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Regulation No. 148 i

(E.C. Under 23 -04-201 3)
(Standard Operating Procedure for running Research & Development (R&D) projects in UTD)

The regulation is aimed at ensuring a proper execution, record keeping, monitoring. and
smooth running of the research project(s) in the UTD.
The regulation rvill apply to all R&D projects sanctioned tc jndividual or tearc or
Departrnent or University.
For the purpose of proper functioning of the research project, it is the responsibility of the
PI/ Co PIi Coordinator/ Director that:

a, They rvil1 prepare a research proposal/ project in the format presci'ibeC b,v the concerned
agenc)/.

-h. A ciearance inay be ta.i;en fr,-im the;,;spective ethics commiilee, wherever needed..
c. Ihe proposal prepai-ed-bi,the incwidual must be cury- sig,ied and fr.rnv;.rCecl b'i.the

Head/Director of the Departrnent,Tnstitute. I

.1. Tlie teaiiti depar',.irent levei projcct (f..ir -'.rarripie, S.{P ai,.j ilST:i;.) ;r:i,r'. l;. i;;i.,..j
and fbrrvarded b1,'the Staff Council of the concerned Departrnenr.

e. Follcwins the anrrroval of the pro.iect bv the SoSl InstitLrle an,l cuiv signed b.'the HoDr
Citairman, Staif Councii the project rvill be sent to,the,.:erants Cell for luutirer approval,
of the Registrar/ Vice-Chancelior for institutionai conseni and signature of the F{eaci of
the institrition.

f. A copy of the duly approved proposal must be provided to tiie office of the SoS and the
Gants Ce1l, separately for recoqi and future use, prior to its transmission to ihe funding
agencies. .i

g. It will be the dutv of the PI/ Co PI/ Coordinator/ I)irector to send a cop)/ of the sanction
leiter ''vith the bLidg..:i.ary provisions to the Grant Cell and ths cffice of Hr':J of the
respective SoS/ institr.rte, after its approval by the funding agency.

h. The PIi Co Pi/ Coordinator/ Director has to ensure that the expenditure is made as per
the provisions of the funding agency and recorded in a separate Register (Project Stock
Register) for such purpose.

i. 'I'he record of'the er-penditure will include (1) the amount sanctioneo/spent. t27 rts
purpose. (3) narne of the item pr-rrchased, (4) date of ti:e expenditure incrirred dr.rlv

signed by the PI/ Co PI/ Coordinator/ Director rvith seal. All vouchers should be
maintained properly in a separate Guald file u,ith paid and cancelled seal. All vouchers
shoirld reflect.tlie page number of its entry in the Project Stock Register.

j The equipments, booksz' joumals and other non-consuLxable items {ivhich become ihe
properc)' of host ir:stitution) have to be entered in the SoS Stoit<"iegisier before the
account is seni for adjusttnent.
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Annual statement o1' erpendiiure shali be rnade availabie at the end of each year
re,eularly for utilization of the amount through the Head of the SoS/ Institute to the
Grants Cell. The Grants Cell will foru,ard the statement of accounts to the finance
Controller for scrutiny and approval by the Registrar/ Vice-Chancellor. It rvill be then
sent to the competent authority (CA/ Govt. agency) for external auditing and issuance of
UC.
The grant received must be kept in a separate saving bank account of the State Bank of
lndia branch of the University operated by PI and Co-PI (if any) or Director/
Coordinator (in case of team project). The project arnount will be transferred to this
account as soon 4s the amount is received by the Universiry. However, the University
will deduct 20o/o amount from the Overhead budget of the project for maintenance of
records and for paying audit fees. The interest earned in the said account should be

"eflected as inconre in the project.
On cornpletion of the project a closure report of the bank account should be procurrd
from the bank and subrritted to the Finance Section of the University.
The HR-A and MA will be reirnbursed to the Project Feliorv/JM etc. as per the norms of
the funding agency.
The UC (Utilization Cerlificate), APR (Annual Progress Report) and FTR (Final
Technical Report)i PCR (Project Completion Report) of every project rnust be provided
to the office of the Head of the SoSilnstitute and the Grants Cell by the PI/ Co PI/
Coordinator/ Director before sending it to the concerned agency.
AIl the expenditures in the project and purchase of equipments shall be strictiy made
following Universitv rules. The appointment of research fellow/scholar/ staff in ihe
project rvill be rnade as per the guidelines specified by the Funding Agency. The
Universitv ncrnls will be followed. i.vhere no speclfic inslructions are given bi' the
Funciing Ageirclr. '

'Ihe PII Co PIi Coordinatorl Director must ensure that the project reports ani
puhlications made out of the project work ai'e regulariy submitted in the office of the
concerned SoS;/ Institr-rte in order to inciude those inforr:ration in tl:e annr;a1 repcrt and

otirer documents of the University.
A protessor of the University ciesignateci as Protessor-rn-Charge R&D Prcjects wiii toox
after all affairs ofthe project.
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