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Form No.
Receipt No
Date

EXPRESSION OF INTEREST FOR ENGAGEMENT/HIRING OF CHARTEDFIRM FOR ACCOIINTING & FINALIZATION OF ANNUAL ACCOUNT

To

All Registered chartered
Accountant /firms/LLps

Dear Sir,

sealed Eol are invited in two bid systerr fbr engaging chartered accountant / flrms /LLps forpreparation of annual accounts, day to day accounting, reconciriation etc. of the pt. R.s.u. Raipur(c'G')' initially for one year with provision of annual renewal, subject to satisfactory performance andapproval of the competent authority.

The eligibility criteria, earnest moneyl experience, etc are available in the tender
documents rvhich may be downloaded frorn our website.

Note: Kindly refer to the University
details/corrigend u m /updates.

w'ebsite http://wlvlv.prsa.ar.i* for complete tender

a) Scope of work Annexure-I
b) Eligibility Criteria Annexure-II
c) Terms & Conditions Annexure-Ill
d) Format for Technical proposal Annexure_IV
e) List of document to be attached with technicar bid -Annexure vt) Format for certificate Annexure-VI
g) Fonnat for Financial Bid - Annexure VII

By Order

Registrar

ACCOUNTANT

Rate of Form Rs
Pt. Ravishankur St rt t

Development Department

Name of rvork Tender

form

fee

(Rs)

(Non-

Ref-unda

ble)

EMD (Rs) Estimated

Annual
cosl fbr a
Year (Rs)

Pre-bid

Conference
Last Date ol
subnr ission

of tender

l'ender

Opening

Technicai

bid

Tender Opening
Price bid

I,Ut IUR
ENGAGEMENT/HI

RING OF

CHARTED

ACCOUNTANT
FIRM

ACCOUNTING &
FINALIZATION
OF ANNUAL
ACCOI ]N-f

2000.00 20000.00 -------at

3.00 PM ---

Department

4.00

PM At

Depart

ment

Will be

communicated to
technical eligible
bidder if not

opened

on same date

2lt';,,.t,: Signature of Chartered Accountecl /CA Firm with date & Seal
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Form No.. .........
Receipt No
Date

A. Scope of work- Details of required works are as under: Annexure-I

1' Verification and cefiification of prepared annual/Monthly accounts of Fy 2019-20
2' Preparation of Annual Accounts & Balance Sheet for the Financial year 2019-20 on Double

Entry System as per G.O. I. on compllter/online format.

Bank Reconciliation works of all the current Account and Saving Bank Account.
Scholarship Ledger & related matters.

Str-rdent wise, Employee wise and recturer wise redger to be maintained.
on the year end, Employee wise complete redger to be provided with comprete
bifurcation of cPF, ppF, ESIC. TDS, Gross Sarary, cpF interest, NpS etc.
Around 3,00,000 entries to be done for Fy '201g-20 in Taily ERp 9 which rnay
increase/decrease subject to pattern of entries.

B. Dr-re care of yearly budget provided by University and budget heads to be taken.
9' At any point of time, if required, to know the balance budget amount for particular head/ledger,

same should be provided to the concerned staff within reasonable time frame.

10. Reports to be provided in formats as specified by the University initially.

B. Eligibility criteria : The Charterecl Accoun tant lcA lirm must be : Annexure-II

l. The CA Firm/CA should be a practicing Firrn/CA.

2' The CA Firms/CA should be in Practice for a period of 3 Years or more. ( As perthe

Certificate of ICAI as on 3 U0312019)

3. Have Office in Raipur, Chhattisgarh

4' Should have never been issued notice for failure to submit deliverables and cancellation of
work order, lorfeiture of EMD, etc by any government and I or semi government entities.

5' Should not have been barred from appointment by any government and / or semi government entities.

6. Regardin g 4 & 5 Para. A self decraration as to be submittecl.

C Terms & Conditions Annexure_Ill
l' The whole process of tendering can be cancelled without giving any prior notice or

information by the competenr authority of pr. R.s.u. RAIpuR (c.c.).

2' Any undue influence of any type may clisqLralify the bidder and the bid will be out rightly rejected.

3lt'r111: Signature of Chartered Accounted /CA Firm with date & Seal

J.

+.

5.

6.

7.

Rate o1'Form Rs. 2000.00
Pt. Ravishankar Shukla Universitl,@

Development Department
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Form No.. ReceiptNo. .. ....
Date

3. The professional fees shall be quoted as lump-sum per month plus GST as applicable fronr time to

time.

4. Quotation shall be in two covers, the first cover shall be marked ,,TECHNICAL BID ,,. The

same shall contain details as perAnnexure V. The Financial bid shoLrld be in second cover

marked "FINANCIAL BID" Annexure Vll. Both the envelop be placed in one big envelop.

5. The technical bid will be opened first and will be evaluated by a committee constituted in the

office of the PT. R.S.U. RAIPUR (C G ) and financial bid of those CAs/firms who qualifl,

technically will be considered for opening by the committee.

6. The technical and financial bids must reach the PT. R.S.U. RAIPUR (C.C.), on or before

within due date & tirne by Registered Post/SpeedPost only. Bid received late shall be

summarily rejected.

7. The documents as per Annexure- V are to be attached with the-Technical Bid tbr scrr-rtiny of
the proposal. Proposals without necessary documents will be rejected.

B. After opening the technical bid, finn shall be asked for presentation in pre bicl conference which

shall be communicated to eligible firms.

9. A Refundable tenderfee of Rs.20000/- by D.D. in favour of the Registrar, ft. R.S.U. Raipur

payable at Registrar , ft. Ravishankar shukla University, Raipur should compulsory be attached.

10. Each bidder has to pay EMD of Rs. 20000i- in the form of demand draft in favour of ,,The

Registrar, PT. R.S.U. RAIPUR (C.G.), drawn on any nationalized bank payable at RaipLrr (C.G)

and must be attached with the technical bid.

11. The bid without Security Deposit of Rs.20000/- shall nor be considered.

12. Applicant must have more tlran 03 years working experience with reputed organizations,

including educational institution in dealing with matters as quoted above.

13. The Performa for application can be obtained from the Office of the ft. Ravi Shankar Shukla

University on any working day from 10.30 a.m. to 5.00 p.m.

4. Selection of CAs would depend upon their competence and work allotment would depend upon

Uni versity preferences.

15. The University reserve the right to accept or reject any application without assigning any reason

whatsoever.

Signature of Chartered Accounted /CA Firm with date & Seal

Rate olForrr Rs. 2000.00
Pt. Ravishankar Shul<la [Jniversity, Raipur Chhattisgarh 492010

Development Departrnent
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Receipt No. .... . ..... ..

Date
Rate ofForm Rs. 2000.00

16. In the matter of any dispute court jurisdiction wiil be at Raipur c.G.

l7' Ernpanelled chartered Accountant shall have to execute MoU/Agreement with the University on
format prepared by University, at the time of assigning the work.

1B' The Entire work shall be clone at Pt. R.S.U. Raipur. premises with licensed software.

19. All audit ob.iection on annual account has to be replied by the cA/cA firm.

20. There should be permanent office at Raipur (C C.)

21'ThecAlcAfirm has to provideatleasttwo man power for carrying outaccounting work
and also if required more to complete the task within time frame, cA/ cA firm Should provide
adequate sraff.

for whichcA will pay salary of an accountant consoliclate as per University norms to the
CAlfirm which will be paid to the man power provided through their bank account.

22. All statutory dues/payments has to made by the CA/firm.

D. Rates & Payment Terms

The cAlcA Firm will be required to quote the Iump sum monthly professional fees The rates
invited will be inclusive of Traveling Expenses, Stationery Expenses, communication Expenses
and all other out of pocket expenditure relating to the said assignment. However, the Good &
Service Tax only shall be paid separatery at the appricabre rate.

Fees will be paid on monthly basis on submission of Report. The Report shall be
prepared in 2 copies. The professional fees shall be paid within I5 days from the receipt of the
Reporl.

E. Taxes and Duties

The University will pay all the applicable taxes.

F. Confidentiality
The CA/CA Firm, their partners and personnel shall not disclose any proprietary or confidential
information relating to the assignment, the services or the information of the Ofllces of the
PT' R'S.U. RAIPUR (C G.) without prior written consent of the competent authority.

5 | 'l', ;,: 17 t: Signature of Chartered Accounted /CA Firm with date & Seal

Pt. Ravishanl<ar Shukla tid
Development Department
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Forrn No..

AII reporls and other documents submitted by the cA/cA Firm shall become and remain the
propefty of the PT. R.S'U' RAIPUR (C c ) and the CA/CA Firm shall on termination or
expiration of the assignment, cleliver all such documents and reporls to the competent authority of
PT' R's'u' RAIPUR (c'G') together with the inventory thereof except those retained as their
working papers.

G. Obligation of the pT. R.S.U. RAIPUR (C.G.)
During the work necessary records, space and infrastructure i.e. computer System, table etc. will be
provided' The competent authority of PT. R.s.u. RAIpuR (c c ) shall issue all necessary
instructions to concerned authorities and olficers for successful and timely completion of this
assignment.

I. Settlement of Disputes

l' The decision of the competent authority of PT. R.s.u. RAIpuR (c G ) shall be final in
selection of the CA /CA Fim.

2' Any dispute between the cA/cA Firrn and PT. R.s.u. RAIpuR (c G.) will be resolved by the
committee' cAlcA Firrn if dissatisfied with the decision of the committee may approach the
competent aurhority of pT. R.S.U. RAIPUR (C.G.)

3' For the purpose of the said assignment as well as for any matter arising there under or connected
therewith, the courts at Raipur will have jurisdiction.

J. Penalties
l' In the event of gross negligence, irregularity, laxity or misconduct on the part of the CAIcA

Firms personnel, the contract may be terminated ancl the cAlcA firm may get black Iisted at the
discretion of the competent authority of PT. R.s.u. RAIPUR (c.G.), which'shall be communicated
to all the Government Departments and the Institute of Chartered Accountants for debarring such
CAICA firm frorn any assignment of any Government work.

2' The violation of any of the tenns will invoke penalty. It will be the responsibility of the cA/cA
firm to complete the assignment with full knowledge and experience of the work with proper
care and time' Failr-rre to do so leading to either undue delay or laxity or failure or incorrect repofi
will make the CA/CA Fim liable for being removed from the contract by the competent authority
of PT' R'S'U' RAIPUR (C.C.) after issuing the notice of one month andlor disciplinary action. The
decision of the competent authority of PT. R.S.U. RAIPUR (C.G.), Raipur shall be final in this
respect.

6 | i:i't ri r: Signature of Charlered Accounted /CA Firm with clate & Seal

Rate of Forrn Rs. 2000.00
Pt. Ravishan l<ar Shukla tinir..@

Development Department
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Form No. Receipt No. . .

Date

J. The report for the month shall be submitted on or before 5'h day of next month. the reporl for the
month of April shall be submitted on or before 5'h may. If the Report is detayed the penalty shall be

charged. The amount of penalty will be l0'h ofthe professional fees of the respective month for
each of the delayed month. However, if the delay is due to the non availability of the necessary

information or the circumstances are beyond control of the CA/CA Firm and the said delay is

informed to the office of the PT. R.S.U. RAIPUR (C G.) or the written submission is made to the

said office, no penalty may be charged.

The Competent authority of PT. R.S.U. RAIPUR (C.C.) shall have the powers to reduce or condone

the penalty

4.

Rate ofForm Rs. 2000.00
Pt. Ravishankar Shul<la flniversity, Raipur Chhattisgarh 492010

Development Departrnent

7|i",s{tr:: Signature of Chartered Accounted /CA Firm with date & Seal

(. rfurtrt tft h. fr., rf,1t t.a.
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Date

FORMAT FOR TECHNICAL PROPOSAL Annexure-IV
(for Hiring the Services of a Cha(ered Accountant Firm for the Accounts of the pT. R.S.U. RAIPUR

Note - Proof of above mentioned document to be attached in technical bid.

Details of staff members

Sr.No Name Oualification Experience

9. Total lncome (as per IT Return)

Year Income (in Rs.)

2018-19

Experience General : Years (from the date of Registration of CA/CA firm)

10. List of Major Audit clients (Last two ysars 2017-18, 2018-19) and work orders.

1 l. List of experience in any Govt/PSU departrnent.

Rate of Form Rs
Pt. Ravishankar Shukla flniversity, Raipur Chhattisgarh 492010

Devel opment Deparlment

C.G.

I Name of the CAICA Firm & FRN (ICAI)

2 Head office Address

.) Address of office in Raipur

4 Date of establishment of office at Raipur

5 Telephone/Fax/Email

6 PAN No.

7 GST No.

8-A. Details of CAs & Em Status as n 01.03.2019 ICAI Firm Card
Name of Partner
/ Employee

Date
of joini
with the firm

8lP*ge Signature of Chartered Accounted /CA Firm with date & Seal
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Form No..

Certified that all above information are correct to the best of mylour infonration, knowledge and belief.

Signature & seal ofthe Authorized person

Date

Place

NOTE: This is to be submitted in a separate sealed envelope super scribing .,TECHNICAL 
BID,,,Notice inviting Tender No...... and name of the bidder. All technical

documents as above mertioned are to be put in the same envelope. Financial bid of that cAICAFirm onlywill be opened which do technically qualify, for further consideration. Attach all relevant documents in the
same serial order as above, properly indexed, duly signed and sealed.

Rate of Form Rs. 2000.00
, 

f. 
..::-,4...

t'#,
*t::::i

Pt. Ravishanl<ar Shul<la flniversity, Raipu. Ct hrtti. garh 4920t0
Development Department

List of Documents to be attached with the Technical Bid Annexure-V

Enclosure no.
A non-refundable fee of Rs 2000/-(Two thousand only) by Dernand Draft of
Registrar PT. R.S.U. RAIPUR (C.G ),

Demand Draft for Security Oeposit
Registrar PT. R.S.U. RAIPUR (C.G ).

A copy of Partnership /sole proprietorshipi

A copy of letter from ICAI Institute r@
copy of Income-Tax Returns for the tas@
A Copy of PAN & GST

Ceftificate that the Firm/CA nur i
deliverables and cancellation of work order, forfeiture of EMD, etc by anygovernment and I or semi government entities. And have not been barred from
appointment by any government ancl / or Semi government

9lf'lgr:r Signature of Chartered Accounted /CA Finn with date & Seal
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Form No. Receipt No.
Date

Financial Bid ANNEXURE-VII

"Proforma for the financial bid to be submitted on the firm,s letter !reacl,,.

A)with reference to tender for engagement the services of a c.A firnr for preparatiorr of accoul"rts of
PT' R.S.U. RAIPUR (C.G.).The professional fees fbr the said tender would be Rs.=-per
month (Inclusive of traveling expenses, stationery expenses, conrmunication expenses etc.) plus
GST as applicable from time to time.

B) For any query about tender feel tree to contact finance clepartrnent of pT. R.S.u. contact no.

0771-2262574 & Email id - financeprsu@gmail.com

Note - Minimum fees Shall be Rs.40,000=00 (Rs. Forty thousand inclusive of all taxes.)
per month.

Signature & seal of the Authorizecl person

Date

Place

fiNIItI
k., <ttF

Rate o1'Fornr Rs. 2000.00
Pt. Ravishanhar Shuhla llniversity, Raipur Ctrtra-tisgnrh 4g20l}

l0 lPage signature of chartered Accounted /cA Firnr with crate & Sear


