानणत पनुिस सत्यापि प्रमाणपत्र 

(अििुग्नक IV में प्रारूप के अिुसाि) प्रस्तुत कििा होगा. उक्त पुनिस सत्यापि प्रमाणपत्र आपके िोिों पतों अथायत स्थायी पते औि 

पत्राचाि पते जैसा दक आवेिि/ जॉइनिंग दकर् में आपिे प्रस्तुत दकया था, के निए स्थािीय पुनिस प्रानधकिण से प्राप्त दकया जािा चानहए. 

You shall produce at the time of reporting/joining, a Police Verification Certificate (as per format 

at Annexure IV) duly verified & attested by Police Authorities. The said Police Verification Certificate has to 

be obtained from the local police authority for both your addresses i.e. permanent address & correspondence 

address as submitted in your application/ joining kit. 

mailto:recruitment@idbi.co.in
mailto:recruitment@idbi.co.in
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20. उम्मीिवाि द्वािा पुनिस सत्यापि पत्र प्रस्तुत कििे के अनतरिक्त बैंक पृष्ठभूनम सत्यापि जांच िरुू किेगा जैसे कायय 

अिुभव (वतयमाि िोजगाि सनहत), िैनक्षक योग्यता, िेफिि जांच, पुनिस सत्यापि/ ई-कोर्य जांच आदि. उक्त सत्यापि बैंक औि/ या बैंक 

के प्रनतनिनध/ सूचीबद्ध एजेंसी के माध्यम से हो सकता ह.ै इसके निए आपको सहमनत पत्र (अिबुंध V–  के अिुसाि) नवनधवत् भिकि 

काययग्रहण के समय प्रस्तुत कििा होगा. 

In addition to the Police verification letter submitted by the candidate, Bank shall be initiating 

Background verification checks viz. Work Experience (including current employment), Educational 

Qualification, Referral Check, Police Verification/ E-court checks, etc. The verification can be directly through 

the Bank and/or through the Bank’s representative/ empanelled agency. For the same, you need to submit the 

duly filled consent letter (as per Annexure V) at the time of joining. 

21.   यदि बाि में बैंक द्वािा िबुािा जांच कििे पि, जो बैंक के ऑफि िेर्ि के दकसी खंड तक सीनमत ि हो, के आधाि पि कोई 

नवसंगनत/ भ्रामक जािकािी नमिती ह ैतो उम्मीिवाि को काययभाि ग्रहण कििे के निए अयोग्य घोनषत कि दिया जाएगा औि नबिा 

दकसी नवकलप के सेवा की समानप्त की जा सकती ह.ै 

Any discrepancy/ misleading information found by the Bank subsequently, basis the Bank’s recheck 

including but not limited to any clause of the offer letter, shall render the candidate unfit for joining and liable 

for service termination suo-moto without any recourse. 

     

 

22. ¡ðÑð ÷̈î ¨îðÚðá±ßèÂð çðü×ðüÏðó ¡ðøÑðµððòÜ¨îÃðð¦ü ýçð ¡ðùÒîÜ ÷̈î òÐð×ðüÏðÐðð÷ü ¨÷î ¡ÐðôçððÜ çðØðó ÇçÃððãð÷¸ðð÷ü / ÇçÃððãð÷̧ ðð÷ü  ¨îó ÑßòÃðÚððü ÑßðÑÃð 

èð÷Ðð÷ ¨÷î ×ððÇ ¡ðøÜ ×ðøÈ̈ î ¨îó çðüÃðôòæ¾ Ãð¨î ¡ðùÒîÜ ¨÷î òÐð×ðüÏðÐðð÷ü ¦ãðü äðÃðð÷áÈ ¨÷î ¡ÐðôÑððâðÐð ¨÷î ×ððÇ èó ÑðõÂðá çðÙð»ðó ¸ðð¦±ðó. ¦÷çðð Ðð ¨îÜÐð÷ ÑðÜ 

×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îð ¨îðÚðá±ßèÂð çãðÃð: ¡ÙððÐÚð ¡ðøÜ ÜÉ èð÷ ¸ðð¦±ðð ¡ðøÜ ¦÷çðó ÑðòÜòçÆðòÃð Ùð÷ü ×ðøÈ̈ î ¡ðÑð¨îð÷ ò¨îçðó Ñß¨îðÜ ¨îó êðòÃðÑðõòÃðá Ç÷Ðð÷ ÷̈î 

òâðÚð÷ ÇðÚðó Ððèó èð÷±ðð. 

Your joining formalities will be completed only after receipt of all the documents / copies of documents 

in terms of this offer and compliance of the terms & conditions of the offer to the satisfaction of the Bank, failing 

which, your joining in the Bank will become automatically null and void and in such a situation the Bank is not 

liable to pay any compensation to you whatsoever. 

 

23.         आप ग्रेड "ओ" के निए िागू समय- समय पि संिोनधत बैंक की मौजूिा दििानिििेों औि िीनतयों द्वािा भी अनधिानसत होंगे.  

 You will also be governed by all the Bank’s circulars, guidelines, and policies, as amended time to time, 

as applicable to Grade “O” officers. 

 
 

24.    सभी ¡Ððô×ðüÏð इस पत्र का अनभन्न अंग हैं ।  

    All annexures form an integral part of this letter. 

 
 

25. ò¨îçðó çðüòÇ±ÏððÆðá̈ îÃðð ÷̈î ÙððÙðâð÷ Ùð÷ü ýçð ÑßçÃððãð Ñðëð ¨îð ¡ü±ß÷̧ ðó Ñðð¿ èó ¡òØðØððãðó èð÷±ðð. 

In case of any ambiguity, the English version of this offer letter will prevail.  
 

 

For the exciting world that awaits you in IDBI Bank scan the QR code. 

   

भवदीय / Yours faithfully, 
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 उप महा प्रबोंधक / Deputy General Manager 

(मानव सोंसाधन /Human Resources) 
 

 

 

çðüâð±Ðð :  ÚðÆðð÷©Ãð. 

Encl. :  As above 
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ANNEXURE I 

 

 

 

 

 

  

Sr. 

No. 

Particulars Eligibility Criteria for the candidates appearing for campus 

placement 

1. 

 

Educational 

Qualifications  

 

Education Qualification 

Two year full time Post Graduate Degree/ Diploma Course in 

Management i.e. MBA / PGDBF /PGDM / MMS etc. from 

recognized University in Academic Year  2023-24 with 60% marks 

in aggregate (55% for SC/ST/PWD candidates) 
 

2. Age 

(as on the cut- 

off date 

November 01, 

2023) 

Minimum: 20 years and Maximum: 25 years i.e. candidate should 

have been born not earlier than 01.11.1998 and not later than 

01.11.2003 (both dates inclusive). 

Relaxation in upper age limit: 

Category Age Relaxation 

SC/ST 5 years 

OBC (Non Creamy Layer) 3 years 

PWD 10 years 
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Annexure –II 

Recruitment of Junior Assistant Manager Gr. “O” 

 

(i) Please note to bring your CV duly signed with photo affixed on the same and duly signed across in 

format prescribed at the time of joining. 

(ii) Date of Birth (School Leaving Certificate/10th Standard Passing Certificate), 

(iii) Educational qualification - 

 Degree Certificate and Marksheets in support of successfull completion of the UG/PG course as 

mentioned above. 

 Individual Year wise / semester wise Marksheets of all years of graduation/Post graduation as well as 

Provisional Degree Certificate/Final Degree Certificate issued by the University / College.  

 High school (Class 10th) Marksheet and passing certificate. Intermediate (12th) marksheet and passing 

certificate. Marksheets and degree for Graduation & Post graduation, if any. 

(iv) Caste Certificate/PWD certificate from the competent authority (for EWS/SC/ST/OBC/PWD 

candidates).  Candidates belonging to OBC/EWS category should bring the valid OBC/EWS certificate 

(Issued in FY 2023-24 and based on income of the previous financial year FY 2022-23) in original 

alongwith attested copies thereof issued by the competent authority on the prescribed proforma. OBC 

Certificate should be valid and in the Central Government format with suitable mention about creamy 

layer. (Candidates having certificate with "Non-creamy layer Clause" only would be eligible for 

reservation as per the Government of India guidelines.) The caste indicated in the OBC/SC/ST 

certificate should be appearing in the central list of the concerned State Government, failing which, the 

caste certificate would be treated as invalid.                                                                                                                          

(v) Documents related to Experience, Experience Certificate/s (from past and current employers) and 

Relieving Letter/s (from past employer/s) issued by competent authority, Offer Letters, Appointment 

Letters, Pay/Salary Slips clearly indicating the designation, date of joining and date of relieving for 

each of the past/previous employment. (Relieving letter from the last employer to be produced in 

original at the time of appointment/ joining).  

(vi) Ex-Servicemen must produce Discharge Certificate issued by Defence Authorities. 

(vii) Photo Identity Proof (PAN Card/ Driving License / Voter ID Card/Aadhar Card etc and any other 

document which the candidate may like to produce.   

(viii) An affidavit duly stamped on Rs. 100/ stamp paper and executed before a Notary or Special Executive 

Magistrate or Commissioner appointed by the Govt. if there is a variation in the candidate's name spelt 

out in his/her various certificates/testimonials and/or If the candidate's name as appearing in his/her 

certificates/testimonials differs from the name that is indicated in the Bank's application form for the 

post. The photograph should be pasted on the affidavit and the same should be notarised alongwith the 

affidavit. 

(ix) Marriage certificate for the married candidates, if applicable. 

(x) Self Declaration for gap in education / service, if any should be provided. 

(xi) Consent letter (in original) for accepting initiating various Background Checks. 

(xii) Duly verified and attested Police Verification Certificate (as per format at Annexure IV) 

(xiii) Duly signed Offer Letter 
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¡Ððô×ðüÏð-III    

ANNEXURE – III 

 

òÐðÚðôò©Ãð ÷̈î ÑßçÃððãð ÷̈î çðü×ðüÏð Ùð÷ü ¡òÃðòÜ©Ãð ¸ððÐð¨îðÜó/äðÃð÷áü 

Additional information/condition regarding offer of appointment 

 

i) ÑßçÃððãð ¨îó çãðó ö̈îòÃð ¡ðøÜ सहमति पत्र / Acceptance of the offer and submission of consent letter 

 jamcampus@idbi.co.in ¨îð÷ ýá-Ùð÷âð Øð÷̧ ðÃð÷ èô¦ ýçð ÑßçÃððãð Ñðëð ¨÷î çðØðó äðÃðð÷áÈ ¦ãðü òÐð×ðüÏðÐðð÷ü ¨÷î ×ððÜ÷ Ùð÷ü ¡ÑðÐðó ÑðõÂðá ¡ðøÜ 

ò×ðÐðð äðÃðá çãðó¨öîòÃð çðõòµðÃð ¨îÜ ¡ðøÜ सहमडि पत्र (ÑðùÜð 16 Ç÷®ð÷ü) 

 Please convey your absolute, unconditional and unqualified acceptance of all the terms and conditions of this 

Offer Letter and submit consent letter through e-mail to jamcampus@idbi.co.in (Please refer Para 16) 

ii)        ¡ò±ßÙð ãð÷ÃðÐðãðöòÊ ¨÷î ¡ÐðôÜð÷Ïð ÑðÜ ×ðøü̈ î ÎðÜð òãðµððÜ Ððèóü ò¨îÚðð ¸ðð¦±ðð 

 Request for advance increment will not be entertained by the Bank. 

iii) ÑðÇðÑðÐð çÆððÐð Ùð÷ü ÑðòÜãðÃðáÐð / Change in posting 

 òÐðÚðôò©Ãð ÑßçÃððãð ÷̈î ®ðüÀ çðü. 2 ÷̈î ¡ÐðôçððÜ ¡ðÑð¨îð÷ ò¨îçðó Øðó çÆððÐð ÑðÜ çÆððÐððüÃðòÜÃð / ÑðÇðòÑðÃð ò¨îÚðð ¸ðð çð¨îÃðð èø. ÑðÇðÑðÐð 

çÆððÐð Ùð÷ü ÑðòÜãðÃðáÐð ¨÷î ¡ÐðôÜð÷Ïð ÑðÜ ×ðøü̈ î ÎðÜð òãðµððÜ Ððèóü ò¨îÚðð ¸ðð¦±ðð. 

 In terms of Point No.2 of offer of appointment, you are liable for transfer/posting at any place.  The Bank will 

not entertain the request for change of posting. 

iv) ýçð ¡ðùÒîÜ ¨÷î ¡ÐðôçððÜ ×ðøÈ̈ î ¨îó çðüÃðôòæ¾ ÷̈î ¡ÐðôÞÑð çðØðó ÇçÃððãð÷̧ ð/ÇçÃððãð÷̧ ðð÷ü ¨îó ÑßòÃðÚððü ÑßðÑÃð èð÷Ðð÷ ¨î÷ ×ððÇ ¡ðøÜ ¡ðùÒîÜ ¨÷î 

òÐð×ðüÏðÐð ãð äðÃðð÷áÈ ¨÷î ¡ÐðôÑððâðÐð ¨î÷ ×ððÇ èó ¡ðÑð ÷̈î ¨îðÚðá±ßèÂð çðü×ðüÏðó ¡ðøÑðµððòÜ¨îÃðð¡ð÷ü ¨îð÷ ×ðøÈ¨î ÎðÜð ÑðõÂðá ÙððÐðð ¸ðð¦±ðð. ¡ÐÚðÆðð 

×ðøÈ̈ î Ùð÷ü ¡ðÑð¨îð ¨îðÚðá±ßèÂð çãðÃð: ¡ÙððÐÚð ¡ðøÜ ÜÉ èð÷ ¸ðð¦±ðð ¡ðøÜ ¦÷çðó ÑðòÜòçÆðòÃð Ùð÷ü ×ðøÈ̈ î ¡ðÑð¨îð÷ ò¨îçðó Ñß¨îðÜ ¨îó êðòÃðÑðõòÃðá 

Ç÷Ðð÷ ÷̈î òâðÚð÷ ×ððÏÚð ÐðèóÈ èð÷±ðð. ÃðÇÐðôçððÜ, ×ðøÈ¨î ¡ðÑð ÷̈î ÎðÜð òÐðÚðôò©Ãð ¨îó çðØðó äðÃðð÷áÈ ¨îð÷ ÑðõÜð ¨îÜÐð÷ ÷̈î ×ððÇ èó òÐðÚðôò©Ãð çðü×ðüÏðó 

¡ðøÑðµððòÜ¨î ¡ðÇ÷äð ¸ððÜó ¨îÜ÷±ðð. 

  Your joining formalities will be completed after receipt of all the documents/copies of documents in terms of 

this offer and compliance of the terms & conditions of the offer to the satisfaction of the Bank, failing which, 

your joining in the Bank will become automatically null and void and in such situation the Bank is not liable to 

pay any compensation to you whatsoever.  Accordingly, the Bank issues the formal order of appointment only 

after you comply with all the terms of appointment, including submission of all the required documents. 
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¡Ððô×ðüÏð-IV    

Annexure IV 

POLICE VERIFICATION CERTIFICATE 

 

OFFICE LETTER HEAD 

 

 

 
No. 

Application No. 

Date. 

 

To, 

IDBI Bank Ltd 

<<Address>> 

 

 

Subject: Verification of Character and Antecedent of Shri/Smt………….. Residing at 

a)…………………………b)………………………………. 

 

This is with reference to the above mentioned subject regarding candidate …………………………………. 

Address………………………………………………… 

…………………………………………………………………………………….   

Enquiry reveal that he/she is residing at the given address since …....... to ….. After inquiries there is no criminal 

record as per the above address jurisdiction records. There is nothing adverse politically, criminally or otherwise 

against candidate …………………………………… on Police record at PS …………………… under which 

the above address falls.  

 

Remarks, if any. 

 

 

 

 

  

 

 

 

Stamp and Sign of the 

Authorized Signatory 
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¡Ððô×ðüÏð-V    

ANNEXURE – V 

 

Information Release Form (Consent Letter) 

 

 

To Whom It May Concern: 

 

 

I      

Last name First name Middle name 

 

I hereby authorize IDBI Bank Limited and/or or their authorized representatives and contractors to 

verify information presented on my employment application/resume and to procure an investigative 

report or consumer report for that purpose. 

I hereby grant authority for the bearer of this letter to access or be provided with full details 

 Of my previous employment record held by any company or business for whom I previously 

worked. This information should include the dates of employment; the nature of the position 

held, [details of my salary upon departure] and an appraisal of my performance, capabilities 

and character. In addition, please provide any other pertinent information requested by the 

individual presenting this authority. I hereby release from liability all persons or entities 

requesting or supplying such information. 

 of my qualification/degree (copy of my certificates attached) 

 information in respect to my character from the records maintained by local authorities 

 

 

 
  

Signature: Date:  dd  / mm  / yyyy 
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APPENDIX I 

 Form of Caste Certificate 

 

Form of certificate to be produced by a candidate belonging to a Scheduled Caste or Scheduled 

Tribe in support of his/her claim 

1. This is to certify that Shri/Shrimati/Kumari …………………………………………………………………… 

son/daughter*of…………………………………………………of village/town*…………………………..…in 

District/Division*…………………………………………….of the State/Union Territory* …………  

belongs to the……………………………………………. Caste/Tribe* which is recognized as a 

Scheduled Caste/Scheduled Tribe* under : 

 The Constitution (Scheduled Castes) Order, 1950; 

 The Constitution (Scheduled Tribes) Order, 1950; 

 The Constitution (Scheduled Castes) (Union Territories) Order, 1951; 

 The Constitution (Scheduled Tribes) (Union Territories) Order, 1951: 

(as amended by the Scheduled Castes and Scheduled Tribes Lists (Modification) Order, 1956;  the 

Bombay Reorganization Act, 1960; The Punjab Reorganization Act, 1966, The  State 

of  Himachal  Pradesh Act, 1970, the North-Eastern Areas (Reorganization) Act, 1971, 

the (Constitution) Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 

1976; the Constitution (Scheduled Tribes) Order (Amendment) Act, 1987; the 

Constitution (Scheduled Tribes) Order Amendment Act, 1991; and the Constitution 

(Scheduled Tribes) Order Second Amendment Act, 1991) 

 The Constitution (Jammu and Kashmir) Scheduled Castes Order, 1956; 

 The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 1959 as amended 

by the Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 1976; 

 The Constitution (Dadra and Nagar Haveli) Scheduled Castes Order, 1962; 

 The Constitution (Dadra and Nagar Haveli) Scheduled Tribes Order, 1962; 

 The Constitution  (Pondicherry) Scheduled Castes Order, 1964; 

 The Constitution (Uttar Pradesh) Scheduled Tribes Order, 1967; 

 The Constitution (Goa, Daman and Diu) Scheduled Castes Order, 1968; 

 The Constitution (Goa, Daman and Diu) Scheduled Tribes Order, 1968; 

 The Constitution (Nagaland) Scheduled Tribes Order, 1970; 

 The Constitution (Sikkim) Scheduled Castes Order, 1978; 

 The Constitution (Sikkim) Scheduled Tribes Order, 1978; 

 The Constitution (Jammu and Kashmir) Scheduled Tribes Order, 1989; 

 The Constitution (Scheduled Castes) Orders (Amendment) Act, 1990. 

 

2. Shri/Shrimathi*/Kumari*………….-and/or* his/her* family ordinarily reside(s) in village/town* 

………of………… District/division* of the State/Union Territory* of ……………………………………… 

Signature: 

………………………………………… 

Designation: 

………………………………………… 

          (With seal of office) 

 Place ………………… State…………………Date…………………Union Territory ………………… 
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Note: The form "Ordinarily resides" used here will have the same meaning in Section 20 of the 

Representation of the Peoples Act, 1950. 

* Please delete the words, which are not applicable. 

 No. F.101/30/94-SCT (B) dated 10.4.1995 
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APPENDIX I (a) (Contd) 

LIST OF AUTHORITIES EMPOWERED TO ISSUE CERTIFICATE OF VERIFICATION 

1) District Magistrate / Additional District Magistrate / Collector / Deputy Commissioner / 

Additional Deputy Commissioner / 1st Class Stipendary Magistrate / Sub-divisional Magistrate 

/ Taluka Magistrate / Executive Magistrate / Extra Assistant Commissioner 

2) Chief Presidency Magistrate / Additional Chief Presidency Magistrate/ Presidency Magistrate 

3) Revenue Officer not below the rank of Tehsildar 

4) Sub-Divisional Officer of the area where the candidate and / or his family normally resides. 

Note:- 

No.7/7/00-SCT (B) 

dated 11.6.1990 

No.F.1/22/95-SCT 

(B) 

dated 20.11.1995 

1) In so far as the Scheduled Tribes community Tamil Nadu is concerned 

the certificate given by the Revenue Divisional Officer Instead of 

Tehsildar should only be accepted. 

F.No.102/9/2/87-

SCT (B) 

dated 10.3.1988 

2) Caste certificates issued by Mandal Revenue Officers in Andhra 

Pradesh may be accepted as they are equivalent to the status of 

Tehsildar. 

No.101/2/91-SCT 

(B) 

dated 2.12.1991 

3) Collector, South 24-Paraganas having his jurisdictions besides in 

South 24-Praganas over the entire area covered by the 35 Police 

stations under the jurisdiction of Commissioner of Police, Calcutta is 

empowered to issue SC/ST certificate to the applicants who and whose 

families ordinarily reside within the area covered by 35 Police Stations 

under the jurisdiction of Commissioner of Police, Calcutta. 

No.101/5/89-SCT 

(B) 

dated 23.3.1990 

4) In the State of Karnataka only, the clarification regarding Caste status 

of Korava/Koravi community may be referred to Inspector General of 

Police, CID CRE Cell Bangalore for Investigation and report. There is no 

need to make any separate reference to the Magistrate of the District 

concerned in such cases. 

No.7/18/89-SCT (B) 

dated 26.3.1990  

F.No.1/15/81-SCT 

(B) 

dated 19.2.198 

5) The SC/ST certificates issued by the Gazetted Officers, Members of 

Legislative Assemblies, Members of Parliament, District Organisers, 

District Welfare Officers etc. cannot be accepted for the purpose of 

employment in the Bank.     

No.101/11/90-SCT 

(B) dated 26.3.1990 

6) Judicial Magistrates are not authorized to issue SC/ST 

certificates. 
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APPENDIX – II 

 

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES APPLYING FOR 

APPOINTMENT TO POSTS UNDER THE GOVERNMENT OF INDIA 

 

This is to certify that ________ son of _________ of village _________ District/Division ___________in the _____________ 

State ____________ belongs to the _______community which is recognizes as a Backward Class under: 

(i) Government of India, Ministry of Welfare, Resolution No.12011/68/93-BCC(C), dated 10th 

September, 1993, published in the Gazette of India, Extraordinary Part – I, Section 1. No.186, dated 

the 13th September, 1993. 

 

(ii) Government of India, Ministry of Welfare, Resolution No.12011/9/94-BCC, dated the 19th October, 

1994, published in the Gazette of India, Extraordinary, Part-I, Section I, No.163, dated the 20th 

October, 1994. 

 

(iii) Government of India, Ministry of Welfare, Resolution No.12011/44/95-BCC, dated the 24th May, 

1995, published in the Gazette of India, Extraordinary, Part-I, Section I, No. 88, dated the 25th May, 

1995. 

 

(iv) Government of India, Ministry of Welfare, Resolution No.12011/44/96-BCC, dated the 6th December, 

1996, published in the Gazette of India, Extraordinary, Part-I, Section I, No.210, dated the 11th 

December, 1996. 

 

Shri ____________________-and/or his family ordinarily reside (s) in the ________________District/Division of the 

________________________________State. This is also to certify that he/she does not belong to the persons/sections 

(Creamy Layer) mentioned in Column 3 of the Schedule to the Government of India, Department of Personnel & 

Training. O.M. No.36012/22/93-Estt.(SCT), dated 8.9.1993. 

   Signature, 

(Name & Designation Date of the Issuing authority) 

Seal 

*Strike out whichever is not applicable. 

NB -  (a) The term 'Ordinarily' used here will have the same meaning as in the Section 20 of the Representation of 

the  People's Act, 1950. 

 

APPENDIX – II (a) 

 

i) District Magistrate/Additional Magistrate/Collector/Deputy Commissioner/Additional Deputy 

Commissioner/Deputy Collector/first Class Stipendiary Magistrate Sub-Divisional magistrate/Taluka 

Magistrate/Executive Magistrate/Extra Assistant Commissioner (not below the rank of First Stipendiary 

Magistrate) 

ii) Chief Presidency Magistrate/Additional Chief Presidency Magistrate/Presidency Magistrate. 

iii) Revenue Officer not below the rank of Tehsildar; and 

iv) Sub-Divisional Officer of the area where the candidate and/or his family resides. 
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APPENDIX III 

 

NAME & ADDRESS OF THE INSTITUTE/HOSPITAL 

Certificate No. __________________________                  Date __________________ 

DISABILITY CERTIFICATE 

This is to certify that Shri / Smt / Kum __________on/wife/daughter of  Shri ________age ____________sex 

___________identification mark (s) _____ is suffering from permanent 

disability of following category :  

A. Locomotor or cerebral palay: 

(i) BL-Both legs affected but not arms. 

(ii) BA-Both arms affected    (a)     Impaired reach 

   (b)     Weakness of grip 

(iii) BLA-Both legs and both arms affected 

(iv) OL-One leg affected (right or left)             (a)     Impaired reach 

   (b)     Weakness of grip 

   (c)      Ataxic 

        (v)            OA-One arm affected    (a)    Impaired reach 

(b) Weakness of grip 

(c) Ataxic 

(vi)           BH-Stiff back and hips (Cannot sit or stoop) 

(vii)          MW-Muscular weakness and limited physical endurance. 

B. Blindness or Low Vision: 

(i) B-Blind 

(ii) PB-Partially Blind 

C. Hearing Impairment: 

(i) D-Deaf 

(ii) PD-Partially Deaf 

(Delete the category whichever is not applicable) 

2.            This condition is progressive / non-progressive /likely to improve / not likely to improve. Re-assessment of this 

case is not recommended / is recommended after a period of ______________years _____________ months. 

3. Percentage of disability in his/her case is _____________percent.  

4. Sh./Smt./Kum __________________________meets the following physical requirements for discharge of 

his/her duties. 

 (i) F-can perform work by manipulating with fingers.   Yes/No 

 (ii) PP-can perform work by pulling and pushing.      Yes/No 

 (iii) L-can perform work by lifting.     Yes/No 

 (iv) KC-can perform work by Kneeling and crunching.   Yes/No 

 (v)  B-can perform work by bending.     Yes/No 

 (vi) B-can perform by sitting.      Yes/No 

 (vii) ST-can perform work by standing.     Yes/No  

 (viii) W-can perform work by walking.     Yes/No 

 (ix) SE-can perform work by seeing.     Yes/No 

 (x) H-can perform work by hearing/speaking.    Yes/No 

(xi) RW-can perform work by reading and writing.    Yes/No 

 

 

Recent Photograph of 

the candidate 

showing the disability 

duly attested by the 

Chairperson of the 

Medical Board. 
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(Dr______________________) (Dr.____________________)                  (Dr.______________________)   

 Member   Member   Chairperson 

          Medical Board     Medical Board   Medical Board 

 

Countersigned by the Medical Superintendent/CMO/Head of Hospital (with seal) 
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APPENDIX – IV 

INCOME & ASSEST CERTIFICATE TO BE PRODUCED BY ECONOMICALLY WEAKER SECTIONS 

Certificate No.____________      Date __________________ 

VALID FOR THE YEAR__________________ 

This is to certify that Shri/Smt/Kumari __________________________________________________ 

Son/daughter/wife of __________________________________________ permanent resident of ________________, 

Village/Street_____________________________ Post. Office __________________District ________________ in the State/Union 

Territory_______________________ Pin Code___________________ whose photograph is attested below belongs to 

Economically Weaker Sections, since the gross annual Income* of his/her family** is below Rs.8 lakh (Rupees Eight Lakh 

Only) for the financial year _______________. His/her family does not own or possess any of the following assets***: 

i. 5 acres of agricultural land and above; 

ii. Residential flat of 1000 sq.ft. and above; 

iii. Residential plot of 100 sq. yards and above in notified municipalities. 

iv. Residential plot of 200 sq. yards and above in areas other than the notified municipalities 

 

2. Shri/Smt./Kuamri__________________________ belongs to the ________________caste which is not recognized as a 

scheduled Caste, Scheduled Tribe and Other Backward Classes (Central List). 

    Signature with seal of Office: ……………………………… 

   Name: ……………………………... 

       Designation: ………………………………………….. 

 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------  

*Note1:. Income covered all sources i.e. salary, agriculture, business, profession, etc. 

**Note 2:. The term “Family” for the purpose include person, who seeks benefit of reservation, his/her parents and siblings 

below the age of 18 years as also his/her spouse and children below the age of 18 years 

***Note 3:. The property held by a “Family” in different locations or different places/cities have been clubbed while applying 

the land or property holding test to determine EWS status. 

 

Strike out which is not applicable.   

 

 

  

Recent Passport size 

attested Photograph 

of the applicant 
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APPENDIX V 

 

EXPERIENCE CERTIFICATE  

(ON LETTER HEAD OF THE COMPANY/ ORGANIZATION) 

 

This is to certify that Shri/Smt/Kum…..………………….........… joined the services of the organization as 

…………………………….(Designation/post held) on …………….(Date of Joining). His/her subsequent promotions, with period 

of service, if any, are as under. (List out)  

 

  

  

  

  

  

 

 His/her resignation has been accepted and he/she stands relieved from the services of the Organization at 

the close of the office hours on ……………………… (Date of Relieving)  

 

 

Name ……………………………………… 

Designation & Department………………….. 

…………………………………………….. 

Rubber Stamp  

Date: 

Place: 

 

Note: 

The certificate should be issued by the competent authority on the letterhead of the company /organisation and also 

a copy of offer letter from the said company/organization should be attached with the same for submission to the 

Bank. 
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Appendix VI 

Ü÷ÒîÜó çð÷ ÑßðÑÃð ò¨îÚð÷ ¸ððÐð÷ ãððâð÷ òÜÑðð÷¾á ¨îð Ñßð÷ÒîðÙððá 

PROFORMA OF REPORT TO BE OBTAINED FROM REFEREES 

Referee No: 1 

I. £ÙÙðóÇãððÜ ¨îð ÐððÙð 

Name of the Candidate 

:  

II. ¡ðãð÷òÇÃð ÑðÇ 

Applied for the post of 

:  

 1. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨÷î ÑðòÜòµðÃð èø? 

Is the candidate known to you? 

:    èðû / Ððèó 

 Yes / No 

 2. ÚðòÇ èðû, Ãðð÷ ¨öîÑðÚðð ¡ãðòÏð ×ðÃðð Ç÷ü. 

If so, kindly state the period 

: ãðæðá  ÙðèóÐð÷ 

Years  Months 

 3. ¡ðÑð ÷̈î ¡òÏð¨îÃðÙð ìððÐð ¡ðøÜ ¸ððÐð¨îðÜó ÷̈î ¡ÐðôçððÜ ©Úðð, 

£Ðè÷ü ¨îØðó, ò±ðÜÓÃððÜ ò¨îÚðð Æðð/£Ðð¨÷î òãðÝÊ ¨îð÷ýá Ùðô¨îÇÙðð µðâððÚðð ±ðÚðð 

Æðð/£Ðè÷ü ¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð 

±ðÚðð Æðð? 

Whether to the best of your knowledge and information, He/She 

was ever arrested/ prosecuted/kept under detention or convicted by 

a Court of Law. 

:  

 4. ©Úðð ¡ðÑð £ÙÙðóÇãððÜ ¨÷î ÑðòÜãððÜ ¨îð÷ ¸ððÐðÃð÷ èøü? 

Is the family of the candidate known to you? 

:  

 5. ©Úðð £ÙÙðóÇãððÜ ̈ ÷î ÑðòÜãððÜ ̈ ÷î ò¨çîðó çðÇçÚð ̈ îó ̈ îØðó ò±ðÜÓÃððÜó èôýá Æðó/£Ðè÷ü 

¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð Æðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð ±ðÚðð 

Æðð? 

Has any member of the candidate's family ever been arrested/kept 

under detention or convicted by a Court of Law? 

:  

 6. ©Úðð ¡ðÑð ò¨çîðó ¦÷çðó ÑðòÜòçÆðòÃð ¨îó ¸ððÐð¨îðÜó Ü®ðÃð÷ èøü ò¸ðçðçð÷ £ÙÙðóÇãððÜ 

¨îð÷ ×ðøüò¨üî±ð çðüçÆðð Ùð÷ü òÐðÚðôò©Ãð ¨÷î òâð¦ ¡ÐðôÑðÚðô©Ãð ¿èÜðÚðð ¸ðð¦±ðð. 

Are you aware of any circumstances which would render the 

candidate unsuitable for appointment in a banking institution? 

  

 7. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨îð òÜäÃð÷ÇðÜ èøü? 

Is the candidate related to you? 

  

Ùðøü ÑßÙððòÂðÃð ¨îÜÃðð èõü ò¨î Ùð÷Ü÷ å÷æ¿ÃðÙð ìððÐð ¡ðøÜ òãðäãððçð ÷̈î ¡ÐðôçððÜ ¤ÑðÜ Çó ±ðÚðó ¸ððÐð¨îðÜó çðèó èø ÃðÆðð 

åó/åóÙðÃðó/¨ôî.                ¨îð ÐðøòÃð¨î µðòÜëð ¡µ¶ð èø. 

I certify that the above information is correct to the best my knowledge and belief and that Shri/Smt./Kum.  

   bears a good moral character. 

èçÃððêðÜ/Signature :  

ÐððÙð/Name :  

ÑðÇ/Post :  

ÑðÃðð/Address (with pincode) 

Email ID:-                     

Phone Number:-    

:  

òÇÐððü̈ î / Date: 

çÆððÐð / Place: 
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Ü÷ÒîÜó çð÷ ÑßðÑÃð ò¨îÚð÷ ¸ððÐð÷ ãððâð÷ òÜÑðð÷¾á ¨îð Ñßð÷ÒîðÙððá 

PROFORMA OF REPORT TO BE OBTAINED FROM REFEREES 

Referee No: 2 

I. £ÙÙðóÇãððÜ ¨îð ÐððÙð 

Name of the Candidate 

:  

II. ¡ðãð÷òÇÃð ÑðÇ 

Applied for the post of 

:  

 1. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨÷î ÑðòÜòµðÃð èø ? 

Is the candidate known to you ? 

:  èðû / Ððèó 

 Yes / No 

 2. ÚðòÇ èðû, Ãðð÷ ¨öîÑðÚðð ¡ãðòÏð ×ðÃðð Ç÷ü. 

If so, kindly state the period 

: ãðæðá  ÙðèóÐð÷ 

Years  Months 

 3. ¡ðÑð ÷̈î ¡òÏð¨îÃðÙð ìððÐð ¡ðøÜ ¸ððÐð¨îðÜó ÷̈î ¡ÐðôçððÜ ©Úðð, 

£Ðè÷ü ¨îØðó, ò±ðÜÓÃððÜ ò¨îÚðð Æðð/£Ðð¨÷î òãðÝÊ ¨îð÷ýá Ùðô¨îÇÙðð µðâððÚðð ±ðÚðð 

Æðð/£Ðè÷ü ¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð 

±ðÚðð Æðð? 

Whether to the best of your knowledge and information, He/She 

was ever arrested/ prosecuted/kept under detention or convicted by 

a Court of Law. 

:  

 4. ©Úðð ¡ðÑð £ÙÙðóÇãððÜ ¨÷î ÑðòÜãððÜ ¨îð÷ ¸ððÐðÃð÷ èøü? 

Is the family of the candidate known to you ? 

:  

 5. ©Úðð £ÙÙðóÇãððÜ ̈ ÷î ÑðòÜãððÜ  ̈ ÷î ò¨çîðó çðÇçÚð ̈ îó ̈ îØðó ò±ðÜÓÃððÜó èôýá Æðó/£Ðè÷ü 

¨îðÜðãððçð Ùð÷ü Ü®ðð ±ðÚðð Æðð ¡Æðãðð ÐÚððÚððâðÚð ÎðÜð £Ðè÷ü Çð÷æðó ¿èÜðÚðð ±ðÚðð 

Æðð? 

Has any member of the candidate's family ever been arrested/kept 

under detention or convicted by a Court of Law ? 

:  

 6. ©Úðð ¡ðÑð ò¨çîðó ¦÷çðó ÑðòÜòçÆðòÃð ¨îó ¸ððÐð¨îðÜó Ü®ðÃð÷ èøü ò¸ðçðçð÷ £ÙÙðóÇãððÜ 

¨îð÷ ×ðøüò¨üî±ð çðüçÆðð Ùð÷ü òÐðÚðôò©Ãð ¨÷î òâð¦ ¡ÐðôÑðÚðô©Ãð ¿èÜðÚðð ¸ðð¦±ðð. 

Are you aware of any circumstances which would render the 

candidate unsuitable for appointment in a banking institution ? 

  

 7. ©Úðð £ÙÙðóÇãððÜ ¡ðÑð¨îð òÜäÃð÷ÇðÜ èøü ? 

Is the candidate related to you ? 

  

Ùðøü ÑßÙððòÂðÃð ¨îÜÃðð èõü ò¨î Ùð÷Ü÷ å÷æ¿ÃðÙð ìððÐð ¡ðøÜ òãðäãððçð ÷̈î ¡ÐðôçððÜ ¤ÑðÜ Çó ±ðÚðó ¸ððÐð¨îðÜó çðèó èø ÃðÆðð 

åó/åóÙðÃðó/¨ôî.                ¨îð ÐðøòÃð¨î µðòÜëð ¡µ¶ð èø. 

 

 I certify that the above information is correct to the best my knowledge and belief and that Shri/Smt./Kum. 

      bears a good moral character. 

èçÃððêðÜ/Signature :  

ÐððÙð/Name :  

ÑðÇ/Post :  

ÑðÃðð/Address (with pincode) 

Email ID:-        

Phone Number:- 

:  

òÇÐððü̈ î / Date   : 

çÆððÐð / Place   : 
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Affidavit Format 

(To Be Obtained on Rs.100 Stamp Paper and Notified by Notary Officer) 

 

 

 

 

 

  

 

 

* 

I -------------- S/o / D/o --------------- residing at ------------- hereby declare that my 

name has appeared as  

  

1. ____________ (Document in which it is appeared) 

2. ____________ (Document in which it is appeared) 

3. ____________ (Document in which it is appeared) 

4. ____________ (Document in which it is appeared) 

 

 I hereby declare that these names belong to one and the same person and I would like to be known 

as ___________ in my present employment. 

 

 

        

 

Signature of candidate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Passport size 

Photograph to be 

affixed and duly 

attested by 

Notary 
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PRINCIPAL 
Govt. Naveen Girls College 
Surajpur, Dist.-Surajpur (C.G) 















Date:01-06-2024

To Roll No.:107703557

Sh./Ms. DEEPSHIKHA DOLAS ID No.: 240705798

Address: MADHYA PRADESH, BALAGHAT

Reg: - Appointment as TGT PET FEMALE in EMRS

Madam/Sir

1. With reference to your application for recruitment of the above-mentioned post in
Eklavya Model Residential School (EMRS) and subsequent written test, ESSE-2023,
we are pleased to offer you an appointment in Eklavya Model Residential School
(EMRS) as TGT PET FEMALE subject to your clearing the Pre-Recruitment
Medical Examination/Document verification and any other pending verification
requirements.

2. You have been posted to EMRS BHAISDEHI , MP. Further, you are
advised to keep checking your registered email address and NESTS website regarding
the date of reporting.

3. Your appointment in EMRS shall be subject to your producing the following Original
Certificates / record at the time of joining the EMRS:

a)   Application form (submitted online at the time of registration) - 2 copies

b)   Employee's Antecedent Form - 2 copies

c).  If employed, discharge certificate from present employer

d)   This Offer letter- 1 copy

e)   All Original Documents of Qualifications constituting the minimum eligibility criteria
for the selected post including Class X & XII Passing Certificates.

f)   Valid certificate from the Competent Authority (as prescribed by the Govt.) in
support of your claim belonging to Scheduled Caste/ Scheduled Tribe/ Other
Backward Classes/Persons with Disability/ EWS.

g)   Caste Validity certificate from the Competent Authority (as prescribed by the
Govt.) in support of your claim belonging to Scheduled Caste/ Scheduled Tribe/ Other
Backward Classes.
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h)  Candidates belonging to and applying under the Reserved OBC Category are
required to submit Certificate regarding his/her 'Community' in the prescribed format
'form of certificate to be produced by other backward classes applying for appointment
to posts under Government of India' and the certificate should contain the 'Non-
creamy Layer Clause'

i)  Medical Fitness certificate issued by Civil Surgeon/Chief Medical Officer of a
District Hospital.
     [Formats b & i are attached as annexure. You are advised to personally handover
the duly filled forms to the Officials at the time of Reporting.]
     [Note- Above forms shall be complete in all respects and Passport size photograph
must be affixed wherever required. Names and Addresses of the Local Police Station
must be furnished correctly, for expeditious completion of the verification process.] 

4. Your appointment shall be governed by the following terms and conditions:

i) Your initial Basic Pay shall be in Pay Level 6 (Rs. 35400 -112400/-). Your initial
pay in this scale will be fixed as per Govt. of India rules. You will also be
eligible for the usual allowances admissible under the rules and orders in force,
from time to time.

ii)  You will be governed by the service rules of NESTS as amended from time to time.

iii)  Your appointment is provisional and shall be subject to: 
a)  Clear verification certificate from the Police authorities.
b) Discharge certificate from current employer, wherever applicable.

In the event of any adverse report being received from the Police authorities, your
services shall be liable to be terminated without assigning any reason. Further, please
note that your confirmation in service after probation will be subject to confirmation by
the competent authority depending upon your performance during the probation
period. 

iv)  You will be on probation for a period of two years from the date of appointment
extendable at the discretion of the Competent Authority. Failure to complete the
period of probation to the satisfaction of the Competent Authority or being found
unsuitable for the post during the probation period will render you liable to be
discharged from service anytime without any notice and assigning any reasons
thereto. You are also required to pass the regional language (in case you have not
studied the regional language till class X) competency requirement of the State as per
your posting during your probation period. 

v)  Candidates shall be required to undergo the compulsory training after posting.
Candidates shall have to qualify post training test with a maximum of 3 attempts
during the probation period. In case they fail to qualify the test , their services are
liable to be terminated.

vi)  Your services are liable to be terminated with appropriate notice, if it is revealed at
any time after your appointment that the information/particulars furnished by you in the
application for securing appointment or in connection therewith are materially incorrect
or false or any information/particulars has been suppressed by you.
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vii) For candidates selected under Scheduled Caste/ Scheduled Tribe/ Other 
Backward Classes/EWS, this appointment is made on the express understanding
that you belong to Scheduled Caste/ Scheduled Tribe/ EWS/ Other Backward Classes
(non-creamy layer) subject to the Class/Tribe/Other Backward Class/EWS certificates
being verified through the proper channels and if the verification reveals that the Claim
to be belonging to Scheduled Caste/ Scheduled Tribe/Other Backward Classes (non-
creamy layer)/EWS, as the case may be, is false, your services will be terminated
forthwith without assigning any further reasons and without prejudice to such further
action as may be taken under the provisions of Indian Penal Code and/or any other
law in force governing the matter, for production of false Certificate/s.

viii)  You will not be entitled to claim travelling/transportation or any other expenses
incurred for joining the EMRS at the aforesaid advised place of reporting.

ix) The effective date of your appointment in the EMRS as TGT PET FEMALE
will be the date of your reporting at the advised place, subject to your submission in
writing that you are reporting/joining the EMRS after successful verification of
required documents found correct and Medical Fitness Certificate.

x)  Your services are liable to be transferred to anywhere in the country as per the
discretion of NESTS.

xi)  No request for transfer will be considered for 3 years under ordinary
circumstances.

xii)  All other terms and conditions of service laid down by the NESTS from time to
time for its officers shall apply.

5. Please note that this Offer of Appointment is Provisional and subject to medical
clearance, document verification andthe outcome of court cases filed, if any.

We wish you a promising future and a rewarding career in our EMRS.

Best Wishes,

Powered by TCPDF (www.tcpdf.org)
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Item-|5.2-2 

Jul 03. 2023 

Dear KOMAI GUPTA, 

ANO EfLtCWSHIP Piramal 
Foundation 

Congratulations and welcome to the Gandhi Fellowship Program, Batch of 2023-25! 
The Gandhi Fellowship is the flagship program of the Piramal Foundation (hereinafter referred 
to as the "Foundation"). This Program is among the most aspirational Fellowship programs in 
the country, owing to our dynamic educational curriculum. Young people like you from across 
the country embark on lifelong journeys of personal transformation as they lead our 
interventions in the communities we serve. These experiences lead to deeper self-awareness. 
the discovery of personal values and stronger leadership skills and life skills. 
The Foundation is focused on improving the lives of the marginalized communities by 
strengthening Government systems and leveraging the power of youth with a spirit of service 
or Sewa Bhaava. We currently work across 24 states in partnership with the Central and State 
Governments. Over the years, we have developed innovative solutions, a deep understanding 
of our communities, and strong technical partnerships. These are pivotal in helping us continue to serve our communities in partnership with government institutions acroSs India. 

The global Covid-19 pandemic deeply impacted the country. While we continue to be committed to the weli-being of the communities we serve, it is equally important for us to ensure the safety and well-being of our team members. 
Usually. the entire duration of the Fellowship is designed to be spent in the location where you are placed. Given any unforeseen circumstances, or an epidemic or pandemic, your fellowship journey maybe a combination of work1ng from Home and working from our program Iocations. This is a critical choice we make to ensure your safety and wellbeing over the course of this journey. with minimal impact on your transformational journey. Qur leaders will share these decis1ons with you periodically and will be made considering the multiple factors that impact your safety, well- being, and learning journeys. 

NAME KOMAL GUPTA SIGNATURE 

Other nuances of the duration of this Fellowship are detailed in the attached Annexures for your reference Annexure A sets out the Terms & Conditions of the Fellowship, and Annexure B states the State you are assigned. We urge you to read through them, and if you have any ciarifications/doubts, please reach out to your account managers. 

DATE_ 5-07-2023 



BGYR 
E.FOUNDATI0 N 

Letter No 322/20/08/2024 

reetings From, 
BEGYOR N.E. Foundation 

ate - 20/08/2024 

ibject: Appointment as Youth Coordinator 

ar Mr. Aakash Sonkar, 

the Youth Coordinator, your primary responsibilities will include: 
designing and implementing programs aimed at Chhattisgarh Green Summit. 

a are pleased to inform you that after a thorough selection process, you have been appointed as the 
uth Coordinator at VIBEGYOR N.E. Foundation For Chhatisgarh Green Summit effective From 20th 
Igust. 

Engaging with communities to promote youth initiatives. 
Zoordinating with team members to ensure smooth execution of projects. 
lepresenting the foundation in events and outreach activities related to programs. 

Chhattisgarh green 

Suminit 

Head 

FIRST EDITION 

Mr. Aakash Sonkar 

S08.insciology &'Social Work, 

Pt. R.SUapur (C.G) 

ur appointment will be governed by the terms and conditions outlined in the attached document. Kindly 
view these carefully and return a signed copy as acknowledgment of your acceptance. 

are confident that your skills and enthusiasm will greatly contribute to the mission of VIBEGYOR N.E. 
undation. We look forward to working with you and achieving new milestones together. 

Warm regards, 

Shankhdeep Chowdhary 
President 

VIBEGYOR N.E. Foundation 



German Leprosy Relief Association Rehabilitation Fund 

Registered Office: No.4, Gajapathy Street, Shenoy Nagar, Chennai, Tamil Nadu- 600030, India 

Tel: +91 44-26643724/3 184/35685352 E-Mail :rfglra@gmail.com Website: www.glraindia. org 

Donations are eligible for Deduction from Income Tax Under Section 80G of the Income Tax Act. 1961. Notification 

By Central Board of Direct Taxes, New Delhi vide approval with Unique No.AAATG3105CF20219 dated 14.10.2021 

Registered under section 4 of Tamil Nadu Societies Registration Act XXI of 1860 vide Registration No.: 273 of 1977 

1st October 2023 

LIG 874,Sec-5 

Ms. Nikita Koushik 

Housing Board colony, 
Saddu, Raipur 
Chhattisgarh 490023 
koushiknikita@gmail.com 

Dear Ms. Nikita, 

Re: Offer Letter for the position of Project Coordinator" 

With reference to the above mentioned subject matter, GLRA Rehabilitation Fund (A unit of GLRA 

India) is pleased to offer you the position Project Coordinator' under Healthcare Services for 

Truckers and Allied Population in Raipur funded by Apollo Tyres Foundation (ATFY'. A detailed job 

description will be provided when you assume your position with GLRA Rehabilitation Fund. We 

understand that you'll join us by 3r October 2023. 

The offered position is purely on temporary basis and subject to the receipt of the grant to this 

project. 

Further we would like to inform you the following: 

1. Your Gross salary will be Rs.20,000/- per month. This salary shall be liable for payment of 

statutory obligations such as Income Tax, Profession Tax deductions based upon relevant 

laws and rules. 

2. The duration of this employment will be from 1st October 2023 to 31$t March 2024. 

3. Your current posting will be at Raipur. However, your services are liable to be transferred, at 
the sole discretion of Management, in such other capacity as the organization may 
determine, to any department / section, location, associate, sister concern or subsidiary, at 
any place in India, whether existing today or which may come up in future. In such a case, 
you will be governed by the terms and conditions of the service applicable at the new 
placement location. 

4. You will be reporting to the Project Manager, on day to day basis and will closely work with 
other officers. 

S. You will be entitled to 1 day (for every completed month) of paid leave during the term of 
this employment and the time for such leave to be determined by mutual consent between 
EMPLOYER and EMPLOYEE as per Rules and Regulations. 

S.o.S. in 
Sociology & 

Social 
Work. 

Pt. 
R.S.U., 

Rap 
nG) 



6 This Employment demands full time attention and the Employee cannot take any other part 

7. Your working days are from Monday to Friday, with 8 hours of work each day. Additionally you 
work for 4 hours on Saturdays, making it a half-day. The list of Holidays already approved can be 
maintained until 31t Dec. 2023. Decisions regarding holidays for the year 2024 will be made in 

This Employment may be terminated by either party on 30 days written notice or salary in lieu 
of notice. 

8 

Your work in the organization will be subject to GLRA Handbook/Service Rules and regulations 
as are in force at present or as may be introduced or amended or extended or rescinded from time to 
time. 

10. All suits in respect of any disputes arising out of this Employment shall be instituted in the 
Courts of Chennai alone. 

11. You are requested to submit attested copies of Resume, Job applications, Educational 
certificates, previous employment details, PAN & Aadhar Card, Blood group, cancelled cheque leaf and 
Bank account details for verification at the time of joining with GLRA Rehabilitation Fund. 

This offer letter may be treated provisional, subject to reference check. Please do not hesitate to 
contact us, if you require any further clarification. 

We would appreciate, if you could confirm your acceptance at your earliest convenience. 

Yours sincerely, 

For GLRA Rehabilitation Fund 

Shibu George 
Secretary 
I as an employee read the terms and conditions of this letter and confirm my acceptance of the 

same. 

Nikita Koushik L Head 

S.o.S. in 

Sociology 

Social 
Work 

time or contractual or remunerative job of any kind. 

consultation with Donor at a later date. 

Pt. 

R.S.U, 
Raipur 

(C.G.) 



Jun 08, 2024 

Dear ANKITA VERMA, 

Congratulations and welcome to the Gandhi Fellowship Program, Batch of 2024-26! 

The Gandhi Fellowsh1p is the flagship program of the Piramal Foundation (hereinafter referred 

to as the "Foundation"). This Program is among the most aspirational Fellowship programs in 

the country, owing to our dynamic educational curriculun, Young people like you from across 

the country embark on lifelong journeys of personal transformation as they lead our 

interventions in the communities we serve. These experiences lead to deeper self-awareness, 

the d1scovery of personal values and stronger leadership skills and life skills. 

Piramal 

The Foundation is focused on improving the lives of the marginalized communities by 

strengthening Government systems and leveraging the power of youth with a spirit of service 

or Sewa Bhaava. We currently work across 24 states in partnership with the Central and State 

Governments. Over the years, we have developed innovative solutions, a deep understanding 

of our communities, and strong technical partnerships. These are pivotal in helping us continue 

to serve our communities in partnership with government institutions across India. 

Foundation 

The terms & Conditions of the Fellowship are set out in Annexure-A; and, the State and Big bet 

you are assigned is mentioned in Annexure B. We urge you to read through them, and if you 

have any clarifications/doubts, please reach out to your account managers. 

To confirm your participation as a Gandhi Fellow in the Gandhi Fellowship Program, Batch of 

2024-26, please sign a copy of this letter along with each page of the Annexures and share it 

with us within 5 days of receiving this Fellowship Letter. After that, our offer for you to join the 

Fellowship will stand withdrawn. 

Yours sincerely. 

This offer is subject to your reporting to the final location as communicated to you in your 

location allocation and being certified medically fit, along with the medical test reports 

Submitted at the time of joining. 

Debanjan Roy 

Director - Gandh Fellowsh1p Program 

NaMELCokilo veunusiGNATURE DATE 
Head 

. SoStrSoctutogy & 
Socin! 

Wok, 

P. R.S.r. 
Rsi 



evtend out wam rekone to you and wish you great success as you embark on this journey 
t se discovery and set development as you transfom the nation in inpró ving the lves of 
maronalized (ommvRties by strengthening Govt, systems and.continuing further on your 

oumey as Nation Bulder 

I kock torard te seeing you at the Orientatíon! 

I have caretuly read and understood the terms and conditions of the Gandhi fellowship 

Progrant as has been detailed hereinabOVe and the Annexures hereto. I agree to all the terns 

nd conditicns and undertake to abide by the same during th¹ Fellowship Progran, I also 

deciare that ak the documents. data, and informatlon I provided are correct. I understand that 

any faise deciaration or information provided by me could lead to the termination of the Offer 

Letter and the opportuity to pursue the Fellowship. 

NAMELChnkit yumo siGNATURE DATE nloebosu 
Head 

RSU.. 

POrk. 

K& Socia! Work 



Annexue A lems & Conditions 

Gandhi fellowship Prògram: Terms & conditions 

1 TRs aer is sybjert to you teporting to the final location os communicoted to you in your 

tnt alioration ard beng cetified medically fit along with he medical test reports 

Oteat the tie ot joining. 

2. he Feitousho Aogtam 2024-26 is fou a penod commencing from Jun 26, 2024 to 31st May 

3 FelicwS wOuld have to report for Central Induction at the assigned place. The initiaf travel 

cost for repoting to the Induction location has to be borne by the Fellow. From there, the 

Proaram team wl assign the Location for the further official move. Once the Fellow reaches at 

thê assgned location and post that if any transfer or location change happens, the organization 
wtre care of the travel cost. 

4. Fellcas are advised to get their medical tests done before reporting for the induction. If any 

felow fals to get their tests done, then the organization will facilitate the medical tests at the 

assigned inducticn venue and the Fellow will bear the cost for the same. The enrollment in the 

Felionship can also be terminated if a fellow fails to complete the medical tests, this is also 
mentiored in your Application Form. 

5. The Foundation is an empathetic Organization and very mindful of all the people's safety and 

realth. Feilows are no exception. The Covid pandemicis now subsided but in future should it or 

ary other disruption resurface we will abide by and conform to the Govt norms as well as any 
organisatona! protocols governing the same. 

6. You may be placed at any location in India and assigned to any project to gain a live-action 
experience for learning. Such Projects and Programs could be undertaken by the Piramal 
Foundation and any of the entities under the aegis of the Piramal Foundation, vz. Piramal 
foundation for Education Leadership Kaivalya Education Foundation / Piramal Swasthya 
tanagement & Research Institute/ Enabled Health Society & Piramal Water Pyt. Lto. 

7. The Fellowship program is transferable, and during the Fellowship program, the Feliows may 
te trarsferred across locations or initiatives depending on the needs of the Foundation, You 

can be re-asigned to another location and or to another project under any of the above 
ertitues to meet the Fellowship Program's objectives to enhance the rnchness of the experiential 
learning process cutting scross initiatives, In such an instánce. you will abide by such transfer 
instructions. Th¹ Foundation will reimburse the reasonable cost of such relocation as per the 
poicy guidelines of the Foundation, However, transfer requests initiated by the Gandhi felow to 
any iocatign will not be etertained by the organization during the fellowship program. 
e. You will have to strictly abide by the instructions of the Fellowship Program with regards to 
the Location/ actiyity assigned to you, 

DATE 

Head 

88cia vVork, 

osn 

30:/2-Ly 

Socialogy & PLR.SU.. Flaisuc (C.G.) 



o You shall be eligibie for a Honoratiunm during the course of the Program from the date of your 
lcining the Feilowship, which is as follows: 

A) (Applcable only in Palghar, Aspirational Bharat Collaborative)-0ld Model Al-lnclusive Consolidated Fellowship Honorarium amount of Rs. 18,800 per month ) tf the old model strategy is followed, the Felow will receive the following amount from the organization to support and sustain 
(i) An anmount of ?R11800}- (Rupees Eleven Thousand Eight Hundred only) will be paid to the Fellow on a monthly basis. This covers the amount that the Fellow may have to spend on personal needs like food, personal medicines, personal clothing, fuel and communication. (iu) The balance monthly Fellowship honorarium amounting to {7000/-(Pupees Seven Thousand Only) will be retained as a deferred Fellowship honorarium amount. 

B) Self-Management Model (depending upon what location and Program you are assigned with) All-Inclusive Consolidated Fellowship Honorarium amount of Rs. 24500 per month I. If the new model/Self Management Model is followed, the Fellow will receive the following amount from the organization to support and sustain. 
Il. it, An amount of 17500/- (Rupees Seventeen Thousand Five Hundred only) will be paid to the Fellow on a monthly basis. This covers the amount that the Fellow may have to spend on personal needs like food, personal medicines, personal clothing, fuel, rent for accommodation, buying items for the living quarters for the Fellowship period, payment of utility bills (gas/electricity / mobile phone/water etc.), cooking and cleaner, cleaning materials, local conveyance/fuel for two-wheelers that may be provided for use during the Fellowship; repairs and maintenance at the living quarlers and including assets (such as a tablet) etc. 
il. The balance monthly Felowship honorarium amounting to ? 7000/-(Rupees Seven Thousand Only) will be retained as deferred Felowship honorarium amount. 
The total deferred Fellowship honorarium accrued and due amount as per the Fellowship Rules (provided in clause 15 below) will be paid to you in lump sum at the end of the Term of your 
Fellowship Program ending on 31st May 2026 after recovery of or adjustment of any advances 
given to you and the confirmation that you have settled all the dues. 
The fellowship involves extensive travel into the irteiot parts of the country: hence we suggest yoy apply for criving Lcense cn 

piority if you don't have. 

Ecnkita ésngSGNATURE, NAME DATE 
Work, 

PL R.S.U. 
Ralput (C.G.) 



quided to move lo a location, the Foundation wll take care of lving requirernents 

the Fellowship Design principles, either in tented occommodation or in the Foundation's 

fertty (Puamal School of Leadership) provide you with an hornotanurn TOdel ment ored u 

A) of clauae 9 

Provide yoU with an honoranum model mentioncd n (B) of clause 9 vhen you move to your 

assiQned progiam location for living expenses to help you take care of your lVIng requtements 

on your OWn as per the Fellowship Design principles 

11. The amount as mentioned above in (B) of clausSe 9 for the New Model/ Self Managerment 

Model fo hving requrements will address basic sustenarnce needs like rent for accomrnodation, 

buying items for the livng quarters for the Fellowship period, payrment of utlity bills 

ioasielecticity / mobile phone/water etc.), cook and cleaner, cleaning mater1als, local 

convevancefuel for 2 wheeler that may be provided for use during the fellowship, repairs and 

maintenance at the living quarters and including assets (such as a tablet) which may be 

provided to you for use during your Fellowship period; and/or any other such or sirnilar 

expenseS. Irrespective of the type of living arrangement, you are expected to manage your 

fiving expenses within the said Total Fellowship Honorarium by prudently managing the same 

and following the Design tenets of the Fellowship. 

Theretore. the total Fellowship Honorarium amount will vary depending on the location, the 

projectiprogram, and the kind of iving arrangement you are made part of. 

The details about the various options of living arrangements/honorarium model shall be 

communicated to you closer to the time of moving to the locations which we will guide. 

12-The honorarium amount will be calculated based on your working model. 

13 You are expected to complete the Fellowship by being part of it till 31st May 2026. 

14 in case the Fellowship is terminated by the Foundation or you, for any reason whatsoever 

prior to the completion of the Term of the Fellowship, the cumulative deferred Fellowship 

rororaium shall be payable subject to the following conditions: 

a) if you choose to leave the Fellowship for any reason which is accepted by the Fellowship 

Management, then a minimum of 15 days' notice is expected to be served. 

b lf you exit before completing 12 months in the Fellowship, you wi!l not be eligible or entitled 

to be paid any deferred Fellowship honorajum amount. The said amount shall stand forfeited. 

DATE 

Head 

*Ork, 

& Social W 

y 
SAS. in Socology PLRSU. Raipur (C.G.) 



dlyou exit after completing more than 12 months, but before 31st May 2026, you will be 

elgible and entitled to be paid the cumulative deferred Fellowship honorariurn amount for 12 

P However, the said deferred Fellowship honorarium amount will be paid to yoU only at 

conctusion of the Fellowship Progra, i.e. in June 2026, after recovenng any advances 

Iven to vou and confiming that you have settled all dues at the location. 

at i you ate found physicaly or mentally unfit for the fellowship prograrm. 

e) lí you complete yoUr Fellowship tenure, then you will be paid the entire cumulative deferred 

Fellowship honorarium amount for the completed tenure i.e. Rs. 7000 x Completed Fellowship 

Tenure in june 2026 after your graduation ceremony, recovery of any advances given to you, 

and confirmation that you have settled all dues at the location, 

The above conditions for deferred Fellowship are illustrated in the table below: 

Scenario # 

#1 
(Left within 12 months) 

#2 
{left after 12 months but 

before 31st May 2026) 

#3 
(completed the Program) 

Program 
start date 

Date of Payable deferred 
leaving the Fellowshp Honorarium 

Program amount 

1-<ul-2024 31-May-2025 

1u-2024 31-Dec-2025 

1Jul-20214 31-May-2026 

NAME, nkio ongsiGNATURE 

NA 

Amount equivalent to 
12 months 

Amount equivalent to 
completed tenure in 

the 
Fellowship program 

Deferred 
fellowship 

Honorarium 
payment month 

NA 

Jun-2026 

Jun-2026 

Note: The amount of deferred Fellowship honorarium will be prorated as set out above based 

on your actual date of leaving after confirmation; and, it will be subject to you having settled all 

your dues the location and recovery of or adjustment of any advances or assets given to 

you. Your failure to return/ submit Organisation assets at the time of exit will impact the payout 

of the deferred amount and may also lead to necessary legal action against you, 

Head 

SaS/n 
Socology & 

Secal Work. 

PRSU. Rajpr (C. G,) 



15 You will be covered under the following as per the terms applicable as on date from your 
date of joinihg the Felowsbip: 

a. Group Medical Insurance Policy lor Rs. 2 lacsS 
b. Group Tern Lite Insurance Policy for Rs. 10 Lacs 

c. Group Personal Accident Policy for Rs. 5 lacs 

The terms and conditions of the above shall be explained separately during your induction. 
16. As the Fellowship Program is a full-time learning/educational progran, you are not 
permtted to engage yourself in any other activity. including but nol limited to pursuing any 
other educational course during the period of the Fellowship. 
17, You undertake to follow the Fellowship Design principles that would be expianed to you, 
the Code of Conduct of the Fellowship, and you commit to respect the community that you get 
to hve in as part of the Fellowship. This is integral to the Fellowship. 

18. You undertake to ensure that the "Use and Return" assets given to you during the 
Fellowshap are used for the Fellowship purposes only and are managed and maintained in à 
good state. 

19. The Felowship will be awarded on an objective and non-discrinminatory basis. 
20. The Foundation does not act as an employer with respect to you i.e. the FellowS under this 
Fellowship. The terms and conditions of this Fellowship shall in no manner be construed as an 
employer-employee relationship between the parties. 
21. The Foundation does not guarantee any future employment with it or its affiliates. 

22. The Foundation does not take any liability, financial or otherwise, of the Fellow, except to 

pay the Felowship honorarium as set out hereinabove. 
23. You will be awarded the Fellowship Certificate on your successful completion of the 

Program. 
24. The Foundation reserves its right to terminate. this Fellowship arrangemernt with you at any 
time during the Term of this Felowship program for the cause. To illustrate, if you commit an 
act of misconduct deemed by the Foundation to be in breach of the values and ethos of the 
Fellowsh p or are found to be medically unfit or remain willfuly absent or are otherwise unable 
to perform the assignment entrusted to you, in such a scenario, the Foundation reserves the 
right to terminate this Fellowship arrangement with you forthwith, and your deferred Fellowship 
honorarium amount will stand forfeited. 

NAHE Celnkla emg GNATURE DATE 
Head 

SoXn 
Sociology 

&/Soeial 
Wetk, 

/Pt. 
R.S.U, 

Ralpur 
(C.�.) 



YO wIt be governed by ail the rules and tegulations as enforced by the Foundation from 
tne to time, Th¹ cunent applicable rules & regulations are available on our intraret. The 

sion of the Foundation on all such matters shall be final and binding. 

6 A 00Cunnents. declarations and undertak1ngs signcd by you separalely shall tbe construed 
as Dart 

21. The Terns and Conditions of the Fellowship shall be governed by and construed in 
ccordance with Indian laws. The Foundation and the Fellows irrevocably submit to the 
aristicton of the courts at Mumbai to settle any disputes in (onnection vwith these terms ard 
ondtions. 

8. You will be eligible to apply for the Social incubation and Ernterprise Progran after 
Susresstuily graduating from this Fellowship Program. 

NAMEnkto eng sIGNATURE DATE 
Head 

Sos. in 

Sociology & 

Soal 

Wo, 

Pt. 

R.S.U. 

Raipur 

(C.G.) 

arceBof this Ofter Letter, 



Name: ANKITA VERMA 

State assigned to: Bihar 

Big Bet assigned to: Aspirational Bharat Collaborative 

N 

The location assigned to: Program team will allocate the final location during Induction. 

ANNEXURE - B 

I'm committed to completing the fellowship program fully and agree to not leave the fellowship 

program in between without completing the full duration. 

| have carefully read and understood the terms and conditions of the Gandhi Fellowship 

Program as has been detailed hereinabove I accept all the terms and conditions as well as the 

allocation of the location and the initiative in which l will be working. 

I confirm that l'm of sound medical health and have got my parental consent (who are also of 

sound medical health) to join the Gandhi Fe 

provided below: 

Link for policy 

By the signing of this offer letter I agree to all org guidelines as per the link 

NAME ddila sesmLD SIGNATURE DATE Heau 

S.o6.n 

Sociology & 
Sociai 

Wok, 

Pt. 
RSU 

Raipér 
(C.G.) 

Fellowship Program. 



/S./a1a/A/M.A/2024-25 
/6132/Ta1fa/na/23-24 aT TULr. c R fIi 20/09/ 2023 ET Prg t sita ft akOTY r (tlub for Empowerment of Women) "g« 

(s u h j 0772370G049, E-mail lD- dwcdmahassmundOgmail corm) 

02. fgH fis fIR 

03. 

05.f faata 

06. 

07. qf oT 

o1) 

HIE 

GICI 3iyReR PMAIVY 

Socology & 
Social lork, 

PLR.S.U., Raipur (C.G. 

UR 

ST 

UR 

ST 

UR 

UR 

UR 

UR 

(rargi 
ufrHTE) 

31450/ 

25780/ 

25780/ 

20900/ 

20900/ 

18420/ 

14200/ 
11720/ 



03) 

04) 

05) 

06) 

y.5./5/Hata/fAA./ALa./2024-25 ufafetf 

04. Há Haft 

Head 

-: 02 -

SS. in 

Sociotogy & 
Social 

Work, 

Pt. 

R.S.U., 

Raipur 
(C.G.) 

HETYK, ki# /40./2024 
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Jun 19, 2023 
 

Abhiram Tiwary 
House No. R-2, Pragati Vihar Colony 
Amleshwar, Durg Chhattisgarh –491111 
 
Dear Abhiram, 
 

This has reference to your application for employment and the subsequent interviews you had with us. We are pleased to 
offer you as Assistant Manager with TACO EV Component Solutions Pvt Ltd, Charger Unit in Grade D1, on the following 
terms and conditions:- 
  
You will be on probation for a period of six months from the date of commencement of your employment. Such probation 
shall be confirmed in writing by the company subject to satisfactory performance during this period. 
 
At present you will be posted at Pune location. However, your services are liable to be transferred to any other 
department, work sites, offices, branches, factories associate or group companies anywhere in India/outside India 
depending upon the exigencies of work. 

Matters pertaining to your remuneration are treated in strictest of confidence by the Company and the same is expected 
on your part. You shall maintain complete confidentiality in all the information herein disclosed to you. Any inconsistent 
action by you involving a disclosure of these details will attract strict disciplinary action. 

Your appointment is subject to your being certified fit by our Medical Officer and clearance of Background verification. 

You will join the Services of the Company on or before 7
th

 Aug 2023. You are requested to bring the following documents 
along with you, at the time of joining. 

(a) A photocopy of Certificates each of proof of Age, Qualification and Experience. 
(b) Five copies of your recent Identity Card size & one copy of stamp size color photograph. 
(c) A photocopy of Relieving letter from your previous Employer. 
(d) Photocopy of documents showing account number of Provident Fund & Family Pension Account if any. 
 
Please contact HR Department at 10.00 a.m. on the date of joining, to complete the joining formalities.  

Please sign and return a duplicate copy of this letter in token of your acceptance of the terms contained herein and let us 
know the date on which you will join our services. 

We look forward to having a long-term association with you.  

Yours faithfully, 
FOR TATA AUTOCOMP SYSTEMS LIMITED 

 
Shraddha Chudiwal 
General Manager – Human Resources          
I have read and understood the terms and conditions mentioned above and in the annexure I and II.I undertake that there would be 

no breach of this confidentiality agreement. I hereby accept the engagement on the said terms and conditions. By accepting this 
offer, I authorize TATA Autocomp Systems to verify the documents from an outside Background Screening Agency, which includes my 
current/previous Employment history, Educational / Professional Credentials and my Criminal background check. 
 

Signature and name: ________________________________________________ Date: _________________________________ 
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Annexure I 

 
SERVICE CONDITIONS FOR EMPLOYEES IN STAFF AND EXECUTIVE GRADES 

INTRODUCTION AND SCOPE 
The Service Conditions are intended to give a clear understanding of the conditions and regulations of employment at 
TATA Autocomp Systems Limited and its group companies. Some parts of this annexure are descriptions of standards 
and expectations and are intended to guide employees. Other parts are rules and regulations governing the 
employment in the Company. In the spirit of continuous improvement, the service conditions may be modified at any 
time. In this event, all concerned employees will be communicated about the same from time to time.  
These conditions are applicable to all employees in the Staff and Executive grades working in TATA Autocomp Systems 
Limited and its group companies /offices in India.  

LEAVES AND HOLIDAYS 
All employees are eligible to avail leave as per the leave rules applicable to the business unit / office to which they belong 
to. Employees are entitled to 8 paid holidays during the Calendar Year. The paid holidays for a calendar year will be 
announced prior to the commencement of the calendar year. 

SHIFT TIMINGS, HOURS OF WORK & WEEKLY HOLIDAY  
The working hours and the weekly offs depend on the business unit / office to which the employee belongs to. 

DUAL EMPLOYMENT 
The employees are expected to be in full time employment of the organization and therefore shall not engage in any 
other profession or business unless it’s consented by the company in writing. 

TERMINATION OF EMPLOYMENT 
Depending on the category of employment of an employee, such employment is terminable by issuing a notice of one 
month for a) trainees during the training period or b) probationers in the grades B1 / C 1 to D3 or c) confirmed 
employees in the grades B1 / C1 to B3 / C3 and of three months for confirmed employees in the grades D1 and above 
or payment of Basic Salary in lieu thereof. In case an employee affects such termination by resignation, the employee is 
required to serve complete notice period before he / she can be relieved from the services of the company. However, 
relieving from the company will take place after the company is satisfied that proper handing over of papers, 
documents, information, and assets is completed.   
 
The company will not be liable to pay notice pay in case the appointment is terminated on grounds of (i) Breach of 
confidentiality (ii) Gross negligence (iii) Violation of law or willful non compliance of law (iv)Misconduct (v) Violation of 
the TATA code of Conduct or (vi) Providing false information at the time of appointment. 

UPKEEP AND MAINTENANCE OF ASSETS 
The employees are responsible for safe keeping and return in good condition and order the company’s property and / or 
equipment which they may be given or handed over for official use. The employees will return forthwith, as and when called 
upon to do so, in good condition and order, all property and / or equipment which may have come into their possession 
during the course of the employment. 
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LOCATION OF POSTING AND TRANSFERABILITY 
An employee is liable to be transferred to any department, work site, office, branch, factory, associate or group 
companies within India / outside India depending upon the exigencies of work. 
 
CONFIDENTIALITY AND NON-DISCLOSURE 
An employee shall not disclose without written consent, any trade secret or confidential information concerning the 
financial arrangements or position of the Company or any of the dealings, transactions or affairs of Company’s 
business. Without prejudice to the generality of this clause, the confidential information of the Company includes 
information concerning client lists, business, databases, marketing plans and strategies, sales, pricing and margin 
information, and everything else marked “Confidential” or which is otherwise indicated, explicit or implicit to be subject 
to an obligation or confidence. 
 
Any commitment given by the Company, to third parties including collaborators, customers, and suppliers regarding 
confidentiality of information available to an employee will become automatically binding on such employee. This 
confidentiality obligation will be applicable during the employment and also beyond cessation thereof. Employees will 
have to give an undertaking to the company to ensure Protection of Intellectual Property Rights and Confidentiality 
provisions as mentioned above.  
 
An employee may publish any articles or deliver any talk or be associated with any organization pertaining to his / her 
profession only with a prior written consent of the company. 

INTELLECTUAL PROPERTY 
It is a condition of the employment that the Company is the owner of all copyright and all other intellectual property rights 
of whatever nature in work, computer programs, and other projects incorporating intellectual property, which are created 
or developed by the employees during their employment. 
 
To the extent that, by law, the employee does not have any legal or equitable interest in any work, including any computer 
program, databases, documents, artwork, film, or sound recording created or developed pursuant to the employment 
with the Company, the employee hereby irrevocably and unconditionally assigns to the company all intellectual property 
rights including copyright, in all such works. 

RETIREMENT AGE 
All employees shall retire from the services of the company on attaining the age of 60 years. Any extension to the 
employment beyond the age of 60 years shall be with mutual consent and on terms and conditions as agreed. 

POLICIES AND PROCEDURES 
All employees are liable to conform to Company policies and procedures, rules and regulations, discipline and general 
work practices, which are subject to change from time to time. 

TATA CODE OF CONDUCT 
All employees are required to adhere to the Tata Code of Conduct. The employees are required to sign a declaration in 
the requisite format undertaking adherence to the Tata Code of Conduct. 

JURISDICTION 
Any disputes arising out of and / or relating your employment with the company shall be subject to the jurisdiction of 
city of Pune only. 
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Guide to the structure of compensation and benefits in the grade D1 
 
Following are the components included in the compensation and benefits structure in D1: 

BASIC SALARY 
The Basic Salary is the most important component of the compensation structure. The employer’s contribution to the 
Provident Fund, Superannuation and provision for the Gratuity are calculated based on this amount. This component is 
also linked to the House Rent Allowance, Medical Allowance, Leave Travel Allowance and Performance Incentive. 

HOUSE RENT ALLOWANCE 
House Rent Allowance (HRA) is the component of the compensation structure which is aimed towards providing the 
employee with an amount capable of meeting the payment of monthly rents. In the compensation structure, the 
employee’s eligibility is 30% of the employee’s Basic Salary. 

CONVEYANCE ALLOWANCE 
This is an amount which the employee can use for commuting between residence and the work place. Income tax 
exemption will be applicable per the present Income tax rules. 

MEDICAL ALLOWANCE 
This is an amount which is provided to the employee as an advance amount to meet the expenses for medical 
treatment of the employee or the dependent family members. The employee is required to submit original bills as a 
proof of having incurred the expenses to be eligible for exemption from Income tax. As per the current income tax rules 
such expenses incurred by the employee up to Rs. 15,000 per annum are exempted from Income tax. In the 
compensation structure, the employee’s eligibility per annum is Rs.15,000. 

LEAVE TRAVEL ALLOWANCE 
Leave Travel Allowance is an amount which the employee can claim towards reimbursement of expenses incurred in 
travel to and fro a place where an employee went on vacation. The taxability of this allowance is as per the applicable 
Income Tax rules. In the compensation structure, the employee’s eligibility per annum is equivalent to one month’s 
Basic Salary. 

PERFORMANCE INCENTIVE 
The Performance Incentive amount reflected in the compensation structure is a mid-point value. This is amount is 
normally two times the monthly Basic Salary. The actual incentive paid out will depend on the performance of the 
individual and that of the business unit and can be an amount between zero to four times the monthly Basic Salary. The 
Performance Incentive will be paid subject to an individual being on the payroll of the Company as on 31

st
 of March. 

 
Performance Incentive will not be paid in case where an employee has been terminated in accordance with terms and 
conditions of employment or has a total service of less than one year or has a tenure of less than six months in the 
applicable financial year or has not served the notice period in full in accordance with the terms and conditions of 
employment. 
. 
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PROVIDENT FUND CONTRIBUTION 
This amount indicates the employer’s contribution to the Employee’s Provident Fund account and the Family Pension 
Scheme. Such an amount is typically 12% of the employee’s Basic Salary  

GRATUITY CONTRIBUTION 
This amount is the employer’s provision towards gratuity. Such an amount typically is 4.81% of the employee’s Basic 
Salary. The benefits to the employee will be as per the employer’s Gratuity Scheme where available, which is built 
based on the rules of Payment of Gratuity Act or as per the Payment of Gratuity Act, where employer’s scheme does 
not exist. 

AMENDMENT TO THE COMPENSATION AND BENEFITS STRUCTURE 
The company reserves the right to modify the structure time to time depending on need. The employee shall be 
intimated about the changes as required. 
 
Apart from the above compensation structure, the company provides additional benefits. A few of them are listed 
below: 
 

- Medical Insurance, which the organization is paying an external agency for the insurance coverage for 
the employee, the spouse, two children.  

- Group Personal Accident Insurance, which the organization is paying an external agency for the 
accident insurance of the employee. 

- Any other insurances taken by the company on behalf of the employee. 
- Any other welfare measures undertaken by the company for the benefit of the employee. 

 



2.

1.

Your Admission is provisional subject to :-
a. Production of the qualifying Degree Certificate and Mark Sheets showing the required percentage of marks /CGPA by
18.07.2024/31.10.2024*
b. Production of proof of having appeared/passed in the qualifying degree examination
c. Production of GATE/NET/DST/INSPIRE/National Exam Certificate
d. Production of OBC/EWS/SC/ST/PwD Certificate ( for respective category candidates )
e. Production of Relieving Certificate from Employer ( for working professionals )

 

* Only in case of students who are in final year of qualifying examination
If you are in the final year of your qualifying examination, you must inform Academic (P.G.) Section, IIT Delhi in writing
about the requirements of your qualifying degree including Viva-Voce are not met on the date of registration. Failure to
inform the Academic (P.G.) Section about non-completion shall result in the forfeiture of the entire fees deposited by you,
in addition to cancellation of admission.

Mr./Ms. Ankita Sao

(Application No PG-242501-39794)

INDIAN INSTITUTE OF TECHNOLOGY DELHI
HAUZ KHAS, NEW DELHI - 110016

Date: 07-Jun-2024 04:06:23 PM

Subject: Offer of Admission to DOCTOR OF PHILOSOPHY (PHD) Programme as Full-Time (Teaching A/ship) Student for
1st Semester 2024-2025

You need to deposit the first installment of Institute dues amounting to Rs. 29900.0/- (For GEN) through the payment link
provided on the application portal, latest by 14-Jun-2024, failing which the offer of admission will automatically stand
cancelled and the seat will be offered to the next candidate on the panel

No. IITD/Admission/PhD./2024-2025/

Dear Candidate,
It gives me pleasure to inform you that you have been selected for admission to the DOCTOR OF PHILOSOPHY
(PHD) in ENERGY STUDIES on Full-Time (Teaching A/ship) basis subject to the following terms and conditions:

DEPARTMENT OF ENERGY SCIENCE AND ENGINEERING

You will have to produce a Medical Fitness Certificate in the prescribed format (available on application portal). The
admission is subject to your being found medically fit.

You will be required to give an undertaking to the effect, inter alia, that you would not leave the programme midway or
appear in any competitive examination etc., without the prior permission of the Institute.

4.

You will be governed by the Rules and Regulation of the Institute in force from time to time.5.

6.

3.

You must submit your documents and attend Orientation on a dates as per Schedule to be notified through the Institute
Webpage (https://home.iitd.ac.in/pg-admissions.php ). If for unavoidable circumstances, you cannot do so by the given
dates, you may, with the prior permission of Dean Academics, approved in writing, register until the last date of Late
Registration for Semester 1, 2024-2025, given on the Institute calendar (https://home.iitd.ac.in/academic- calendar.php).
Failing this permitted “late registration”, the offer of admission would automatically stand cancelled, even if you have
already paid the Institute and/or Hostel dues.
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Note: This offer of admission does not guarantee on-campus accommodation.

The Institute will strive to provide a hostel seat (on sharing basis only) to selected female candidates, candidates with
special needs (SwD - Students with Disabilities, formally admitted as PwD) and foreign nationals, to the extent possible,
only on application and subject to availability. Male students are not eligible for hostel accommodation generally before
completion of 1 full academic year. Later they may be considered for offering of seat (on sharing basis only) subject to
availability. For any query in this regard, contact adhm@admin.iitd.ac.in, Tel. 011-26591784.

Full time PhD students may be eligible for House Rent Allowance as per rule, if they do not avail on-campus
accommodation (including non-allotment after application). For this they may contact drpgsr@admin.iitd.ac.in

7.

In case, you have already been selected for admission in any other Deptt./ Centre / School/ Programme of this Institute,
you will have to resign from the Deptt./ Centre/ School/ Programme before joining this Deptt./ Centre/ School/Progamme.

You  will  be  required  to  renew  your  registration  every  semester  which  is  done  centrally,  normally  in  July  and
December every year. On your failure to do so, your registration as Institute Student will stand terminated.
You  are  required  to  open  an  Account  with  the  State  Bank  of  India/Canara  Bank (in case you don't have one) and
intimate  your  Account  number to the J.R. (Accounts).

8.

11.

9.

10.

For Full Time Students Only

All candidates admitted with Assistantship / Scholarship will be required to render 8 hours of work per week outside the
normal academic work as per advice of the respective Department/Centre. Their assistantship/scholarship will be notified
by the Academic (P.G.) Section on submission and verification of the documents mentioned in para 2 above.

For Sponsored Full Time/Part Time and all other Part Time Students only

You will not be provided hostel accommodation by the Institute.

The conditions prescribed for your admission to the said programme on Sponsored (Full-time)/Part-time status shall
continue to be fulfilled by him/her during the entire period of his/her study at this Institute. In case, you change your
employer during the period of study at this Institute, you will immediately inform the HOD of the same and furnish "No
Objection Certificate"/Sponsorship Certificate" afresh from your new employer.

12.

13.

For all Ph.D. Research Scholars

You will be governed by the Ph.D. Ordinances and Regulations in force from time to time.14.

The duration of the Ph.D. Programme is five years under normal circumstances. This period may be further extended up
to a maximum of seven years on the merit of each case. On failure to submit the thesis within this maximum period, your
registration as Institute student will automatically stand terminated. The minimum period of registration for those who have
an M.Tech. Degree or its equivalent shall be two years and for those with B.Tech. or its equivalent would be three years.

15.

You will apply for registration of topic of research and for the appointment of research supervisor(s) on the prescribed
form within 3 months of registration /joining the Department/Centre/ School/ IDP.

16.
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Copy to: D.R. (Academics)

HEAD DEPARTMENT OF ENERGY SCIENCE AND ENGINEERING

Remarks:

Remarks: Further information will be circulated in email as and when required.

"Note: This is a system generated Offer Letter and it does not require the Head's signature to be considered valid."
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Date: 
26.08.24 Dear 

Sandhya 
Ranade, 

We 
are 

pleased 
to 

confim
 

our 

offer 
of employment 
to 
you 

with 

Frlendly 

Footprints 

LLP 

(hereinafter 

referred 
to 
as 

"Employer") 
as Admin 
and 

Sales 

Executive 

(Traincc), 

effective 
26 August, 

2024. 

The 

details 
of 

our 

offer, 

including 
the 

term
s 

and 

conditions 
of your 

employmnent, 
are 

attached 
as 

Schedule 
"A

." We 

look 

forward 
to 

welcoming 
you 
to 

our 

team
 

and 

wish 

you 
a successful 
and 

rewarding 

career 

ih
 

us. 

Nam
e 

A
L

H
SH

E
K

 
SH

A
R

m
A

 

Designation 
BRANCH 
MANAGE 

Friendly 
Footprints 
LLP 

L
 

Sandhya 

Ranade 

(hereinafter 

referred 
to 
as "Employee), 

acknowledge 
that 
I have 

read understood 
and 

accept 

this 

offer 

and 
the 

term
s 

and 

conditions 

contained 
in 

the 

attached 

Sched 

ule(s), and 

agree 
to

 
be 

bound 
by 
the 

term
s 

and 

conditions 
of 

em
ploym

ent 
as 

outlined 

therein. 

For 
and 

bajehalf 
of Friendly 

Boptprits 
LLP 

Sendhya 
Ranade 

D
esignation: 

SR
N

C
 

5 

Signature: 
lh

 Date: 
26)as]24 

Signature: 

Date: 
26Jo8 
|2

4
. 

HO: 

612, 

Neptune 

Edge, 

Neptune 

Cam
pus, 

Alkapurl, 

Vadodara, 

G
J-

390020 
| M: 

95107"6491 

BO: 

321, 

Golden 

Trade 

Center, 

New 

Rajendranagar, 

Raipur, 

CG� 

492001 
| M

:9825098801 

E: infosolar@
frlendlyfootprlnts. 

In 
| W: 

www.friendiyfootprints.in 



Schedule 
A
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 Friendly 
Footprints 
LLP Terms 

and 

Conditions 
of Employment 

The 

following 

outlines 
the 

terns 
and 

conditions 
of employment 
with 

Frlendly 

Footprints 

LLP. Fricndly 

Footprints 

LLP 

reserves 
the 

right 
to 

change 

these 

term
s 

and 

conditions 
as necessary, 

with 

due notice. A
 

dm
in 

and 

Sales 

Executive 

(T
ralnee) 

August 
26, 
2024 

Title D
ate 

of com
m

encem
ent 

1. Lead 

calling 
and 

follow-Up 
and 

updating 

lead 

sheets 

of em
ploym

ent 
Responsibilities 

Prepare 

quotations 
and 

other 

MIS 

reports 
as 

required 

2. Follow
 

up 

with 

custom
ers 

for 

docum
ents 

and 

paym
ents 

3. 4. 
5. Subm

ission 
of online 

application 

and 
all 

portal 

related 

w
ork 

Complete 
office 
adm

inistration 

6. Team
 

building 

and 

training 

associates 

as 

per 

com
pany 

policies 
and 
practices. 

7. 

All 
other 
ancillary 

8. 
In

 

carrying 
out 

these 

duties 

and 

responsibilities, 
the 

Em
plcyee 

shal! 

com
ply 

with 
all 

Em
ployer 

policies, 

procedures, 

rules 

and 

reguiations,. 

both 

w
ritten 

and 

oral, 
as 

It is also 

understood 

and 

agreed 
to

 
by 
the 

Em
ployee 

that 

his/her 

may 
be 

altered/ 

added 
by 

Em
ployer 

in 
its 

sole 

discretion 

withour 

assignm
ent, 

duties 

and 

responsibilities 

and 

reporting 

arrangem
ents 

causing 

term
ination 

of this 

agreem
ent. 

It is furher 

understood 

that 

Em
ployee 

shall 

be 

subjected 
to im

m
ediate 

term
ination 

of 

em
ploym

ent 

and/or 

legal 

proceedings 

(if| 

required) 
in 

case 
of 

breach/ 

misuse 
of data 

m
ade 

available 
in 
the 

course 
of 

M
onthly 

CTC 

salary 

am
ounting 

to 

INR 

8,000 
per 

month 

Salary The 

salary 

shall 
be paid 
on 

m
onthly 

basis 
and 
be subjected 
to statutory 

deductions 
as prescribed 
by 

relevant 

provisions 
of 

law
 The 

salary 

shall 
be 

review
ed 

on 

annual 

basis 

HO: 
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N
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pus, 
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V
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Preparing 

purchase 

orders, 

sales 

invoices, 

vouchers 

etc 
as necessary 

for 

day 
to 

day 

accounting 

roles 
and 

duties 
as required 
on 
a day 
to 

day basis. 

are 

announced 
by 
the 

Em
ployer 

from
 

tim
e 

to
 

tim
e. 

em
ploym

ent. 

BO: 

321, 

G
olden 

Trade 

C
enter, 

N
ew

 

R
ajendranagar, 

Raipur, 
CG

 
- 492001 
| M: 982 
5098801 

E: infosolar@
friendlyfootprints. 

in 

W: w
w

w
.frlendlyfootprints.in 



8OLAR 

Probntion Period 

Working Hours 

Tormination 

Resignation 

ENE AG Y 

Confidentiality and 
Intellectual Property 

All rensonable expenses orising out of employment shall be 
reimbursed nssuming he same have been authorized prior to being 
incurred and with provision of appropriole receipts 
The Employee will be under a probationary period of 3 months 

The working hours are from 10:00 AM to 7:00 PM, Monday o 
Saturday 
(A) The Employee may at any time terminate this agreement and his 
employment by giving not less than 60 days written notice to the 
Employer. 

(B) The Employer may terminate this agreement and the Ermploy e's 
employment at any time. 

(C) The Employer may temporarily layoff the Employee. The 
Temporary layoffs, may last from days to several mnonths. The 

Employer may set a temporary layoff period, during which the 
Employer may recall laid off employees to resume work. 

Where the Employer recalls the laid-off employee, the Employee 
can either: 

a. Returm to employment in the same or similar position; or 
b. Officially resign from thé employment. 
The Employee may resign from hisher employment with he 
Employer at any time by providing written notice at leas 60 days 
prior to the effective date of resignation. 

However, if the Employee fails to serve the required notice period 
before leavíng the employment, the employee will be required to pay 
notice pay" in lieu of failure to serve the notice period. 

The "notice pay" for the purpose of this agreement shall cover the 
amount of salary otherwise due from the employer for the notice 
period not served. 

Confidentiality and Non-disclosure: 

Employment with the Employer as an Employee or an engagernent 
as an independent contractor ("Contractor", will give the Ermployee/ 
Contractor access to proprietary and confidential infomnation 
belonging to the Employer, its customers, its suppliers and 

HO: 612, Neptune Edge, Neptune Campus, Alkapuri, Vadodara, GJ -390020 M:9510776491 

BO: 321, Golden Trade Center, New Rajendranagar, Raipur, CG - 492001 | M: 9825098801 
E: infosolar@friendlyfootprints.in | W: www.friendlyfootprints.in 

from the date ofjoining. during which their performance will be 
evaluated by the management. 



SOL AR ENERGY 

Eoforceability 

Jurisdiction 

others (the proprietary and confidential infornation is collectívely 
referred to in this Agreement as "Confidentia! Information"), 
Confidential Information includes but is not limited to customer lists. 

marketing plans, proposals, contracts, technical and/or financia! 
information, databases, software and know-how. All Confidential 
Information remains the confidential and proprietary infornation 
of Friendly Footprints LLP 

This Employment Agreemen� has been duly executed and delivered 

by the Employer and each constitutes its legal, valid and binding 
obligation enforceable against it in accordance with its terms, except 

as the same may be limited by the terms of this Agreernent or by 

applicable bankruptcy, insolvency, reorganization, moratorium or 

similar laws affecting the enforcement of creditors' rights generally 

and general equitable principles regardless of whether such enforce 

ability is considered in a proceeding at law or in equity. 

When a dispute arises out of an employment agreement or conizct 

and for resolving such legal disputes one party may prefer to go . 

for an arbitration or for judiciary to adjudicate the matter. 

Accordingly it is hereby clearly specified that the judicial courr or 
forum which will have the right to resolve the legal dispute between 
the Employer and Employee in relation to the employnent 
contractagreement shall be of the state where the dispute shall arise. 

HO: 612, Neptune Edge, Neptune Campus, Alkapuri, Vadodara, GJ-390020 | M: 9510776491 
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Dear Mr. Vinit Sahu, 

This has reference to your applícation and subsequent personal interview you had with us, it is my 

pleasure to extend the following offer of employment to you on behalf of Greenfinity Powertech P 

Ltd. 

We are pleased to offer you the post of sales and marketing in our business development department 

at our head office in Raipur on terms and conditions mutually agreed between us. 

GAEENFINITY 

You are expected to join the duties latest by 3 June 2024. Your monthly remuneration wils CTC INP 

13,000/- (Thirteen thousand rupees only). 

offer Letter 

We will issue you regular appointment letter with details on actual date of your joining and salary break 

ups. YoU are requested to return the duplicate copy of this offer as a token of your acceptance anc 

confirm the exact date of your joining our organizatíon. 

This offer is contingent upon your passing our mandatory medical tests (if required) and verification of 

your documents. 

1- Three passport size photographs. 

This offer stands cancelled in case of any deviations in information presented to us or if you fail to report 

to on or before pre decided date. 

You are requested to bring with you the following documents at the time of joining your duties: 

2- Copies of educational/ professional qualifications and experience certificates. 

3- Relieving letter from the present employer. 

4- Certificates in support of date of birth/ residence. 

Warm regards 
Mr. Amitesh Sharma 

Aug 29, 2024 

We look forward for your long and happy association with Greenfinity Powertech Pvt Ltd. feel free to 

call us on 8956485039 if you have questions or concerns. 

.vf, GREENFINITY POWERTECH PVT. LTO 

Ditecler 

OWER 

Acceptance: 
I have read the above terms and conditions and 

I hereby agree to the same and accept the ofíer. 

GREENFINITY POWERTECH PRIVATE LIMITED 
N%, Prcgresaive Point, Lalpu, Rarpur (cG) 492 001 1 T 0771-2411778 | Emad intobgreenfnt, co t 

C Scanned with OKEN Scanner 





















 

 

 
 

 
 

Appointment Letter 

 
Date: 01.08.2024                                                                                                           Ref No : UIS/NSSO/RAI/0086 

 

Name: GURUCHARAN SAHU 

 

Employee ID- UIS/NSSO/RAI/0086 

 

Dear GURUCHARAN SAHU 

 

We are pleased to appoint you as a SURVEY ENUMERATOR with effect from 01-03-2024 on following terms and 

conditions : 

 

Your contract employment will commence from 01-03-2024 and expire on 28-02-2025 during which you 

will render services to our Client NSSO Raipur RO and SRO Raipur .At their premises at subject to the 

terms and conditions herein and in accordance with the instructions received by you from Company or 

any other authorized person and will be bound by our rules and regulations. The company may at its sole 

discretion extend your term of employment as per requirement by issuing written notification. 

EMPLOYEE COMPENSATION 

 

Your salary and other allowances shall be as under w.e.f 01-03-2024 

 

                                                                  Annexure-A 

                                                            Compensation Break up: 

 Monthly 

Basic 21000 

HRA 5490 

Special Allowances 1950 

Gross Salary 28440 

Employee PF 1800 

Net take home 26640 

Employer PF 1950 

CTC 30390 

 

*The above compensation is exclusive of statutory deductions viz. TDS, Labor welfare fund, 

Professional Tax etc., as and when applicable (depending on the state ). 

 

NOTE: You are required to submit Rs 15000/- as a Refundable Security Fee via Demand Draft through 

any Nationalized Bank within a week at our Urmila office premises, Patna so that you can get 

confirmation on your mail 

 

 

POWER AND DUTIES: 



 

 

 
 

• You shall exercise such powers and perform such duties in relation to the business of the Company or 

any associated Company as may from time to time be vested in or assigned to you by the Company. 

• You shall work such hours as may reasonably be required for the proper performance of your duties. 

You shall devote the whole of your time, attention, and abilities during working hours towards carrying 

out your duties in a proper, and efficient manner. 

• During your employment, you may have to travel to such places as the Company may from time to 

time require. 

• Your normal place of work shall be as follows: 
 
 
 
LEAVE POLICY: 

Leaves shalI be considered based on the applicable Leave Policy formulated by the Company from time 
to time.1 Paid leave is applicable every month. More than one leave will be adjusted from salary. 

RELATIONSHIP WITH COMPANY: 

The nature of your relationship with the Company will be that of a contract employee for a fixed period. 

By executing this appointment letter neither does the Company offer you employment with the 

Company nor do you become an employee of the Company. Upon expiry or termination of the Work 

Assignment, your employment with UIS shall stand terminated forthwith unless otherwise notified. 

TERMINATION BY THE COMPANY: The Company may terminate your services with or without cause 

under the following conditions: 

With Cause: The Company may, immediately and without notice, terminate your services with "Cause". 

The term "Cause" shall, as used in this Document, mean (1) the commission of a crime involving moral 

turpitude, theft, fraud or deceit; (2) conduct that has an adverse effect on the Company s reputation; (3) 

substantial or continued unwillingness or inability to perform duties assigned to the EMPLOYEE; (4) gross 

negligence or deliberate misconduct; (5) any material breach of terms and conditions specified in this 

letter; (6) Un-authorized absence from work for a period of three or more consecutive days without due 

consent or notifying your superior officer. (7) Providing any false information to the company. 

Without Cause: In the event that the employment is terminated without Cause, the EMPLOYEE will be 

provided with 30 days written notice prior to such termination. 

TERMINATION BY EMPLOYEE: If you wish to leave the services of the Company, a clear written notice of 

30 days has to be given to the Company In case of failure to give such written notice within the 

prescribed ti me, you are bound to make good the loss suffered by the Company and any other 

charges/liabilities Company incurs consequent to the failure to give required written notice 

However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of 

notice and ask you to serve the entire or part of the notice period. 

With the foregoing, in case you tender resignation and serve the notice period, you shall be eligible for 

salary till the last working day as per timesheets approved by client. You shall not be eligible for any kind 

of benefits, pay post last working on employment of Company. 

COMPANY RULES & POLICIES: You must: 

(a) Comply with all the internal policies and procedures from time to time issued by us, which are not 

inconsistent with the terms of this Letter. 

(b) Comply with all laws and industry codes and practices relevant to your role: 



 

 

 
 

(c) Obey alI lawful directions given to you by or under the authority of the company. 

(d) You cannot be in dual employment/freelance while working for the company. 

(e) During your employment, you may assign and deputed/transferred to such places and/or clients 

as the Company may from time to time deem fit at its absolute discretion. All internal procedures 

and policies issued by the Company from time-to-time shall be deemed to be part of this 

Agreement and binding on you. Your agreement to be bound by this clause is a condition of your 

employment. 

All internal procedures and policies issued by the Company from time to time shall be deemed to be part 

of this Agreement and binding on you. Your agreement to be bound by this clause is a condition of your 

employment. 

 

General Terms of Employment 

 

It has been instructed to follow 6 working days per week policy. 

NON-DISCLOSURE & NON-CIRCUMVENTION 

 

For the purposes of this clause "Confidential Information" means, without limitation and in relation to the 

Company and any Associated Company: 

(a) Trade secrets, 

(b) any inventions or improvements which you may from time to time make or discover in the course 

of your duties 

(c) lists or details of suppliers, their services, or customers and the services and their terms of business, 

(d) prices charged to and terms of business with clients, 

(e) Marketing plans and sales forecasts, any of their businesses or any part thereof, 

(f) Any proposals relating to the future of the Company or any associated company or 

(g) Details of employees and officers and of the remuneration and other benefits paid to them, 

(h) Any information relating to any client or customer or proposed client or customer of the Company 

or any associated companies. 

(i) any information received by the Company or its employees in confidence, 

(j) information relating to business matters, corporate plans, management systems, finances, 

marketing or sales of any past, present or future products or service, processes, inventions, 

designs, know how, pitch lists, discoveries, technical specifications and other technical information 

relating to the creation, production or supply of any past, present or future products or service of 

the Company or any associated company, any information given to the Company or any 

Associated Company by clients/customers, suppliers or other persons and any other information 

(whether or not recorded in documentary form, or on computer disk or tape) which is confidential 

or commercially sensitive and is not in the public domain, and 

(k) any other information which is notified to you as confidential. 
 

• You shall not, either during this employment or at any time thereafter, except in the proper course 

of your duties (or as required by law), use, divulge or disclose to any person any trade secret or 

any other Confidential Information concerning the business or affairs of the Company or any 

associated company, or any information of their clients or customers, which may have come to 

your knowledge at any time during your employment by the Company or any associated company. 

This clause will cease to apply to information which enters the public domain other than (directly 



 

 

 
 

or indirectly) through any act, omission, negligence, or fault committed by you. 

• You shall not at any time without our prior written consent: - 

(a) Use any of the Confidential Information otherwise than for any purpose authorized by us. 

(b) Disclose any of our information to any person other than to our employees who are required to 

evaluate that information or to provide services for purposes authorized by us. 

(c) Disclose to any person the fact that our clients have made available any information to us/ you, or 

that discussions or negotiations are taking place concerning any transactions contemplated by or 

connected with our business. 

• You shall use the same means as you would use to preserve, safeguard and protect your own 

confidential information to 

(a) Prevent the disclosure, and. 

(b) Protect the confidentiality of information concerning our clients and us. 

 
• For the avoidance of doubt (& without Limiting the generality of this paragraph you have agreed 

not to use any of the Information gathered or gained of company's name or its clients for your 

own or your future employers’ purposes or benefit for research into or development, production 

or marketing of any product or service or software. 

• You will perform and abide by all security practices and procedures as laid down from time to time 

by the Company for its employees for the purpose of protecting the Confidential Information and 

will take steps to ensure that he is fully familiar with alI such security practices and procedures in 

force from time to time. 

 

AVOIDANCE OF CONFLICT OF INTEREST: 

 

During the term of this Agreement you shall not (unless otherwise agreed in writing by the Company) 

undertake any other business or profession or be or become an employee or agent of any other firm, 

company or other person or assist or have any financial interest in any other business or profession 

which is or may be carrying on a business competing or tending to compete with the business of the 

Company or any associated company, provided that this clause shall not prevent you from holding a 

reasonable part of your assets in any company whose shares are listed on a recognized stock exchange. 

In the event where an employee is in breach of this clause, the company will seek damage & pursue legal 

remedy against the employee. 

OWNERSHIP OF EMPLOYEE DEVELOPMENTS 

 

• For the purposes of this clause the following words and phrases shall have the following meanings: 

"Works" means all works, documents, records, databases, designs, innovations, inventions, 

improvements, processes, get-up, trademarks and trade names. "Company Works" means all 

Works authored, originated, conceived, written or made by you alone or with others (accept only 

those Works which are legally authored, originated, conceived, written or made by you wholly 

outside the course of your employment). "Intellectual Property Rights "means any and all patents, 

trademarks, signs and services marks, rights in designs, trade or business names or signs, 

copyrights, database rights and topography rights (whether or not any of these is registered and 

including applications for registration of any such thing) and all rights or forms of protection of a 



 

 

 
 

similar nature or having equivalent or similar effect to any of these which may subsist anywhere in 

the world 

• The parties foresee that you may create and make Works, during the course of your employment 

and duties with the Company and that all Company Works shall vest in and be owned by the 

Company immediately upon their creation. It shalI be part of your normal duties at al I times to: 

(a) consider in what manner and by what new methods or devices the products, services, processes, 

equipment or systems of the Company with which you are concerned or for which you are 

responsible might be improved; and 

(b) promptly disclose to the Company full details of any invention or improvement which you may 

from time to time make or discover in the course of his duties including, without limitation, details 

of all Company Works; and 

(c) Further the interests of the Company's undertaking with regard thereto with the intent that 

subject to the applicable law the Company shall be entitled to the sole and absolute ownership of 

any such Company Works and to the exclusive use thereof free of charge and any third-party 

rights. 

• To the extent such rights do not vest immediately in the Company you hereby agree to and 

irrevocably and unconditionally assign to the Company all of your right, title and interest in the 

Company Works together with all of your right, title and interest in any and all Intellectual 

Property Rights which subsist from time to time in the Company Works. 

• To the extent such rights do not vest immediately in the Company, you hereby agree to assign to 

the Company all future copyright in the Company Works and the parties agree that all such future 

copyright shall vest in the Company by operation of law pursuant to section 91 of the Indian 

Copyright, Act, 1957. 

• You hereby irrevocably and unconditionally assign, in favour of the Company, its licensees and 

successors-in-title any and all rights conferred on you under the Indian Patents Act, 1970 (as may 

be amended from time to time) in respect of any Company Works for good consideration, receipt 

whereof is hereby acknowledged. You agree to execute such other documents, as may be 

required by the Company, for recording the Company as the owner of an invention under the 

Indian Patents Act, 1970 at the Company's cost and expense. 

• You shall not knowingly do anything to imperil the validity of any patent or protection or any 

application therefore relating to any of the Company Works but shall at the cost of the Company 

render all possible assistance to the Company both in obtaining and in maintaining such patents or 

other protection. 

• You shall not either during your employment or thereafter exploit or assist others to exploit any of 

the Company Works or any invention or improvement which you may from time to time make or 

discover in the course of your duties or (unless the same shall have become public knowledge) 

make public or disclose any such Company Works or invention or improvement or give any 

information in respect of it except to the Company or as the Company may direct. 

• You hereby irrevocably authorize the Company for the purposes of this clause to make use of your 

name and to sign and to execute any documents or do anything on your behalf (or where 

permissible to obtain the patent or other protection in the Company's own name or in that of its 

nominees in relation to any of the Company Works). 

• You shall forthwith and from time to time both during your employment under this contract and 

thereafter, at the request and expense of the Company, do alI things and execute al I document 

necessary or desirable to give 



 

 

 
 

• Effect to the provisions of this clause including, without Limitation, alI things necessary or conducive to 

obtain Letters patent or other protection for any invention or improvement relating to any of the 

Company Works in any part of the world and to vest such letters patent or other protection in the 

Company or its nominees. 

RETURN OF MATERIALS: 

 

• For the purposes of this clause, Materials means keys, mobile phone, if any (including BlackBerry), 

computer equipment, security access cards, all lists of clients or customers, memoranda, notes, 

records, drawings,  

• manuals, correspondence and all other documents, papers and records (including, without 

limitation, any records stored or maintained in any form including by electronic means, together 

with any codes or implements necessary to give full access to such records), system designs, 

software designs, software programmes (in whatever media), presentations, proposals or 

specifications which may have been prepared by you or have come into or passed from your 

possession, custody or control in the course of employment. 

• You shall promptly whenever be requested by the Company and in any event upon the 

termination of your employment deliver up to the Company all Materials of the Company or any 

associated company and you shall not be entitled to and shall not retain any copies thereof. Title 

and copyright therein the Materials shall vest in the Company. 

• UIS will deduct the cost of any unreturned materials from the Full & final Settlement. In the event 

that the employee's salary does not cover the cost of materials, UIS will seek legal action to 

recover the cost of unreturned materials. 

NON-SOLICITATION: 

 

During the term of this agreement and for a period of l year subsequent to the termination of this 

agreement, you shalI not, without the prior written consent of the Company, directly or indirectly, solicit 

or assist in soliciting any business from or provide any services related to the business of the Company to 

(a) any direct or indirect customer or client of the Company; or (b) any prospective client or customer 

with whom you had any contact or exposure during your employment with the company. You shall not, 

for yourself or any third party, solicit, divert or attempt to divert from the Company (or any affiliate 

thereof) any business or solicit or interfere with any of the Company's actual or potential customers or 

vendors. Both parties agree that these are fair and reasonable restrictions. The Company will be entitled 

to pursue alI remedies available in law including injunctions and damages should any attempt be made 

to violate these restrictions. 

NON ITERFERENCE WITH PERSONNEL RELATIONS 

 

During your employment with us and for a period of twenty-four months thereafter, you will not directly 

or indirectly solicit, entice, or persuade any other Company employee or any employee of our sister and 

associate companies to leave our services to join any competitor company for any reason. 



 

 

 
 

BACKGROUND CHECK VERIFICATION AND REPORT 

The company shall conduct your background check through a third-party background verification vendor. 

Your employment with the Company and client will be subject to clear results of background check to 

the satisfaction of Company and/or client. In the event your background check report is not clear and 

satisfactory to the satisfaction of Company and/or client, Company and/or client may release you 

without incurring any liability. The foregoing background check clearance to the satisfaction of Company 

and/or client shall take precedence over any other term hereof. 

MISCELLANEOUS: 

This Agreement, including Company rules and Regulations issued by the Company from time to time, 

along with the Employee Proprietary Information Agreement supersedes all prior and contemporaneous 

agreements, undertakings, covenants, or conditions whether oral or written, express or implied, to the 

extent they contradict or conflict with the provisions hereof. You expressly warrant and acknowledge 

that you are not entering into this Agreement in reliance on any Representation not expressly set out 

herein. This agreement is governed by the laws applicable in force in India. Courts in the Union Territory 

of Delhi have exclusive jurisdiction although nothing in this clause shall impede the right of the Company 

to obtain any injunctive relief from any court with jurisdiction. The terms of this Agreement may only be 

altered by both parties in writing. 

We are delighted to have you join our company. Please indicate your understanding and acceptance 

of the above terms and conditions by signing and returning the original of this contract to us. 

Yours sincerely, 
 
For Urmila International Services Private limited 

 

 
 
Authorized Signatory 

 
ACCEPTANCE 

 
I confirm that I have read and understood the above-mentioned terms and conditions as stated above and 

accept them as a consideration of my employment. 

 
Agreed and accepted by: 
 
 

 
Witnessed By 













Phonc No. 0771-2262587 Websilo. prsu.oc in, E-noil - ndm. prsu@yohoo. In 

sHr5/399/./1.AM./2023 

//TRI// 

faratauTY 3TGI 0i 2084 /el. /.AL./2023 r5 26.06.2023 

T6) 5, 300/- afa a (4 H1HAug yi) 3frocT 6 31200/-( chiI 

01 HGT HS (M.Sc. Electronics) 
e2 , E qiTH (M.Sc. Electronics) 

AI l (M.Sc. Electronics) 03 

gfafefy 

04 .ciqlI HR (M.Sc. Electronics) 

RryR, t0E 19/o1/2023 

05 1 HE0N qHR E (M.Tech. Optoelectronics & Laser Technology). 

06 8 . 31i pHR (M.Tech. Optoelectronics & Laser Technology). 

07. 1 H 3lI (M.Tech. Optoelectronics & Laser Technology). 

2. fara fruaE 

Ugr, fia J 19/07/ 2023 
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